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How to 

Move RADAR resources between the OER and the Teaching 

collections, for LR staff 
 

 

I’ve put my item(s) in the wrong collection – what now?  

My resource was open but now needs to be closed – what now? 

 

If you want to move your resource from the open (OER) to the closed (Teaching) collection or vice versa, 

you don’t have to start again. You can move your resources between collections and the link will be 

maintained so you don’t have to update the website. 

 

Word of warning – the collection forms are not identical. There will be data missing in your moved 

resource record and you will need to add this in. 

 

Here are the steps required: 

 

1. Go to your resource page. Choose “Move item into another collection” from the Actions menu 

 

 
 

 



 

 

2. Choose the collection you want to move it into from the drop down list 

 

 
 

 

3. Click on the  button 

 

4. This will take you into the resource contribution screen for your resource in its new collection.  

Remember this?  

 

“Word of warning – the collection forms are not identical. There will be data missing when you 

move your item and you will need to add this in.”  

 

You will now need to type in the missing details for your resource record. Here is a list of what 

data will be missing. **These** fields are obligatory. 

 

What to fill in if moving from OER to the Teaching Collection (closed) 

 **Faculty** 

 Target use (student is selected by default) 

 

 

What to fill in if moving from the Teaching Collection to the OER (open) 

 **Faculty, School, Department or research group** 

 **Licence** 

 Relevant courses 

 Date created 

 

5. When you have finished adding your data click  to complete the 

process 

 

Note: If you have large numbers of resources to move, we may be able to help reduce the editing 

required. Email radar@brookes.ac.uk and we can discuss the best way to move your resources in bulk. 

mailto:radar@brookes.ac.uk


 

 

 

Note2: If you are an OCSLD contributor this document will not apply as there are some different fields for 

OCSLD material. 

 

Note3: Material that has been moved between collections will retain some unused metadata. However, 

this shouldn’t be surfaced or visible. If your moved resources exhibit any unusual behaviour contact 

radar@brookes.ac.uk  
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