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Searching overview

The EQUELLA Digital Repository allows users to search, create, store, manage, view and
share content. Content can include published content (resources) and personal content
(files and web pages). A variety of searching methods are available for finding content in
the repository, ranging from a basic keyword search to complex custom searches
targeting specific resource information (metadata), to browsing specific categories.

In addition to searching, EQUELLA provides a variety of options for sorting and filtering
the search results to drill down to the specific needs of the user.

The purpose of this guide is to give users an overview of the available search options and
how they can be most effectively used.

Please note that this guide has been developed to reflect the full capabilities of EQUELLA
and as such may differ in appearance from your own installation. Contact the system
administrator for access to extra features or to reconfigure your installation.

EQUELLA Dashboard

To access EQUELLA
1. Open a browser and enter your EQUELLA URL (e.g.‘http://equella.myinstitution.edu’).

2. Log in to EQUELLA. The EQUELLA Dashboard displays. An example is shown in Figure
1.
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me A7 2 BETA () LOGOUT

Dashboard

Dashboard ~ Welcome to EQUELLA
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Dashboard.
Select the HELP button to show or hide online help.
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Search

Favourites

+ Contribute

¢ Dags

Browse resources by Fam: hore
i) ¢ Famous authors
¢ Acid Oceans

Training documentation
ttal mathematics

Teaching resources

¢ The Indian Ocean Tsunami December 26, 2004
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documentation

W B (BB B

More.

. Browse

. Tasks

?’ Manage external
resources

Browse resources by format...

Resources calaloged by the type of resource, including: Audio

Manage resources

Manage activations

ij Reports

Seftings

Video Images Documents
Training documentation (28)

Teaching resources (110
Search all available teaching resources

Administration documentation (110)
Research repository resources (111}

Examinations (110)

All Tasks (8)

Tasks assigned to me (0}

Tasks ass

d o others (2)

Must moderate (0}
All notifications (7.
Aesources which the owner nofified you of going LIVE (0)
Resources that were rejected (1)
Resources that contain bad URLs (1)
Resources which went LIVE (5
Resources that are overdue to be moderated (0)

Resources that were soid (0)

Figure 1 EQUELLA Home page

The EQUELLA Digital Repository allows users to search for and discover content in a

number of ways.

Search types

There are a variety of search types available for discovering EQUELLA content, including:

e Basic search—search by keyword, used when the resource name or keywords are
known. See Search page on page 15 for more information.

e Search by collection—search within a specific collection. See Search by collection on

page 18 for more information.

¢ Advanced search—target specific resource information (metadata) using customised
search criteria. See Advanced search on page 18 for more information.

e Search other repositories—search for records from a variety of external sources
such as library databases and search engines. See Search Remote repositories on

page 33 for more information.

e Cloud search — searches OER content stored in the cloud.

e Favourites—search within a group of resources or searches that have been
bookmarked as favourites. See Favourites on page 42 for more information.

EQUELLA 6.4 Searching User Guide
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e Google Books™ search—search for Google Books content to add to contributed
resources. See Google Books search on page 61 for more information.

e iTunes U™ search—add tracks from iTunes U to resources during contribution. See
iTunes U search on page 62 for more information.

¢ YouTube™ search—search for YouTube content to add to contributed resources. See
YouTube search on page 63 for more information.

e Flickr search—search for Flickr images to add to contributed resources. See Flickr
search on page 65 for more information.

e Kaltura—search for Kaltura streaming media files to add to contributed resources.
See Kaltura search on page 68 for more information.

e Browse—browse hierarchy categories to ‘drill down’ to required resources. See
Browsing on page 69 for more information.

Search edit box

The search edit box is found on most search pages in the EQUELLA system, and allows
the user to enter keyword data to search for matching resources. An example of the
Quick search edit box is shown in Figure 2.

L

Figure 2 Search edit box

Once keywords are entered, the system can search resource titles, descriptions,
attachment names and content and other metadata for matching results, depending on
how the search options are configured.

Keywords

In EQUELLA, keywords can be entered to search for matching resources. A single
keyword can be entered, or a number of keywords. The keywords must be an exact
match within the resource name, description or stored keywords (e.g. equella), otherwise
no matching results will be found.

For example, entering the keyword ‘equella’ will return any resources that have the word
‘equella’ in their title, description, attachment name or attachment content (for most
attachment types). An example is shown in Figure 3.
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An overview of the features of EQUELLA

Created: February 23, 2013
Status Le:
Relevance: 4 | =

& Browse resources by
format

g Training documentafion

+ 0.comments | Add o hierarchy | Add to favourtes

Manage tasks

Manig edbe EQUELLA Overview o
resources A document outining EQUEL LA functionalty.

Created: Apri 22, 2013
Status st updst

Relevance: &

?@ Manage resources

& Manage acfivations > + D comments | Add to hisrarchy | Add to favaurtes
h Ropoi Introduction to EQUELLA @
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Relevance: &

mments | Add to hierarchy | Add
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Created: Apri 24, 2013
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Relevance: % | (=

+ Ocomments. | Add o hierarchy |, Add to favourtes

EQUELLA Promotional Video @
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Created: Apri 10, 2012

Status: % 5t updsts g 2012 9:5 .

Relevance: &

0 comments | Add to hisrarchy | Add to favourites

EQUELLA HTML Editor Plugin Guide.pdf (] o
EQUELLA HTML Editor Plugin Guide pdf oo
Created: May 13, 2013 .
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Relevance: &

erarshy | Add o favourites
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0 comments | Add to hierarchy | Add to favourtas

12 3 next

Figure 3 Single keyword search results

(NOTE: Each keyword match is highlighted in yellow.)
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Autocomplete

Autocomplete functionality is available in the search edit box and most keyword searches.
Autocomplete means that the user can type two or more letters into the search text box
and EQUELLA will suggest resource titles based on the letters entered.

For example, if the user is looking for a resource that has equella in its title, as soon as
they type in eq, up to four suggestions display, based on relevance. An example is shown

in Figure 4.

eq

equella collection definition guide
equella 6.1 features guide. pdf
equella html editor plugin guide. pdf
equella 6.1 beta phase i

v

earch

| Standard | Images | Videos 1to 10 of 128

Figure 4 Autocomplete functionality

If the user is searching for equella 6.2, typing the 6.2 will change the suggestions. An

example is shown in Figure 5

equella 6.2 beta phase i

[]
B

{ Add search to favourites

Q Found 0 cloud results

Figure 5 Search for 'equella 6.2'

Note that there is only one matching suggestion for ‘equella 6.2’, which means there is
only one resource in the EQUELLA repository containing ‘equella 6.2’ in its title.

Selecting a suggestion

Selecting a suggestion from the drop-down list by clicking on it, or highlighting it using
the keyboard arrows, replaces what is currently in the Search text box with the selected

value.

The top suggestion always defaults in the search text box in light gray. Click on the

required suggestior>to select.

Multiple word autocomplete

If the user types in a single word (e.g. equella), the suggestions will be resources with
the word ‘equella’ in their titles. But if the user types in ‘equella features’, the suggestions
will be resources that have ‘equella features’ in their titles in that exact order. An

example is shown in Figure 6.

equella features

a
B

{ Add search to favourites

G Found 0 cloud results

EQUELLA 6.4 Searching User Guide
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Figure 6 Multiple word autocomplete

If a user wants to find resources using multiple keywords (e.g. equella + guide), and
there are no resources that contain the words in the exact order, the autocomplete
function will suggest single words, based on words used in resource titles in the
repository. An example is shown in Figure 7.

equella guil n

- L
T Quide
Within a.__jces v
{ Add search to favourites Q Found 0 cloud results

Figure 7 Single word autocomplete

Stemming

EQUELLA also uses ‘stemming’ in searching. Stemming is where the system recognises
the root (stem) of a word, and performs the search using the root term instead. For
example, if ‘cooks’ was entered as a search criterion, the system performs a search for
‘cook” (the stem word) and resources containing this stem would be returned, such as
‘cooking’ and ‘cooked’.

An example is shown in Figure 8.

J EQUELLA'

Search

Dashboard

cook

Favourites

Within all resources

My resources fa
Add search fo favourites

Search

Standard | fmages | Videos 110 30f3
+ Contribute

Cooking with ge
Browse resources by ooking with gas @
format. Jumping jack flash

Status.
Relevance:
Citation: ‘Cooking with gas’ n.d. in Oliver, Jamie, Jamie Oliver's 15 minute meals, 1st ed, n.p.. pp. 101-154

Training documentation

0 comments | Add to hierarchy | Add to fevourtes

Manage tasks

P Jamie Oliver cooks with ducks. @
resources An interesting new way of cooking duck.

Created: Hovember 18, 2013

Manage resources S
Relevance:

Manage activations 0 comments | Add o hierarshy | Add to favourites

Reports Saute quiz [+ ]
A quiz regarding the cocking method of sauteing

Setlings Created: 10 February 2015
Status: ted

Relevance:

0 camments | Add o hisrarchy | Add to favouries

Figure 8 Use of 'stemming’ in searching

Multiple keywords

Multiple keywords can be entered in the following ways:
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e Multiple keywords with a space between each word—entering two or more
keywords with a space between each word will return results that have all of the
entered keywords. For example, entering equella features will display resources that
have both equella and features in its title, description or attachment name. An
example is shown in Figure 9.

™7 A 13 § seTa () LOGOUT =

o ]
- ©
<@ EQUELLA
_— S h
PEARSON ea rc
B Dashboard
IeuuaHa features I n
Favourites
Within all resources v
= ;
e ¢ Add search to favourites
N Search
Standard | images | Videos 11010 of 11
Contribute
EQUELLA Features ©
Browse rasources by
R ot An overview of the features of EQUELLA
Created: Feoruary 23, 2013
#E Training documentation ;‘ams
- slevance
0 comments | Add to hisrarchy | Add to favourites
o%, Manage tasks

EQUELLA 6.1 Features Guide pdf (]

» Manage external
resources EQUELLA 6.1 Features Guide.pdf
Created: May 13, 2013
=) Status:
) Manage resources Rleuarce
@ Manage acivaiions ¢ 0 comments | Add to hiersrohy | Add to favourtes
il HEpatt: Introduction o EQUELLA @
e This resource infroduces the user to EQUELLA and includes the Features Overview, a screen shot of the EQUELLA .
Settings Dashboard, and inks to the EQUELLA videe on YouTube and the website:
Resource type: Genaral knowledge g

Created: 12 August 2014
Status.
Relevance

0 comments | Add to hierarehy. | Add to favourtes
Infroduction to EQUELLA  ©

.
This resources introduces the user to EQUELLA and includes the Technical Requirements, Features Guide and and links to E
the EQUELLA video on YouTUBE and the website.
I

Resource type: Genaral knowledge
Creatad: November 21, 2013
Status

Relevance:

0 comments | Add o hiemrohy | Add to favouites

Figure 9 Multiple word search results

(NOTE: Each keyword match is highlighted in yellow.)

¢ Multiple keyword with ‘or’—entering two or more keywords with ‘or’ between each
will return resources that contain either all or one of the keywords. For example,
entering ‘equella or features’ will display resources that have one or both words
contained within its title, description or attachment name, with the ones containing
both words at the top.

Use of a wildcard (*)

The definition of a wildcard is a character that can be used to substitute for any other
character or characters in a string. This comes in handy if the user is unsure of spelling or
wants to find a range of results that start with a certain character or string of characters.

In EQUELLA, a user can enter a character or string of characters with the wildcard (*) to
find any resources that start with that value. For example, the user could enter tas™ to
return any resources that contain the word tasmania. Any other resources containing

EQUELLA 6.4 Searching User Guide 11 |Page
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words starting with the character string ‘tas’ will also be returned (e.g. taste, tassel
etc.).

A wildcard can also be placed in the middle of two characters or character strings. For
example, entering t*a will also return any resources containing the word tasmania, as
well as any resources containing a word starting with t and ending in a (e.g. tarantula,
tea etc.).

(NOTE: Wildcards cannot be used at the beginning of a search term.)

Relevance scores and searching
attachments

Relevance scores display for each result when a search term or terms have been entered
and the sort order is set at Relevance. The relevance score is a number calculated using
an algorithm based on the boost values set for title, metadata and attachments. The
higher the number, the more relevant the result to the search criteria. An example is
shown in Figure 10.

equella features B

Within all resources v
 Add search to favourites Q Found 0 cloud results

Standard | Images | Videos 1 to 10 of 11 | v Sori || v Filler || v Share

EQUELLA Features ©

An overview of the features of EQUELLA

Created: February 23, 2013
Status:

Relevance:

0 | Add to hi y | Add to

EQUELLA 6.1 Features Guide.pdf (4] S
EQUELLA 6.1 Features Guide.pdf 'o_'._!:?‘"

Created: May 13, 2013
Status:

Helevance:

0 | Add to hierarchy | Add to

Introduction to EQUELLA [+ ]

This resource introduces the user to EQUELLA and includes the Features Overview, a screen shot of the EQUELLA
Dashboard, and links to the EQUELLA video on YouTube and the website.

ol

Resource type: General knowledge
Created: 12 August 2014
Status:

Relevance:

0 | Add to hierarchy | Add to

Introduction to EQUELLA ~ ©
This resources introduces the user to EQUELLA and includes the Technical Requirements, Features Guide and and links to
the EQUELLA video on YouTUBE and the website.

Resource type: General knowledge
Created: Movember 21, 2013
Status:

Relevance:

0 | Add to hierarchy | Add to

Figure 10 Relevance scores
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Additionally, if attachments have a boost value set to something other than Off (that is,
attachment names and content are searched for matches to the search terms), and
matches are found, Keywords found in attachment content displays next to the Relevance
score. An example is shown in Figure 11.

equella features B

Within all resources v

¢ Add search to favourites Q Found @ cloud results

Standard | Images | Videos 110 10 of 11 | Srat ” Filier “ I ‘
v So w Filter | + Share

EQUELLA Features ©
An overview of the features of EQUELLA
Created: February 23, 2013

Status:
Relevance: | |

o | Add to hi hy | Add to

EQUELLA 6.1 Features Guide.pdf @ o
EQUELLA 6.1 Features Guide.pdf Pasirss Mutta

Created: May 13, 2013
Status:
Relevance: | |

0 | Add to hierarchy | Add to

Introduction to EQUELLA [+ ]

This resource introduces the user to EQUELLA and includes the Features Overview, a screen shot of the EQUELLA
Dashbeard, and links to the EQUELLA video on YouTube and the website.

Resource type: General knowledge
Created: 12 August 2014
Status:

Figure 11 Keywords found in attachment content message

If the boost value for attachments is set at any value besides Off, individual users may

toggle the attachment search from the Results page Screen options. This allows users
to choose whether they want their keyword searches to look in attachments, or only in

the resource title and metadata. An example is shown in Figure 12.

ma A&13 § 8ETA () LOGOUT

S EQUELLA'
Search

Include resuls that are notive [l

et s e

2

‘Search attachments

Dashboard = - n

Favourites

Within all resources v

My resources
i ¢ Add search fo favouriles &) Cloud search

Search

‘ Standard | images | Vide 110 10 97 128 o e B ‘

Figure 12 Search attachments toggle option

See Searching terms boost on page 76 for further information.
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Quick search

The Quick search portlet is found on the EQUELLA Dashboard page, and allows the user
to perform simple keyword searches using the search edit box. An example is shown in
Figure 13.

™3 A&+ % aomn (Orocour [l

';ﬁEQUELLA’
Dashboard

Dashboard — Welcome to EQUELLA

Favourites Select the SCREEN OPTIONS button to display a list of other portlets that can be added to your
Dashboard.

Select the HELP button to show or hide online help.

My resources

Search

Contribute S

Browse resources by format

Browse resources by
format
b Training documentation
Resources cataloged by the type of resource, including: Audio Video Images Documents

Teaching resources Training documentation (28)

Teaching resources (110)

i oo Search all available teaching resources

dociment=ty Administration documentation (110)
Research repository resources (111)
Mare
Examinations (110}

Manage external

resources
~Quick search " Tasks
Manage resources
Al Tasks (3}
Manage aclivations — Tasks assigned to me (1)
h‘ Reports Tasks assigned to others (1)
| myrevouites | Unassned a0
Seftings [ 1

Figure 13 Quick search portlet

To perform a search using the Quick search portlet

1. Using one the methods outlined above, enter keywords (e.g. equella) in the search
field.

2. Click the search L& button or press Enter to return matching results. The Search
page opens with the results displayed. An example is shown in Figure 14.
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W7 A& 13 % BETA () LOGOUT

@ EQUELLA'

Search

E

Dashboard

|eque\|a |

Within all resources

Favourites

B { Add search to favourites

Search

Standard | Images | Videos 11610 0126

¢ Confribute

EQUELLA Features ©
An overview of the features of EQUELLA

Created: February 23. 2013
Status: 4
Relevance: §

Browse resources by
format

Training documentation

0 comments | Add to hierarchy | Add to favountes
Manage tasks

B e EQUELLA Overview ©
resources A document outiining EQUEL LA functionality

Created: April 22, 2013
Status
Relevance: &

Manage resources

Manage activations 3 0 comments. | Add to hierarchy | Add to favourites

REpors Introduction to EQUELLA @
This resource introduces the user to EQUELLA and includes the Features Overview, a screen shot of the EQUELLA
Settings Dashboard, and links to the EQUELLA video on YouTube and the website.

Resource type: Gansral knowiedge
Created: 12 August 2014

Status: 3
Relevance:

+ 0 comments | Add to hierarchy | Add to favountes

Infroduction to EQUELLA (]

This resources infroduces the user to EQUELLA and includes the Technical Requirements, Features Guide and and links to
the EQUELLA video on YouTUBE and the website

Figure 14 Search page with search results

Search page

The Search page enables the user to search resources using simple keyword searches,
but also provides the ability to search within particular collections or perform more
complex searches such as advanced searches and remote repository searches. The
search page is accessed by selecting Search from the navigation menu, as shown in
Figure 15.
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=7 A& 13 2 sBeETA () LOGOUT E

'éﬁsgustu*
Search

B Dashboard

Favourites
Within all resources

k RS « Add search fo favourites

Search

Standard | fmages | Videos t1010 of 128
+  Contribute

hysi i
Browse rasources by P Jis D‘Og} 101 a
format An infroduction to Physiology with images.

]

Created: 11 August 2014
Status

Training documentation

+{r 0 comments | ‘Add ta hiearchy | Add to fevauiites

fbo

Manage tasks

Infroduction to EQUELLA  ©

Manage extemal This resource introduces the user to EQUELLA and includes the Features Overview, a screen shot of the EQUELLA
6 resources Dashboard, and finks to the EQUELLA video on YouTube and the website.
Resource type: Ganaral knowledge
E.. Manage resources Created: 12 August 2014
=0 Status: e
V] Manage aclivations 1ry @ comments. | Add to hiermrchy | Add to favourites
‘1 Eepotis The fascinating origin of dogs ~ ©

Interesting articles, images and inks covering the origin of dogs

Settings Created: 10 Februsry 2015

Status:

0 comments | Add to hizrarchy | Add to favourites

Astudy of dogs @
A sharl document covering an averview of the history of dogs, and some links to interesting information

Resource type: Exercise
status!

0 comments | Add o hiersrchy | Add to favourites

Paviov's Dog o
This learning object is a simulation of the classic experiment of lvan Paviow and his classical condition example with dogs. The simulation is well
constructed and provides a fun, easy, effective way to introduce the concept of classical condiioning =

Figure 15 Search page

On first logging into EQUELLA and selecting the search page, the search results default is
Within all resources. If the user leaves the search page after changing the search
criteria, on returning to the search page, the last criteria selected will be the default.

The Search page has the Search box at the top, where criteria are selected, and the
Results box displayed below. An example is shown in Figure 16.
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™7 A&13 2 BeETA () LOGOUT -

','"!"EQUELLA‘
Search

B Dashboard

Favourites
Within all resources

= "
LI ¢ Add search to favourites
N Search
Standard | Images | Videos 11010 of 125
Contribute
Physiology 101 ©
3 Browse resources by _y gy e
B ormat An introduction to Physiology wiith images.
Created: 11 August 2014
#E Training documentation Status
0 comments | Add o hisrarchy | Add to favouritas
«%, Manage tasks
Infroduction to EQUELLA @
Manage external This resource introduces the user to EQUELLA and includes the Features Overview, a screen shot of the EQUELLA
Q resources Dashboard, and links to the EQUELLA video on YouTube and the website.
Rescurce type: Ganers| knowledge
g, Manage resources Created: 12 August 2014
Status:
V) Manage activations 0 comments | Add to hierarchy | Add to favourites
‘l Herris The fascinating origin of dogs ~ ©
Interesting arficles, images and links covering the origin of dogs
Seftings

Created: 19 Febmuary 2015
Status

0 comments | Add to hierarchy | Add to favourites

Astudy ofdogs @
A short document covering an overview of the history of dogs, and some links fo interesting information

Resource type: Exercise
Status.

0 comments | Add to hierarchy | Add to favouritas

Pavlov's Dog o

This learning object is a simulation of the classic experiment of van Paviov and his classical condition example with dogs. The simulation is well

Figure 16 Search page with Search box and Results box

The user can enter keywords in the search text box, and use the Within drop-down list
to further qualify results. A value can be selected from the Within drop-down box
without entering keywords in the search text box.

Search options

Searching can be refined by selecting a collection, advanced search, remote repository or
all resources from the Within search categories in the Search box. An example is shown
in Figure 17.

Within all resources

L1 Within all resources Learning resources advanced search Books - Libraries Australia |
_Sl Books eReserve Journals - Libraries Australia
|| eReserve articles MERLOT

Journals 9

Learning resources
LTI Collection

Teaching resources

Figure 17 Within search categories
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Search by Collection

Click the Within drop-down arrow to display the available search categories. An example
is shown in Figure 18.

Within all resources

Within all resources Learning resources advanced search Books - Libraries Australia

Books eReserve Journals - Libraries Australia

_S eReserve articles MERLOT -
Journals
LTI Collection

1 Teaching resources

U COmmEnts | mad 10 Tavounies | mod 1o nerarchy

Physiology 101 [+]
An introduction to Physiology with images.

Status:

Figure 18 Select a collection

Select a collection (e.g. Learning resources) from the Collections list to display only
resources belonging to that collection. If the Search field is left blank, all resources

belonging to the selected collection are displayed.

Advanced search

An advanced search provides a means of searching specifically within the metadata
(information) associated with resources. It makes searching for a particular resource

easier, and can be targeted to specific users, groups or roles.

To conduct an advanced search
1. Click the Within drop-down arrow to display the available search categories. An
example is shown in Figure 19.

Within all resources

Within all resources ILearning resources advanced searchl Books - Libraries Australia

Books eReserve Journals - Libraries Australia

MERLOT

[ ]

eReserve articles
Journals

Learning resources
LTI Collection

1 Teaching resources

U COmmEnts | mad [0 Tavounies | mod 1o nerarchy

Physiology 101 [+ ]
An introduction to Physiology with images.

Status:

Figure 19 Select an advanced search
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2. Select an advanced search (e.g. Learning resources advanced search) from the
Advanced searches list. The advanced search criteria page displays. An example is
shown in Figure 20.

Learning resources advanced search v
F 1at resource

| Audio | Video | Image

| Document | Other

| Level 1 - Smallest level of aggregation, e.g. raw media data or fragments
| Level 2 - Collection of level 1 resources, e.g. an HTML document with some embedded pictures or a lesson
| Level 3 - Collection of level 2 resources, e.g. a "web’ of HTML documents, with an index page or a unit

| Level 4 - Largest level of granularity, .g. a course.

] STE
Flease select one or more types

| Diagram | Exam | Exercize

| Figure | Graph | Index

| Lab demonstration | Lecture | MNarrative text

| Problem statement | Questionnaire | Self assessment

| Simulation | Slide | Table

| Diagram | Exam | Exercize

| Figure | Graph | Index

| Lab demonstration | Lecture | MNarrative text

| Problem statement | Questionnaire

{ Add search to favourites é Cloud search

Figure 20 Advanced search criteria page

(NOTE: The appearance of the Advanced search criteria screen depends on the design of
the selected search.)

3. Select some criteria (e.g. Image in the Format of resource section) and click

| to display the search results page with search criteria in place. An example is
shown in Figure 21.
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S EQUELLA’
Search

Dashboard

Favourites -
Learning resources advanced search

B Myresouces fitem/lom/technicaliformat is image

Search

Contribute

Standard | Images | Videos 1102 of2

Browse resources by
format.

Training documentation Sample content - The Overland Track o
LA content: Photos, video and web sites about the Overland Track between Cradle Mountain and Lake St
a.

£, Manage tasks

Manage external g 0 comments | Add to hierarchy | Add to favourites.
Tes0UICes

Manage resources Sample content - Walls of Jerusalem  ©
Sampie EQUELLA content: Photes from the Walls of Jerusalem in Tasmania

Manage acfivations Created: Februsry 13, 2009
Status.

Reports

Seftings

Figure 21 Advanced Search criteria in place

An additional section is added to the Search pane, as shown in Figure 21.

4. Select ' from the search box to open the advanced search criteria page and
change or refine the search criteria, or ~~ " to remove the criteria.

See the EQUELLA Advanced Search Configuration Guide for information on creating
advanced searches.

Cloud search

The Cloud search (when enabled) occurs simultaneously with the standard EQUELLA
search and searches the OER repository in the cloud. When a search term is entered in
the text field in the Search box on an EQUELLA search page and matching items are
located in the cloud, the user can easily view and select cloud content in addition to local
EQUELLA content.

NOTE: Cloud search can only find matches to the text search string entered in the edit
box on a search page. As the OER has its own metadata schema, it can’t use information
selected from the Within drop-down list to further tailor the search results.

Viewing Cloud results in conjunction with a local
EQUELLA search

The Cloud search occurs simultaneously with the standard EQUELLA search, so when a
search term is entered on an EQUELLA search page and matching items are located ‘in
the cloud’, the user can easily view and select cloud content in addition to local EQUELLA
content.
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To view Cloud results in conjunction with a local EQUELLA search

1. From the Search page, enter a search term (e.g. physiology). The matching results
display in the Results box. An example is shown in Figure 22.

ma 413 3 BETA (D LOGoOUT e

 EQUELLA®

Search

B Dpashboard

 Favourites
My resources

Search

+  Confribute
Browse resources by
format

Training documentation

Google search

Within all resources

{ Add search to favourites

Standard | Images | Videos 1to6ofs

Physioclogy ©
General physiology images

Status:
Relevance: 5 2

0 comments | Add to hierarchy | Add to favourites

Physiology - overview @

Manage tasks

Manage external
resources

An overview of the basics of physiology

Created: August 11, 2014
Status: od:25
Relevance:

1 comment | Add to hierarchy | Remove from favourkes

Figure 22 Search results page with available Cloud results

The system has also searched the cloud with the same search term, and found available

results.

2. Click the Found x cloud results link to open the Cloud search page and view the
matching cloud results. An example is shown in Figure 23.

 EQUELLA®

PEARSON

e 413 % BETA (Y LOGoOUT

Cloud search

B Dashboard

- Favourites
g My resources
N Search
Contribute

&  physiology

¢ Add search to favourites

Local resources

Resulis 1to 10 of 6,620

& Browse resources by
format...

#E Training documentation

Google search

«%, Manags fasks

Manage external
resources

&7 Manage resources

@ Manage acivations

l]” Reports

Physiology [+]
Physiology laboratory

Subject: Universty of Wisconsin—Stout
Lastupdated:

Physiological Reviews (]
_Physiological Reviews_is currently available onfine through the American Physiological Society. Online abstracts and fulltext content begin
January 1988, Physiological reviews is made available through Stanford University’s HighWire Press

Last updated:

Physiology Lecture o
A professor deiivers a physiology lecture o a lecture hall full of several dozen students.

Subject: Daily Life
Last updated:

Physiological Genomics o
Five journals with free (or recently extended) onine frial periods were recently announced; oniine content includes ful text, figures, and tables. The
American Physiological Society has announced free, oniine aceess to Physiological Genomics through December 31, 2001; full text and abstracts

Figure 23 Cloud search page with matching results

Click the Local resources link to return to the Search page.
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Searching the Cloud (OER)

Users can also search the cloud directly for relevant content.
To perform a Cloud search

1. From the Search page, click the Cloud search link in the bottom-right of the Search
box. An example is shown in Figure 24.

Search

O Cloud search

Figure 24 Cloud search link

The Cloud search page displays, as shown in Figure 25.

™z &4 3R DOCUMENTATION () LOGOUT [

o ir.gumm
Cloud search

B Dashboaro

Favourites 2
{ Add search to favourites Local resources

E; My resources

Results 11010 0f 6,348

Search

N

+ Contribute LeBron asks: What are the chances of making 10 free throws inarow? @
LeBron James asks Sal how to determine the probabiliy of making 10 free throws in a row

Subject marques, lsbran, james, probatility, miami, hest, khan, scademy, margues
License: CC BY-NC-A 3.0
Last updated

% Browse resources by
format...
The fundamental theorem of arithmetic 4]

Google search
Ben Eater and Sal walk through the "Fundamental theorem of arithmetic™ module: htp: i factors-

Manage external mutiples/eithe_fundamental_theorem_of_arthmetic
resources

Subject: fundzmental, thecrem, of, arithmetic
License: CC BY-1

?@ Manage resources Last updated:

o Manage activations

Math mechanics of Thai banking crisis L]
i], G Going through the mechanics of how a Thai financial insfitution can lose their shirt when their currency devalues

Figure 25 Cloud search page

2. Enter the required search term (e.g. science) then click B The matching search
results display in the Results box. An example is shown in Figure 26.
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T@EQUELLA
Cloud search

B Dashooard
& science B

Favourites
(¢ Add searchto favourtes
‘t My resources
Results 11010 0f 34 + Sort |  Filter | + Share

ceatie California Academy of Sciences [+]
License: CC BY-NC-A 3.0
Last updated

Search

Browse resources by
format...

B Google search

26 Inconsistent science ©
This video features an official SAT practice question provided by the College Board.

License: CC BY-NC-A 3.0

v Manage external Last updated
resources
E# Manage resources A Passion for Science Education ~ ©
A passion for science education led Linda Jeschognig from her life in accounting to & second act as an entrepreneur. She talks about the inspiration
& Wanage aciations behind Hands-on Labs and overcoming the obstacles with a company created to send kits conlaining hydrochioric acid, coball ntrate and ofher
hazardous elements to college chemistry students. Along the way, Jeschofnig has oained support and reached outto guide other women on the
entrepreneurial path
i] Reports
: License: CC BY-NC-A 3.0
Last updated
Seftings

Khan Academy Computer Science Launch [+]
John Resig talks to Sal about the new computer science tools and content on Khan Academy (Available at: hitp://www khanacademy.org/cs) =

Figure 26 Cloud search with matching results

When performing a cloud search, the system automatically searches the local content for
matching search term results. Click the Local resources link to view the local results.

The Cloud search functionality can be disabled by an administrator if not required, and
enabled at another time. When disabled, the Cloud search link in the bottom-left of the
Search box no longer displays. See Disable/Enable Cloud searching on page 77.

Cloud search sorting and filtering

The Cloud results page has Sort and Filter tabs to further drill down to relevant results.
See Sorting, filtering and sharing results on page 28 for further information on sorting.

Filter Cloud results

Clicking the Filter drop-down displays the Filter pane which provides options for
reducing the number of displayed results by entering filter criteria. Clicking the Filter
drop-down again closes the filter options display. An example is shown in Figure 27.
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™5 A aomin () LOG ouT

S8 EQUELLA
Cloud search |
B Dbashboard - [— B

Favourites

My resources

mx

Search

Confribute

= Browse resources by
format.
#E  Training documentation
= Research repository r
resources
Al publishers v
B Teaching resources
& More.. vel
Manage external
resources
?b Manage resources
Manage activations
v} g
l] Reports

Science O

Subject Madeing
Last updated: =

Seftings

Figure 27 Cloud results filter pane

The following filters are included, and come from fields populated by OER contributors:

Filter by language — displays languages entered by OER contributors during
contribution. Note that languages may display multiple times, depending on spelling,
extra spaces etc. when entered during contribution. Select a language to view resources
that have a matching value in the OER metadata.

Filter by licence — displays license types entered by OER contributors during
contribution. Select a licence type to filter results to those that have a matching value in
the OER metadata.

Filter by publisher — displays a list of publishers entered by OER contributors during
contribution. Select a publisher to filter results to those that have a matching value in the
OER metadata.

Filter by education level — displays a list of education levels entered by OER
contributors during contribution. Select a level to filter results to those that have a
matching value in the OER metadata.

Search results — Standard view

An example of a Search results page (Standard view) is shown in Figure 28.
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™8 &13 R BETA () LOGOUT

@ EQUELLA'

B Dpashboard

Favourites
Within all resources v

|

My resources
Y ¢ Add search to favaurites 7\ Cloud search

Search

[Sandara] images videos 1101001128 [ v sor | o Fior | ¢ snaro |

Contribute

Physiology 101 © L)
3 Browse resources by &4 9y = e
B rmar An introduction to Physiology with images i
Created: 11 August 2014 i E
@R Training documentation i L=
0 comments | Add to hiersrohy | Add to favourites.
EI Google search
Introduction to EQUELLA O
g “This resource introduces the user to EQUELLA and includes the Features Overview, a screen shot of the EQUELLA
<%, Manage tasks Dashboard, and links to the EQUELLA vider on YouTube and the website.
Resource type: General knowied
Maus e Created: 12 August 2014
@ i Siats -
= t 0 comments | Add to hierarchy | Add io fevourtes
) Manage resources
he fascinatin in O W Ty
' Motane v skt The fascinating origin of dogs (:] T ﬂg’
Interesting articles, images and finks covering the origin of dogs: otk
= PSS
Hego Created: 18 February 2015 o el |
ly re el R

Figure 28 Example Search results page

The Standard view is the default view for the results page. Also available is the Images
view (see Search results — Images view on page 33) and the Videos view (see Search
results — Videos view on page 36).

Within the Standard view, results are displayed in groups of 10, 50 or 100 per page, with
paging displayed at the end of the search results page. Information displayed for each
matching result can include:

e Title—select this link to display the summary page.

e © - this drop-down icon displays next to the title when a resource has one or more
attachments. Clicking the icon displays the attachments in either a structured or
thumbnail grid format, depending on the collection’s search results template
configuration. (For further information, see the EQUELLA Collection Definitions Guide).
Click an attachment to open it in the default viewer.

Click the @ icon to close the attachment view.

e Description—the description of the resource.

e Status—displays the resource status and when it was last updated. Statuses can be
live, archived, deleted, suspended, review, moderating, rejected or draft.

e Last updated—either the date the resource was last updated or the time period
passed since the resource was last updated, depending on date display format
configuration.

e Star rating and <x> comments—select this link to display the resource summary
page where comments and ratings can be entered.

¢ Add to favourites/Remove from favourites—select this link to add the resource
to, or delete it from the resource favourites list.

e Add to hierarchy — opens the Modify key resource page to add the resource to a
hierarchy topic or sub-topic as a key resource.

Other elements on the Search page include:
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e laiiil click the button to display context-sensitive help at the top of the page. An
example is shown in Figure 29. Depending on the context, links to other help topics
can also display. Click the button again to hide the help pane.

S@EQUELLA

23

This page provides access to repos sources and functionality for viewing, sorting and filtering results. Enter a Search term then select the search icon fo display
the maiching resources. During a s on this page displays the lasi search criteria and filters applied whenever the page is displayed.

+ Selectthe Sorttab to select sort options - » Select the Filter tab to set filter criteria - Mor:
= Selectthe Save tab to add the search to favourites - |

« Selectthe Share tab to share the search query with other users - i

JELLA T

Drag and drop resour the required areas below or click the Select button to add the resource to the highlighted area. Click Save once selections are complete.

B Dashboard B

( Favourites -
Within all resource: v

Figure 29 Help page

click the button to display the screen configuration options, which can

include:

= Include results that are not live—select the checkbox to display all results,
regardless of their status. (NOTE: This option will only display if set by your
administrator. Additionally, only resources with a status of Live can be added to
courses.) This option is not relevant to the Cloud search results page.

=  Number of results per page—select how many results are displayed per page
from the drop-down list.
¢+  Minimum - 10 results in Standard view, 30 results in Gallery view
¢+ Medium - 50 results in Standard view, 60 in Gallery view
¢+  Maximum — 100 results in Standard view, 90 in Gallery view. Note that this

option is not relevant for the Cloud search results page.

= Search attachments —uncheck if it is not required to search in attachments for

the search terms entered in the search box.

An example is shown in Figure 30.
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-
@ EQUELLA'
Search

Include results that are notive [l

ot st

Search atiachments

Dashboard

Favourites
Within all resources

My resources

¢ Add search to favourites

Search

[ Stunciat limanes 1 vigens 1010 9f 128

Figure 30 Screen options

Other standard results page elements include:

e Add search to favourites link—click to save the current search with a name to the
Favourites search section. See Add search to favourites on page 27 for more
information.

e Sort tab—provides options for sorting the results list. See Sort results on page 29 for
more information.

e Filter tab—provides options for setting criteria to drill down to relevant search results.
See Filter results on page 30 for more information.

e Share tab—search results can be shared with other users by sending them the search
results for their use. See Share results on page 32 for more information.

Add search to favourites

Useful searches can be saved as favourites by users, then viewed from the Favourites
page.
Clicking the Add search to favourites link on the bottom-left of the Search box displays

the Add search to favourites dialog where a name is entered to help identify the
search. An example is shown in Figure 31.
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T EQUELLA'
Search

i Dashboard

physiology

Favourites -
Within all resources

i W0d search 1o favourites

Search

Add search to favourites
Standard |
.~ Contribute

Physiolog| _Please enter a name for this search *

Browse resources by
format. General physi
g

Physiology resources
Status: e ey

Training documentation * indicates mandatory field

Manage fasks

Manage external An overview of the basics of physiology
resources

Created
Status: |

ok 7 1 comment | Add fo hisrsrchy | Add to favounies

Physiology - the basics o
An overview of the science of Physiology

&% Seftings

i vr eyt Ocomments | Add ko hisrarchy | Add ta favourites

Figure 31 Add search to favourites dialog

Clicking displays a ‘Successfully added this search to your favourites’ message
and adds the search to your Favourite searches list.

Sorting, filtering and sharing results

Once search results display on the results screen, resources can be sorted and filtered to
drill down to the most relevant results. Every results page in the EQUELLA system has
sorting and filtering options, and these options may change, or additional options may
display, depending on the type of results list. For example, the My resources results page
has different filter options (Filter by keyword, Filter by collection and Filter by date
modified) than the Search results page (Filter by owner, Filter by date modified).
Additionally, search results can be shared with other users. An example is shown in
Figure 32.
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m7 & 13 2 BeTA (M LOGOUT
S EQUELLA'
Search

Dashboard

Favourites

Within all resources

g « Add search fo favourites

Search

Standard | fmages | Videos 11010 of 128
+  Contribute

Physiology 101 [+
Browse resources by
format An introduction o Physiology with images.

Created: 11 August 2014
ini Status: Live
Training documentation =

10 comments | Add to hiersrohy | Add to favaurites

Manage tasks
Infroduction to EQUELLA  ©
Manage extemal This resource introduces the user to EQUELLA and includes the Features Overview, a screen shot of the EQUELLA
resources Dashboard, and finks fo the EQUELLA video on YouTube and the website.
——————————————| Resource type: General knowledge
2 Manage resources Created: 12 August 2014
Status: ed:

Manage activations oge 0 comments | Add to hierarchy | Add to favourites.

Bepots The fascinating origin of dogs @

| Interesting articles, images and links cavering the origin of dogs.
Settings

Created: 10 Febuary 2015
Status: t

Figure 32 Sort, filter and share tabs

Sort results

Clicking the Sort drop-down opens the Sort pane, which provides options for sorting the
results list. An example is shown in Figure 33.

m7 &13 2 BeETA (M LOGOUT s

';"'_isgunu‘ ‘
Search

Dashboard

Favourites

Within all resources

My resources

¢ Add search fo favourites

Search

Standard | Images | Videos 110 10 of 128
+ Contribute

Browse resources by
format Relevance v

W Reverse order of resufis

Training documentation

Manage tasks .
Physiology 101 L+
An introduction to Physiclogy with images.
Manage external gt 2
resources Created: 11 August 2014
Status

Manage resources 0 comments | Add to hierarchy | Add to favourites

Manage activations o
: Infroduction to EQUELLA @
This resource infroduces the user to EQUELLA and includes the Features Overview, a screen shot of the EQUELLA

Reports Dashboard, and finks 1o the EQUELLA video on YouTube and the websile.

Resource type: General knawiadge
Settings Created: 12 August 2014
Status

Figure 33 Sort pane

The Sort results by drop-down list can include: Relevance, Date last modified, Date
created, Title or User rating. Selecting the Reverse order of results checkbox
reverses the selected sort order, for example reversing a title ordering from A—Z to Z-A.

Click the Sort drop-down again to toggle the Sort pane display.
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Filter results

Clicking the Filter drop-down displays the Filter pane which provides options for
reducing the number of displayed results by entering filter criteria. Clicking the Filter
drop-down again closes the filter options display. An example is shown in Figure 34.

@ EQUELLA' |

Search

Dashboard

Favourites

Within all resources

i ¢ Add search to favourites

Search

Standard | images | Videos 110 100f 128
Contribute

Browse resources by
format

Training documentation

Manage tasks

Manage external
resouTces

Manage resources

Manage activations
Physiology 101 L]

Anintroduction to Physiclogy with images.

Reports

g Created: 11 August 2014

Status: Last ed

Settings

0 comments | Add to hierarchy | Add to favourtes

Figure 34 Filter pane
The following filters are included:
Filter by owner

Click
click L

to display the Select owner to filter by dialog. Enter search terms and
to display a list of matching results. An example is shown in Figure 35.

Select owner to filter by (%)

The search guery can contain a name (first, last or login} or a partial name with a wildcard character

(nam®}.
El
O EQUELLA Beta beta
O  Beta2 Phasel alphabeta
O Jo Bloggs IBlogos
O Greg Brown GBrown

" okt s e

Figure 35 Select owner to filter by dialog
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Select a user (e.g. Administration User) then click ke st llElsal to filter the results to
those owned by the selected user. The selected owner is displayed in the Filter by
owner pane. An example is shown in Figure 36.

Standard | Images | Videos 110 10 of 23

4, or removed by clicking

_. Note that the Filter tab label displays in orange once a filter is set.

Filter by date modified

Select a qualifier from the drop-down list: After, Before, Between or On, then click the
calendar field or icon to display a calendar control. An example is shown in Figure 37.

Standard | Images | Videos 1 1o 10 of 128

Select

Clear filters

An ‘X records have been filtered out’ message is displayed when a filter has been applied
to search results. Additionally, the Filter tab label is highlighted in orange. An example is
shown in Figure 38.
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Within all resources v
| 124 records have been filtered out - clear filiers |
¢ Add search to favourites Q Cloud search
Standard | Images | Videos 1to4 of 4 | + Sort || Eilier

Physiology 101 [+]

An introduction to Physiclegy with images.
Created: 11 August 2014

Status:

0 | Add to hierarchy | Add to

Introduction to EQUELLA [+ ]

This resource introduces the user to EQUELLA and includes the Features Overview, a screen shot of the EQUELLA
Diashboard, and links to the EQUELLA videc on YouTube and the website.

Resource type: General knowledge
Created: 12 August 2014
Status:

0 | Add to hierarchy | Add to

Figure 38 Filter message

Select the clear filters link to remove filter criteria and display all results.

Share results

Search results can be shared with other users by sending them the search results for
their use.

Clicking the Share tab at the top of the Results box displays the Share search query
pane where results can be shared by: RSS or Atom feed, via URL and via e-mail. An
example is shown in Figure 39.
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Within all resources v

{ Add search to favourites Q Cloud search

Standard | Images | Videos 11010 of 128

r Atom feed

via URL

The URL fo the search resuls is

hittp:/falphabeta equella.com/documentation/access/searching.do?in=all&g=£

Sha sults e-mail

Enter an e-mail addr

¥ Share only results viewable by guests

Physiology 101 [+ ] s ol -

Figure 39 Share search results dialog

e Share search results as an RSS or Atom feed—selecting the RSS feed or Atom
feed link will display a subscription page. Subscribed users are notified if resources
are updated or added to the search results.

e Share search results via URL—users can send a link to the search results page to
other users by copying and pasting the URL into an email or other document. The
EQUELLA log in page is displayed when the link is clicked. After logging in, the user is
taken directly to the search results page.

e Share search results via e-mail—users can send results to others via email. Enter

an email address in the field provided and click g Check the Share only results
viewable by guests checkbox if sending to users outside your institution.

Search results — Images view

Resource results can be viewed in an image grid format. Each resource can be allocated
one image thumbnail to be used for the Images view from its image attachments.

To display results in the Images view

1. In the top-left of the Results box, click the Images link. The equivalent results in an
image gallery format display (for those resources with image attachments). An
example is shown in Figure 40.
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Dashboard

Favourites

Within all resources

My resources

{ Add search to favourites

Search

Standard Videos

Cantribute

110 30 of 51

Browse resources by
format...

Training documentation
Manage tasks
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Figure 40 Images view

The Search box can still be used to enter search criteria or restrict searches to specific
collections or advanced searches, but the results show in a thumbnail format. Click the

Standard link to return to the standard view.

Up to 30 images are displayed per page, with links to other pages if relevant. Image
aspect ratios are maintained in the thumbnail views, making it easy to determine if the

image has a horizontal or vertical orientation.

Hover the mouse over a specific image to display a larger version (image will show as
actual size to a maximum of 500 x 500 pixels). An example is shown in Figure 41.
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While the mouse is hovering over a specific image, a menu displays at the bottom of the
thumbnail, containing the following icons:

- Click to open the Add to favourites dialog and add the resource to your Favourites.

E - Click to open the Modify key resource dialog to add or delete the resource as a
key resource from a hierarchy.

- Click to open the Resource summary page with a focus on the Comments section.
Click the thumbnail image to open the Resource summary page.

The Images view can be disabled by an administrator if not required, and enabled at
another time. When disabled, the Images link in the top left of the results box no longer
displays. See Gallery views on page 77 for further information.

Multiple image file count

One image thumbnail is used to represent an EQUELLA resource on the Images page.
Resources may have multiple images attached, and in this case, the total number of
image file attachments displays in the top left corner of the thumbnail. An example is
shown in Figure 42.
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Figure 42 Multiple image file counts

The indicators alert users to the presence of other images, and clicking on the image
thumbnail opens the Resource summary so all image attachments can be viewed.

The file count can be disabled by an administrator if not required, and enabled at another
time. See Gallery views on page 77 for further information.

Search results — Videos view

Resource results can be viewed in a video grid format. Resources with attached video files
or linked streaming media can display one video thumbnail and preview to represent the

resource on the Videos view page.

To display results in the Videos view

1. In the top-left of the Results box, click the Videos link. The equivalent results in a
video gallery format display. An example is shown in Figure 43.
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Figure 43 Videos view

The Search box can still be used to enter search criteria or restrict searches to specific
collections or advanced searches, but the results show in a thumbnail format. Click the
Standard link to return to the standard view.

Up to 30 videos are displayed per page, with links to other pages if relevant.

Hover the mouse over a specific video to display a larger version with a Play button to
start playing the preview. To stop playing the preview, point the mouse away from the
preview box. An example is shown in Figure 44.
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While the mouse is hovering over a specific video, a menu displays at the bottom of the
thumbnail, containing the following icons:

- Click to open the Add to favourites dialog and add the resource to your Favourites.

E - Click to open the Modify key resource dialog to add or delete the resource as a
key resource from a hierarchy.

- Click to open the Resource summary page with a focus on the Comments section.
Click the thumbnail image to open the Resource summary page.

The Videos view can be disabled by an administrator if not required, and enabled at
another time. When disabled, the Videos link in the top left of the results box no longer
displays. See Gallery views on page 77 for further information.

Multiple video file count

One video thumbnail is used to represent an EQUELLA resource on the Videos page.
Resources may have multiple video attachments, and in this case, the total number of
video attachments displays in the top left corner of the thumbnail. An example is shown
in Figure 45.
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Figure 45 Multiple video file counts

The indicators alert users to the presence of other videos, and clicking on the video
thumbnail opens the Resource summary so all video attachments can be viewed.

The file count can be disabled by an administrator if not required, and enabled at another
time. See Gallery views on page 77 for further information.

Search Remote repositories

External (remote) repositories can be searched and the results imported directly to a
contribution wizard. Using this search method can increase accuracy and save time
entering information manually.

To conduct a remote repository search

1. Click the Within drop-down arrow to display the available search categories, then
select a remote repository from the Remote repositories list (e.g. MERLOT). An
example is shown in Figure 46.

Search

Within all resources v

Within all resources Learning resources advanced search  Books - Libraries Australia -

Books eReserve Journals - Libraries Australia

eReserve articles MERLOT =

Journals

[l

Learning resources
. LTl Collection

Teaching resources

0 comments | Add to favourites | Add to hierarchy

Physiology - images [+]

Figure 46 Access Remote repositories search
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The MERLOT searching page opens. An example is shown in Figure 47.

- .o f
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Contribute = MERLOT
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( Favourites

project managment

My resources

Search

+  Confribute

Browse resources by
format

Training documentation

Figure 47 MERLOT Searching page

2. Enter search terms (e.g. Project management) and click B to return matching
results.

MERLOT sort and filter options

The MERLOT search results box has Sort and Filter tabs at the top.

Most of the options in these sort and filter boxes are specific to MERLOT so won’t appear
on other search result pages.

Select a resource from the Results list (e.g. Introduction to Project Management) to
display the resource details.

To import results

1. Click to display a contribution wizard. The collection is defined in the
Administration Console—Remote Repositories tool. (See the EQUELLA Remote
Repositories Configuration Guide for more information.) An example is shown in
Figure 48.
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Figure 48 Contribution wizard with pre-filled fields

See the EQUELLA Contribution User Guide for more information on contributing
resources.

Other remote repository types
Search boxes and sorting and filtering options may differ depending on the types of

remote repositories set up in your EQUELLA system. An example of the Libraries Australia
remote repository search results screen is shown in Figure 49.
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Figure 49 Libraries Australia search results page

(NOTE: there are no sort or filter options for this type of remote repository search.)

Favourites

Users can save bookmarks to resources and searches they find useful by using EQUELLA’s
‘Favourites’ functionality. Depending on how your EQUELLA system is configured,
resources and searches added to favourites are listed as links in the My Favourites
portlet on the Dashboard page. Select a link to go straight to the resource summary page
for a resource, or the search results page for a search.

The Favourites page is accessed by selecting Favourites from the navigation menu. An
example showing both access points is shown in Figure 50.
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Figure 50 Access to Favourites

Selecting the Favourites link from the navigation menu opens the Favourites page
which consists of two main sections, Resources and Searches. Selecting the link to

either one under the Favourites heading will switch the list of results.

Resources

The Resources list contains the same resource details as a search results list, with the
addition of two further fields, as highlighted in Figure 51. A Tags field lists the tag values
entered into the dialog when adding the resource to favourites. (See EQUELLA My
Resources User Guide for more information on adding resources to favourites.) This field
is not visible if no tags have been set. A Date favourited field shows either the date the
resource was added to favourites or how much time has passed since this resource was
added to favourites. depending on the date format settings.
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Figure 51 Favourite resources

Sort and filter

On the Favourites - Resources page, the Sort and Filter panes have some additional
options not found on the Search results page.

In addition to Relevance, Date last modified, Title and User rating, there is a Date
favourited option in the sort drop-down. Selecting this option will sort the resources in
order of the date they were added to favourites.

The Filter pane has a Filter by keyword edit box, which allows the user to search by
keywords within the favourites resource list. The system searches for matching keywords
in the resource title, description, attachment name and tags fields. The favourites filter
pane doesn’t have the User filter.

Searches

Click the Resources link on the Favourites page to display any saved searches. Each
search in this list may display the following (an example is shown in Figure 52):

e A name, set when adding the search to favourites. (See Add search to favourites on
page 27 for more information). Selecting the name link takes the user to the search
results page when clicked.

e The search criteria that were requested, for example ‘equella’ in the search text box,
‘Published’ from My Resources etc.

e a Lwiisuiid] button. Clicking this button will remove the search from the list of
favourites.
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Figure 52 Favourite searches

Click on a saved search title to view the matching results for that search.

Sort and filter

On the Favourites - Searches page, the Sort and Filter panes have some additional
options not found on the Search results page.

In addition to Relevance, Date last modified, Title and User rating, there is a Date
favourited option. Selecting this option will sort the searches in order of the date they
were added to favourites.

The following filter options are available:

o Filter by keyword—allows the user to enter keywords to search within the
Favourites — Searches page. The system searches for matching keywords in the
saved search title.

e Filter by date modified—select a qualifier from the drop-down list (After, Before,
Between or On), then click the calendar field or icon to display a calendar control.

My resources

My resources displays resources that belong to the currently logged in user.

Pre-defined criteria are displayed as links across the top of the page, with the current
selection shown in black and the others in blue. An example with Published resources
selected is shown in Figure 53.
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Figure 53 My resources grouping links

Click on a link to change the results displayed. Available links are:

e Published—displays resources that are in a live state through having been
moderated or through belonging to a collection that does not require moderation.
Additionally, resources with a status of review are displayed, and are live resources
which are due for review.

e Drafts—resources that are under construction.

e Scrapbook—displays personal files or web pages belonging to the user. These items
have not been published to the EQUELLA Digital Repository, and they cannot be
viewed, edited or deleted by other users.

¢ Moderation queue—resources that have been submitted for moderation, and are
still at some point in the moderation workflow.

e Archived—resources that have been live but are now superseded by a new version.
These resources are no longer available to repository users other than the resource
owner and the system administrator.

e All resources—all the resources the user owns or has permission to view.

e Purchased- resources that have been purchased using the EQUELLA Store front
function. (See the EQUELLA Store Front User Guide for further information.)

Filter

From the My resources results pages, the following filter options may be available:
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e Filter by keyword—allows the user to enter keywords to search within the My
resources page. The system searches for matching keywords in the resource title,
description and attachment name.

e Filter by collection—select the required collection from the drop-down list to see
only resources belonging to that collection. Not available for Scrapbook items.

e Filter by date modified—select a qualifier from the drop-down list (After, Before,
Between or On), then click the calendar field or icon to display a calendar control.

e Filter by workflow task —select a task name from the drop-down list to see only
resources at that task in the workflow.

e Filter by status—select a status from the drop-down list (All statuses, Draft, Live,
Rejected, Moderating, Archived, Suspended, Deleted, Review or Personal). Check the
‘Only show items in moderation’ checkbox to display resources currently in the
moderation workflow. (That is, resources with the status of Moderating or Rejected.)
Only available for Moderation queue and All resources.

An example with All resources selected is shown in Figure 54.

My resources

My resources

Published | Drsfts | Scrapbock | Moderation queus | Archive | All resources | Purchased

{ Add search to favourites

1t0 10 of 29

Al resources v

Filter by
All statuses v

m Only show items in moderation

Physiology - overview o
An overview of the basics of physiology
Status: Live : 201

Figure 54 My resources filters
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Refer to the EQUELLA My Resources User Guide for more information.

My tasks

My Tasks lists any tasks that require moderation by the currently logged in user. The My
tasks page is accessed by selecting the Tasks icon at the top-right of any EQUELLA page.
An example is shown in Figure 55.
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il Reports Workflow: Basic
Task
Seliigs ::‘n;:;m\s task
Moderation progress o5 Moderate

Figure 55 My tasks page

A search text box is displayed at the top of the page to enter keyword searches, and each
result displays the following:

e Title—the name of the resource. Select this link to go to the Task: Edit Document
page.

e Description—resource description.

e Status—the status of the task. Task statuses will always be moderating.

e Moderating since—time since first entered moderation workflow.

¢ Workflow—name of the moderation workflow with which the resource collection is
associated.

e Task—the resource’s current workflow task.
¢ Time at this task—time since first arrived at this task.

e Priority—the priority of the workflow’s current task.
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¢ Moderation progress link—select this link to open the Moderation progress page
to see a diagram of the current moderation workflow.

e (X) moderation comment(s) —this link displays if comments have been added
during previous moderation tasks. Click the link to display the comments.

o IS click to moderate the resource.

See the EQUELLA Workflow User Guide for more information of workflows and
moderation.

Sort and filter

The Sort and Filter panes on the My tasks results page display options relevant to tasks.
An example of the Sort panel is shown in Figure 56.

My tasks

S o ¥
Priority

Expiry date

Time waiting in task

Title

pults

Sociology

Figure 56 My tasks Sort pane

The sort options are:

e Priority—the priority of the resource’s current workflow task.

e EXxpiry date—the date set as the last day that the task can be performed.

¢ Time waiting in task—time since resource arrived at current workflow task.
o Title—name of the resource.

An example of the Filter pane is shown in Figure 57.
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erate

Figure 57 My tasks filter pane

From the My tasks results pages, the following filter options are available:

e Filter by assignment—select a value from the drop-down list. Available options are
<All>, Assigned to me, Assigned to others and Unassigned. See the EQUELLA
Workflow User Guide for more information. Select the Only show tasks that 1 must
moderate to show tasks where the current user is required to be a moderater.

e Filter by collection—select the required collection from the drop-down list to see
only resources belonging to that collection.

e Filter by owner—click 2 to display the Select owner to filter by dialog and
search for and select the required owner. See Filter by owner on page 30 for more
information.

e Filter by date modified—select a qualifier from the drop-down list (After, Before,
Between or On), then click the calendar field or icon to display a calendar control.

Notifications

The Notifications page displays items such as tasks that are overdue for moderation,
rejected workflow items and notifications that resources have become available (Live).
The Notifications page is accessed by selecting the Notifications icon at the top-right
of any EQUELLA page. An example is shown in Figure 58.
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Figure 58 Notification page

A search text box is displayed at the top of the page to enter keyword searches, and each
notification may display the following, depending on its type:

e Title—the name of the resource. Select this link to go to the Resource summary
page.

e Description—resource description.
e Reason—why the user has received a notification. Reasons can include:
= Owner notified you—notification that the resource has become available (Live).
= Rejected—the resource has been rejected at a workflow task.
= Moderation overdue—a task assigned to the user has passed its due by date.
= Bad URL — a linked URL is incorrect and doesn’t work.

= Purchased resource updated — resource that has been purchased using the
EQUELLA Store Front function has been automatically updated from the source
Store.

=  Watched resource became LIVE — resource that has been in moderation has
now become Live.

= Item was sold — resource has been purchased by another institution (only
relevant where the EQUELLA Content Exchange is configured).

For full descriptions and more information, see the EQUELLA Workflow User Guide.

Filter

The Filter pane on the Notifications results page displays options relevant to
notifications.
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An example of the Filter pane is shown in Figure 59.

1to7of 7 A Filter

Filter 1
All resources v

Figure 59 Notifications filter pane

From the Notifications results pages, the following filter options are available:

¢ Filter by notification reason—select a value from the drop-down list. Available
options are <ALL>, Moderation overdue, Contains bad URL, Was rejected, Notified of
resource becoming LIVE, Watched resource became LIVE, Updated purchases and
Item sales. See the EQUELLA Workflow User Guide for more information.

e Filter by collection—select the required collection from the drop-down list to see
only resources belonging to that collection.

e Filter by owner—click to display the Select owner to filter by dialog
and search for and select the required owner. See Filter by owner on page 30 for
more information.

e Filter by date modified—select a qualifier from the drop-down list (After, Before,
Between or On), then click the calendar field or icon to display a calendar control.

Manage external resources

The Manage external resources page displays all instances of an EQUELLA resource or
resource attachment that have been allocated to courses within configured LMSs.
Additionally, Manage external resources also allows the user to view the uses of internal
EQUELLA resources and attachments within the EQUELLA system, if Local resources has
been configured as a connector.
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The Manage external resources page is accessed by selecting the Manage external
resources link from the navigation menu. An example is shown in Figure 60.
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Figure 60 Manage external resources page

Status:

The Manage external resources page has the Search box at the top, where criteria
are selected, and the results list displayed below.

The search box has a search text box to enter keyword searches, and a Within drop-
down list. (NOTE: The Within drop-down list only displays if there are multiple external
connectors configured on the system.) A value must be selected from the Within drop-
down list before results are displayed. An example is shown in Figure 61.

hoard B Selection (0)

irites You have selected 0 external

Demo Moodle A resources
ources =Select a connector= » Select all external resources

|| Blackboard Pearson Integration qa2 ||
h i) |
—
LremoMaade U Perform an action
! o

bute ‘

e e

Figure 61 Manage external resources Within drop-down list
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Each LMS connector can display different information about its resources. See the
EQUELLA Push to LMS Guide for detailed information on results displayed.

Similarly, the sort and filter options within the Manage external resources results pages
can be slightly different depending on the LMS connector selected. An example of the
Moodle sort and filter options are shown below. See the EQUELLA Push to LMS Guide for
full details.

Sort and filter

The Sort and Filter tabs on the Manage external resources results page (Moodle) display
options relevant to Moodle resources. An example of the Sort pane is shown in Figure 62.

1to 10 of 105

Date added
Date added

Name

Course

Lorem Ipsum Text v2

EQUELLA resource: 2d544230-4216-4723-8000-b38 Tfe 13dd63
Course: Demo

Figure 62 Manage external resources sort pane

The sort options are:

o Date added—sorts the results by the date the resource was added to its Moodle
location.

e Name—sorts the results by the Moodle name of the resource.
e Course—sorts the results by Moodle course name.
e Reverse order of results—select to change the order of the results.

An example of the Filter pane is shown in Figure 63.

1 to 10 of 105

=Select a course= v

Figure 63 Manage external resources filter pane—Moodle

From the Manage external resources results page (Moodle), the following filter options
are available:

e Filter by status—select this option to include results from courses set as ‘hidden’ in
Moodle.
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e Filter by LMS course—select a Moodle course from the drop-down list to show only
results from the selected course.

Manage tasks

The Manage tasks page displays all workflow tasks. Content and system administrators
would typically be granted privileges to access this function to view moderation progress.
The Manage tasks page is accessed by selecting the Manage tasks link from the
navigation menu. An example is shown in Figure 64.

™z A7 R eeTA (O ocour -
L.
n M k
anage tasks
B Dashboard n
Favourites -
y Within all workflows v
& Myresources
Results 107 of 7
A Search
Contribute
Workflow emails
Testing of notifications and emails with workflow
= Browse resources by Status:
format... Moderating since:
Workfiow:
— Task:
@B Training documentation e
Priority:
Research repository z N
B eiices View item summary | 4 remaining moderstors

Water views

%, Manage tasks Images of water views in Hobart
Status: a
@ Manage exiemal Moderating since: 22
resources Workfiows Sas
Task: = P
;-& Manage resources ;‘::r;:wsmk'
) Manage activations View item summary | 3 remsining moderators | 1 moderaticn comment
m{ Reports Thumbnail options
Examples of the Collection Definition Editor thumbnail display options.
settings Status. A
since:
Worleflow: 522 -

Figure 64 Manage tasks page

The Manage tasks page has the Search box at the top, where criteria are selected, and
the results list displayed below.

The search box has a search text box to enter keyword searches, and a Within drop-
down list. Searching can be refined by selecting All workflows or a specific workflow (e.g.
Document Review) from the Within drop-down list. An example is shown in Figure 65.

Within all workflows A
Within all workflows ||

Basic workflow

(=]

Documentation workflow

Workflow emails
Testing of notifications and emails with workflow

Status-

Figure 65 Manage tasks Within drop-down list

EQUELLA 6.4 Searching User Guide 55| Page



PEARSON ALWAYS LEARNING

The tasks results screen lists the matching tasks, and displays the following:

e Title—the name of the resource. Select this link to go to the Moderation progress
page.

e Description—resource description.

e Status—will always be Moderating or Review.

¢ Moderating since—time since first entered moderation workflow.

¢ Workflow—name of the moderation workflow with which the resource collection is
associated.

e Task—the resource’s current workflow task.

e Time at this task—time since first arrived at this task.

e Priority—the priority of the workflow’s current task.

e View item summary—select to go to the resource summary page.

¢ (X) remaining moderator—select to view the Moderators dialog, which lists the
names of any remaining moderators.

¢ (X) moderation comment—select to view the Moderation comments dialog,
which displays recorded moderation comments.

Sort and filter

The Sort and Filter panes on the Manage tasks results page display options relevant to
managing tasks. An example of the Sort pane is shown in Figure 66.

Results

Sort results by

Priority

Priority

Expiry date
Time waiting in task

Title
SRS —— 111 O

Status:
Moderating since:

Figure 66 Manage tasks sort pane

The sort options are:

e Priority—the priority of the resource’s current workflow task.

o EXxpiry date—the date set as the last day that the task can be performed.

e Time waiting in task—time since the resource arrived at current workflow task.
e Title—name of the resource.

o Reverse order of results—check to reverse the order results are displayed.

An example of the Filter pane is shown in Figure 67.
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PEARSON

1to7of7

Figure 67 Manage tasks filter pane

From the Manage tasks results pages, the following filter option is available:

e Filter by moderator—click 2 to display the Choose moderator to filter by
and search for and select the required user. See Filter by owner on page 30 for more
information.

Manage resources

The Manage resources page displays all resources. . Content and system administrators
would typically be granted privileges to access this function to manage resources. The
Manage resources page is accessed by selecting the Manage activations link from the
navigation menu. An example is shown in Figure 68.

™7 A8 J BETA (M) LOGOUT fi

‘{-__ My resources

Search

S@EQUELLA |
Manage resources
B Dashboard — n STEC:UH (0)‘ o

Within all resources

¢ Add search to favourites

» Select all results in this search

Q' Perform an action

+  Contribute
——

Browse resources by
format.

Resulls 110 10 of 141

Physiology 101 (]
Ani ion to

ay with images

Training documentation

Research repository

Teaching resources

]
=
B rocolrces
=
2

More...

«%, Manage tasks

Manage external
resources

5:& Manage resources

) Manage activations

i] Reporis

7 Settings

Status

0 commenits | Add to favourites | Add to hierarchy

Rain forest creek - Hogarth Falls L]
The creek beside the rain forest walk to Hegarth Falls, Strahan, Tas

Status: Live | L=

0 comments | Add to favourites | Add to hierarchy

Heaith check tool (4]
Screen shots showing the Health check tool accessed from the Server
Administration page.

Status

0 comments. | -Add to Tavodrites | Add to hisrarchy

Dogs ©
Pictures of dogs
Status: L

St Do S i e e b

Figure 68 Manage resources page

The Manage resources results page lists resources, and displays the following:

e Title—the name of the resource. Select this link to go to the Resource summary

page.

e Description—resource description.
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e Status— Draft, Live, Rejected, Moderating, Archived, Suspended, Deleted or Review.

e Last updated — Time since last updated or date last updated, depending on date
format settings.

Filter

The Manage resources filter pane displays options relevant to resources.

An example of the Filter pane is shown in Figure 69.

1 to 10 of 142

All statuses A\

B Only show items in moderation

Figure 69 Manage resources filter pane

From the Manage resources results pages, the following additional filter options are
available:

e Filter by owner — click to display the Select owner to filter by and search
for and select the required user. See Filter by owner on page 30 for more information.
Select the Show items with no owner checkbox to display resources where no
owner is recorded.

e Filter by status — select from All statuses, Draft, Live, Rejected, Moderating,
Archived, Suspended, Deleted or Review. Select the Only show items in
moderation checkbox to display the resources that are currently in moderation in a
workflow.

e Filter by purchased — select the Only show purchased resources to view
resources that have been purchased from other institutions. This is only relevant
when your institution has the EQUELLA Content Exchange in use.

e Filter by subscription end date — Select a condition from the drop-down (e.g. on)
then select a date to display the matching subscription resources. This is only relevant
when your institution has the EQUELLA Content Exchange in use.
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Manage activations

The Manage activations page displays copyright activations. Content and system
administrators would typically be granted privileges to access this function to manage
activations. The Manage activations page is accessed by selecting the Manage
activations link from the navigation menu. An example is shown in Figure 70.

™7 &7 &L eeETA (OLosoOUT
.- ]
@
{@EQUELLA .
]
Manage activations
B Dashboard B Selection (0)
Favourites You have selected 0 activations
b Select all activations in this search
& Myresources Results 1ta 10 0f 16 ’—»,‘ /f‘
hi v F
N G Pertorm an action
Contribute Mathematics as a science

as a science
Course: EQUELLA 101

ﬁ Browse resources by From: Thursday, 14 August 2014

3 format Until: Friday, 15 August 2014

status: Inactive

Citation: Msthematics as a science’ 2010 in Noye, S, Seiences across generations, 4th ed.,

B Training documentation Pearson, Hobart, Australia, pp. 143158,
= Research repository BITE
resources
Mathematics as a science
2 Attachment: Mathemstics as a science
o%, Manage tasks Course: EQUELLA 101
From: Thursday, 14 August 2014
Manage external Until: Friday, 15 August 2014
?) resources Status: Inactive
Citation: Mathemstics =s = scisnce’ 2010 in Neys. S, Sciences across generations, 4ih =d..
Pearson, Hobart, Australia, pp. 143156
E:é Manage resources
iy Select
o Manage activations
Mathematics as a science
i] Reports Attachment: Mathemastics a3 = science
Course: EQUELLA 201
From: Saturdsy, 18 August 201
Settings Until: Friday, 29 August 2014
Status: Active
Citation: TMsthemstics 25 3 science’ 2010 in Noye, S, Sciences across generaions, #th =d., <

Figure 70 Manage activations page

The Manage activations results screen lists activations, and displays the following:

e Title—the name of the resource. Select this link to go to the Resource summary
page.

e Description—resource description.

e Attachment—name of attachment (extract).

e Course—the course the resource is associated with.

e From—the date the resource is available from.

e Until—the date the resource is available to.

e Status—the status of the resource (e.g. Live, Moderating etc.).

e Citation — displays the citation.

See EQUELLA Copyright Contribution Guides (CAL and CLA) for more information.

Filter

The Manage activations filter pane displays options relevant to activations.

An example of the Filter pane is shown in Figure 71.
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o itorts w Sort |  Filter

All statuses A

Start date between

End date between

Activated between

Figure 71 Manage activations filter pane

From the Manage activations results pages, the following filter options are available:

e Filter by activation status — select from Active, Pending or Inactive

e Filter by course—click ==t to display the Select a course dialog. Enter the

" Q Search

name or part name of the course and click . An example is shown in Figure

72.

Select a course (%]

€q

* EQUELLA 101

EQUELLA 201

EQUELLA101 - Sample EQUELLA Course

v OK

Figure 72 Select a course dialog
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Select the required course from the results, then click B2, click & i to choose a

different course, or L.iiic] to clear the filter.

e Filter by owner—click to display the Select owner to filter by dialog
and search for and select the required owner. See Filter by owner on page 30 for
more information.

e Activation range—includes Start date between x and y, End date between x and y
and Activated between x and y, where x and y are dates picked from calendar
controls.

Google Books search

Google Books references can be added to resources during contribution using the
attachments control. See EQUELLA Contribution User Guide for more information.

To add a Google Book reference

1. Select Google Books from the contribution attachments control, then click Ei=d. An
example is shown in Figure 73.

Select type (x]

Upload a file
File from file system

EQUELLA Resource
EQUELLA Resource

URL

Attach a URL to a resource on the web

Web pages
Select existing or auther new web pages

Google Books 1.
Embed a reference from Google Books

Kaltura
Attach streaming media

YouTube
Embed a YouTube video

Flickr
Embed a Flickr image url

External tool pm\ﬂder (LTI v

2 s

Figure 73 Contribution attachment control—Google Books

The Add Google Book page displays, as shown in Figure 74.
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Add Google Book (x]

Search

Figure 74 Add Google Book

2. Enter keywords into the search text box then click =i Ziii. The more
keywords entered, the more relevant the search results WI|| be. For example,
tasmania will return all results containing the word ‘tasmania’, whereas tasmania and
history will return results containing both words first, with the most relevant at the

top of the results list. Results containing only one word match display underneath. An
example is shown in Figure 75.

Add Google Book (x)

Search | tasmania history

The History of Tasmania
John West

Tasmania's Wilderness Battles

Although teld mostly from an environmentalist's point of view, this book is a factual record of events.

Greg Buckman

The history of discovery in Australia, Tasmania, and New Zealand

William Howitt

Figure 75 Add Google Book results page

3. Select the required references then click .

iITunes U search

iTunes U™ tracks can be added to resources during contribution using the attachments
control. See EQUELLA Contribution User Guide for more information.

To add an iTunes U track

1. Select iTunes U from the contribution attachments control, then click L8], An
example is shown in Figure 76.
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Select type (x)

Upload a file
File from file system

EQUELLA Resource
EQUELLA Resource

URL
Attach a URL to a resource on the web

Web pages
Selzct existing or author new web pages

Google Books
Embed a reference from Google Books

Kaltura
Attach streaming media

YouTube
Embed a YouTube video

iTunes U 1
Select resources from Munes U :

Flickr v

23 ext

Figure 76 Contribution attachment control—iTunes U

The Add iTunes U resource page displays. An example is shown in Figure 77.

Add iTunes U resource (x]

Flease choose your track
(£} Texas A&M University
£-CAMPUS COMMUNITY
Er-Camtasia Relay Test

ErGroup 1
"funesll_Testing_-_Pod_and_iPhone_-_20100805_04 36.08PH

Figure 77 iTunes U resource page

2. Click + to drill down to the required track, then click .

YouTube search

YouTube video links can be added to resources during contribution using the attachments
control. See EQUELLA Contribution User Guide for more information.

To add an YouTube video link

1. Select YouTube from the contribution attachments control, then click Lisil. An
example is shown in Figure 78.

EQUELLA 6.4 Searching User Guide 63| Page



PEARSON ALWAYS LEARNING

Select type (x]

Upload a file
File from file system

EQUELLA Resource

EQUELLA Resource

URL

Aftach a URL to a resource on the web

Web pages
Select existing or author new web pages

Google Books
Embed a reference from Google Books

Kaltura
Aftach streaming media

YouTube 1
Embed a YouTube video "

Flickr
Embed a Flickr image url

External tool provider (LTI) v

| et

Figure 78 Contribution attachments control—YouTube

The Add YouTube page displays. An example is shown in Figure 79.

Add YouTube video (x}

Search

Figure 79 Add YouTube video page

2. Enter keywords into the search text box then click =.. The more
keywords entered, the more relevant the search results will be. For example,
tasmania will return all results containing the word ‘tasmania’, whereas tasmania and
history will return results containing both words first, with the most relevant at the
top of the results list. Results containing only one word match display underneath. An
example is shown in Figure 80.
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Add YouTube video (x)

Search | tasmania history

Tasmanian Story (1954)

A 1954 documentary on Tasmania - featuring ifestyle, industry and regions, produced by the Postmaster-
General department to celebrate the sesquicentennial o...

By linctasmania | 1 year and 7 months ago | 3,037 views

History of Tasmania
History Project of my friend... or the best thing ever!

By thecloseup | 2 years and 11 months ago | 416 views

O TR 3 Tasmania history in painting

Seven panels covering Tasmanian history in the period 1760-1880. Based partlly on diaries and engravings v

Figure 80 Add YouTube video results page

3. Select the required videos then click .

Flickr search

Flickr image links can be added to resources during contribution using the attachments
control. See EQUELLA Contribution User Guide for more information.

To add a Flickr image link

1. Select Flickr from the contribution attachments control, then click [iEil. An example
is shown in Figure 81.

Select type [x}

Upload a file
File from file system

EQUELLA Resource
EQUELLA Resource

URL
Attach a URL to a resource on the web

Web pages
Select existing or author new web pages

Google Books
Embed a raferance from Google Books

Kaltura
Aftach streaming media

YouTube
Embed a YouTube video

Flickr 1
Embed a Flickr image url -

External tool pm\ﬂder(!.Tl) v

[ het

Figure 81 Contribution attachments control—Flickr

The Add Flickr image page displays, as shown in Figure 82.
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Add Flickr image (x)
~
~ Sort
Search e
Over text and tags v
Relevance v
This product uses the Flickr API but is not endorsed or certified by Flickr. Reverse order of results
« Enter keywords. Filter
s Select from the filter options in the filter box.
After v
[ unrestricted
O by
[ 1 hwne s

Figure 82 Add Flickr image page

The Add Flickr image page has a search box with a Search text box for entering
keywords and an Over drop-down list with a default value of text and tags. The Over
values are:

=  text and tags—perform a freetext search matching values in a photo’s title,
description or tags.

= any tags—search tags for ANY keyword match (using an OR combination).
= all tags—search tags for an ALL keyword match (using an AND combination).

2. Enter keywords into the search text box (e.g. tasmania), select a value from the Over

drop-down list (e.g. text and tags) then click =200, The Add Flickr image results
page displays. An example is shown in Figure 83.

Add Flickr image (3]
tasmania B
text and tags T

This product uses the Flickr APl but is not endorsed or certified by Flickr.

Results 1 to 10 of 556,205 | Sor || Filter |

¥ Tasmania
Tessellated Pavement, Tasmania
Date taken

License: All Rights Ressrved

By actaacta | 18 June 2010 £:48 AM

Tasmania
Tasmania

Date taken
License: All Rights Reserved

Figure 83 Add Flickr image results page

The Add Flickr image results page displays Flickr image thumbnails, and in addition to
title and description, may display the following:

= Full image size—shows the full image size dimensions
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= Date taken

= License—the type of license associated with the image

3. Select the required videos then click .

Sort and filter

The Sort and Filter panes on the Add Flickr image results page displays options relevant
to Flickr images. An example of the Sort pane is shown in Figure 84.

1to 10 of 556,205

Sort results by
Relevance
Relevance
Interestingness
Date taken

Date posted

e T T

I llated P t T

Figure 84 Add Flickr image sort pane

The sort options are:

e Relevance—relevance to keywords entered

e Interestingness (a Flickr term) —a term of measurement from Flickr
¢ Date taken

e Date posted

An example of the Filter pane is shown in Figure 85.

1o 10 0f 556,205

Figure 85 Flickr filter pane

From the Add Flickr image results pages, the following filter options are available:

e Date photo taken—select a value from the drop-down list. Available options are
After, Before, Between and On. Select the date or dates from the calendar controls.

EQUELLA 6.4 Searching User Guide 67| Page



PEARSON ALWAYS LEARNING

e Filter by Creative Commons licence—select the type of licenses required.

e Flickr Institutions—a ‘Creative Commons Institution’ can be selected from the drop-
down list. This list is a subset of all the Creative Commons Institutions available in
Flickr. Creative Commons Institutions contain images with unrestricted licences, so
selecting unrestricted in the Filter by Creative Commons licence field effectively
returns images from all Flickr Creative Commons Institutions.

e Flickr user’s Flickrld, username or email—enter to search for images within the
user’s Flickr collection.

Kaltura search

Kaltura streaming media links can be added to resources during contribution using the
attachments control. See EQUELLA Contribution User Guide for more information.

To add a Kaltura video link

1. Select Kaltura from the contribution attachments control, then click Lo An
example is shown in Figure 86.

Select type (x}

Upload a file
File from file system

EQUELLA Resource

EQUELLA Resource

URL

Aftach a URL to a resource on the web

Web pages
Select existing or author new web pages

Google Books
Embed a reference from Google Books

Kaltura 1
Aftach streaming media -

YouTube
Embed a YouTube video

Flickr
Embed a Flickr image url

External tool pro[ider (LT

et |

Figure 86 Contribution attachments control—Kaltura

The Add Kaltura media page displays, as shown in Figure 87.

Add Kaltura media (x]

“rou have chosen to attach Kattura media from the Kattura server: Kaltura.com Saas. What would you like to do?

Add existing Kaltura media
Search the Kattura server for media you want to attach

Upload new Kaltura media
Contribute new media to the Kaltura server which you can then attach
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Figure 87 Add Kaltura media page

The Add Kaltura media page provides the user with two options, Add existing Kaltura
media and Upload new Kaltura media (see the EQUELLA Contribution User Guide for
more information on the Upload new Kaltura media function).

2. Select the Add existing Kaltura media option then click 20 to display the Add
Kaltura media search page, as shown in Figure 88.

Add Kaltura media (x]

Search

Figure 88 Add Kaltura media search page

(NOTE: Kaltura does not allow the use of wildcards. Additionally, a full word match must
be made to return results.)

3. Enter search criteria (e.g. wildlife) then click Laiscaiiliclien The search results
display. An example is shown in Figure 89.

Add Kaltura media [x}

Search | wildlife

Wildlifs wrmy

i.
|

Test video upload

21 days ago| 3 views

Wildlife.wny

i

Test video

21 days ago| 9 views

Wildlife. wmv

’!i

Testing Katura

12 days ago | 23 views

Figure 89 Add Kaltura media search results

4. Select the required resources then click .

Browsing

In addition to searching, the EQUELLA Digital Repository allows the user to browse
hierarchies of logically grouped resources.
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Hierarchical browsing allows users to discover resources placed within the digital
repository based upon category. Users can ‘drill down’ into topics and their subfolders and
search within the results. EQUELLA can be configured to provide a count of subtopics and
results and allow contributors to add their most important resources to a hierarchy topic
as key resources. See EQUELLA Hierarchy Configuration Guide for more information.

Hierarchy topics are accessed from the EQUELLA Dashboard page via the Browse portlet
or from the hierarchy topic links displayed on the navigation menu.

Browsing using hierarchy topic links
Hierarchy topic links display in a group on the left-hand navigation menu. Select a link to
display subtopics and results.

When six or more topics are added, the first four plus a More... link display. An example
is shown in Figure 90.

=7 &7 % BETA (O loGour
A
‘. 0
+@EQUELLA
L4
Dashboard
B Dashboard ~ Welcome to EQUELLA
( Favourites Select the SCREEN OPTIONS button to display a list of other portlets that can be added to your
Dashboard.
My resources 5 S
E W Select the HELP button to show or hide online help
N Search
Contribute ElEs
¢ Dogs
& Browse resources by Famous authors.
format b
¢ AcidOceans
@2 Training documentation
¢ Fundamental mathematics
& Research repository ~ _ .
E resources ¢ The Indian Ocean Tsunami December 26, 2004
é Teaching resources
EE More
~ Quick search
«$, Managetasks -
[a
f) Manage external
resources
_b\'J Manage resources v ool v
O Manage activations All Tasks (7]
Browse resources by format
&1 Benor: Resources cataloged by the type of resource, including: Audio Tasks assigned to me (0 v

Figure 90 Hierarchy topic links

Selecting the More... link displays the Browse page with a list of all hierarchy topics, as
shown in Figure 91.
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7 A7 %eeta () Losout =]
8 EQUELLA’
Browse

EE Dashboard
, Browse
( Favourites Browse resources by format.
&= Myresources ﬁ
\ Searcn Resources cataloged by the type of rasource, including: Audio Video Images Documents
Training documentation (28)
¢ Contribute Research repository resources (111) L
Teaching resources (13)
= BIows e resources oy Photography (0)
3 format )
LTl tools (3)
B Training documentation { Add search to favouries
=2 Research repository
3 resources
@R Teaching resources
@B wore..
o Manage tasks -

Figure 91 Browse page from More... link

Select a topic to display subtopics and results.

Browsing using the Browse portlet

The EQUELLA Dashboard page can display multiple portlets, including Browse, Favourites,
Formatted text, My resources, Quick search, RSS or Atom feed, Recent contributions,
Scripted, Task statistics, Tasks and Web page, depending on user privileges.

These portlets are configured by clicking
selecting the required portlet.

from EQUELLA Dashboard then

To add a Browse portlet to the Dashboard

1. Click from the top right-hand corner of the Dashboard page. An example
is shown in Figure 92.

m7 &7 % BETA (O LoGouT

'éﬁsgust.w
Dashboard

v aﬂbj A Screen options

pics that can be browsed for content
wourite resources and searches
s configured text
ays links to personal content
s a search box for searching EQUELLA
s the latest enfries for the configured feeds

— displays recent contributions for the configured collections

splay confrolled by advanced scripting
S an overview of most congested tasks
that require your attention
lays a mini-browser with configured content

B Dashooard . ‘ ~ Welcome to EQUELLA

Figure 92 Accessing screen options

EQUELLA 6.4 Searching User Guide 71| Page



PEARSON

ALWAYS LEARNING

A list of available portlets displays. Click the Browse link to display the Create a new
Browse portlet page, as shown in Figure 93.

=7 &7 2 BETA () oGour

Create portlet

Dashboard > Create portiet

Dashboard
Create a new Browse portlet

Favourites

My resources “Title | Browse

*indicates mandatory fields

¢ Contribute

Browse resources by
format

Training documentation

s Research repository

Figure 93 Create a new Browse portlet page

2. The default Title is Browse but may be changed, if required.

3. Click &2, The Browse portlet now displays on the Dashboard page, as shown in
Figure 94.

™7 &7 % eeTa O Losour A

@ EQUELLA'

Dashboard

B Dashboard
Favourites
& Myresources

Search

~ Welcome to EQUELLA

Select the SCREEN OPTIONS button to display a list of other portlets that can be added to your
Dashboard.

Select the HELP button to show or hide online help.

# Contribuite

~ Browse

Browse resources by format..

Browse rasources oy
format
Training documentation
Resources cataloged by the type of resource, including: Audio Video Images Documents

Training documentation (28)

Rese: repository
Te:
Photography (0)

es (111)

ing resources (12)
Teaching resources

=
=
;R
]
=

More. LTl tools (3]

o%, Managetasks
— Favourites

f Manage external
a5

resourc e

Figure 94 Dashboard with Browse portlet

Select a topic to display subtopics and results.

Displaying subtopics and results

Once a topic is selected, any subtopics are displayed. Results may also display at this
point, depending on how the hierarchy has been configured. Some hierarchies may
require a subtopic to be selected before any results display.

An example of a hierarchy where only subtopics display is shown in Figure 95.
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™7 &7 % eeta O Locout -

Browse resources by format...

Browse > Browse resources by format

Dashboard

Favourites

My resources

Search

Contribute

Browse resources by
format...

Browse resources by format...

from the search box.
Format types

Video (2)

Video clips and movie format files
Images (5)

Pictures and other image resources

Documents (1)
Repositary items containing documents

Other (1)

Training documentation

Research repository
resources

Teaching resources

in formats other than audio, video, image or document (for example IMS packages
Websites (26)
» Agvanced Search

{ Add search to favourites

Items with multiple resources will appear in more than ene category. Once you select a category you can search within it

Figure 95 Hierarchy with subtopics and no results

Select a subtopic to display results.

An example of a hierarchy where both subtopics and results display is shown in Figure

96.

@ EQUELLA'

™~ A7

Browse > Browse resources by format... > Images.

2 sera O wocour i

Images

B Dashboard
Favourites
&= Myresources

Search

Images
Pictures and other image resources
» Advanced Search

{ Add search to favourites

+ Contribute
Browse resources by
format...
Training documentation

resources

Teaching resources

1]
B
& Research repository
]
=

Wore

«%, Managetasks
Manage external
resources

5 Manage resources

Resutts. fin4ofd

Science down the ages [+]
A look at the histary of science

Status:

£r 0 comments | Add to favourites. | Remove ey resource

Physiclogy - overview o
An overview of the basics of physiology

Status:

£r 0 comments | Aidd to favourites | Remove key resource

Sample content - The Overland Track L]

Sample EQUELLA content Photos, video and web sites about the Overland Track between Cradle Mountain and Lake St Clair
in Tasmania

Status: |

Figure 96 Hierarchy with subtopic and results

Click Add search to favourites to save the current search to Favourites. (See Add
search to favourites on page 27 for more information.)

Open the Share tab to display the Share search query pane and select the share
method. (See Share results on page 32 for more information.)

The Sort and Filter panes can be used to further ‘drill down’.
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Viewing key resources

Key resources are important resources added to a hierarchy, and are always highlighted
and displayed at the top of hierarchy results. An example is shown in Figure 97.

m7 &7 2 eETA (O 1oGOUT

';"'_l;'fgust.u"
Images

=

Browse > Browse resources by format... > Images

B Dashboard |
mages
el o Pictures and other image resources
= e » ‘Advanced Search
{ Add search o favourites
% Search
Confribute Resuts fito 4074
2 Browse resources by
format Science down the ages (]
A look at the history of science.
@B Training documentation Status:
= Research repository 0 comments | Add to fsvourites | Remoye bey resource
A resources
B Teaching resources Physiolagy - overview o
An overview of the basics of physiology
EE  More. e
us
%, Wanagetasks 0 comments | Add to fsvourites | Remoye bey resource
f) {*;im%s:sﬂﬂma' Sample content - The Overland Track  ©
Sample EQUELLA content: Photos, video and web sites about the Overland Track between Cradle Mountain and Lake St Clair
in Tasmania.
}53 Manage resources s s 3 -

Figure 97 Viewing key resources

See the EQUELLA Hierarchy Configuration Guide for more information about key
resources and hierarchies.

Search settings

The Searching and content indexing page is where default searching options are set,
additional search filters can be added or edited, searching boosting is configured and
content indexing options are set.

A user with administrator privileges would generally have access to these settings.
To access Searching and content indexing settings

1. From the navigation menu, select Settings, Searching and content indexing. The
Searching and content indexing page display. An example is shown in Figure 98.
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™7 & 13 3 BETA (9 LOGOUT

""EgusuA“ ] . .
Searching and content indexing

Seftings > Searching and cantent indexing

Dashboard .
Searching

Favourites

My resources Default results order  Relevance

Search

Allovs non-five results (&
Show the Include results that are not five’ checkbox

*  Confribute G
Authenficated feeds |

Generate authenticated RSS and Atom feed finks

3 Browse resources by
B oma

Searching terms boost
ﬁ Training documentation
Fields with the boost value set to 'O will not be searched

Manage tasks

Manage external Title [ S - - - J
resources Off x0.25 x05 MNoboost x1.5 x2 x4 x8

Manage resources
Other metadata

Manage activations Off x0.25 x05 Noboost x15 x2 x4 X8

Reports Aftachment content

off x05

x0.25 Noboost  x15

Settings

Content indexing

Web page indexing (@ Do not index attached vieb pages
Index the finked web page only

Index the inked web page and any secondary iinked vieb pages

Cloud

Disable cloud searching ()
Do not show cloud results when performing searches

Gallery views

Disable Images [
Removes Images fink from resulls box
Disable Videos [
Removes Videos link from results box
Disable fie count [~

Removes the fie count that displays on 2ach thumbnail in the Images and Videos views

Search filters

€ Add a new search fiter

Figure 98 Searching and content indexing page

Searching options

To configure Searching options

1. From the Default results order drop-down list, select the required default order
resources will display on search results pages (Relevance, Date last modified, Title or
User rating).

2. Select the Allow non-live results checkbox to show the ‘Include results that are not
live’ checkbox in the Search page Screen options. An example is shown in Figure 99.
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Search

# Screen oplions

Include results that are not ive [l

I ot e

Search attachments

B Dashboard I |

Figure 99 Search page screen options

3. Check the Authenticated feeds checkbox to default to authenticated RSS or Atom
feeds. If this box is not checked, users can only see public items in their feed, rather
than all the results generated.

4. Click B2,

Searching terms boost

When the results sort order is set to Relevance, and search terms are entered, the results
display a relevance score. (See Relevance scores and searching attachments on page 12
for further information.)

When calculating the relevance score in EQUELLA versions prior to 6.2, the item title was
worth 1.5 times as much as content found anywhere else (metadata plus attachments).
Attachment content and metadata were grouped into the same field and were worth the
same.

From EQUELLA 6.2, these weights are adjustable, and in addition the attachment content
is a separately configurable weight. That is, title, metadata and attachment content can
all be adjusted from being not searched at all to being 8 times more relevant.

NOTE: Different indexed metadata nodes cannot be made more or less relevant; they are
all worth the same.

To configure Searching terms boost

1. Drag the boost variables to the required values. An example is shown in Figure 100.

Searching terms boost

Fields with the boost value setto "Off will not be searched

Title

Off x0.25 x0.5 Noboost x1.5 X2 xd x8

Other metadata
Off x0.25 x0.5 MNoboost x1.5 X2 xd xB

Afttachment content
Off x0.25 x0.5 MNoboost x1.5 X2 xd xB

Figure 100 Searching terms boost
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NOTE: Setting a boost value to Off will prevent the system from searching in that field.
(e.g. If Attachment content is set to Off, the system will not look at attachment content
for matches to the search criteria.)

2. Click b,

Content indexing options

To configure Content indexing options

1. Select the required option from:

= Do not index attached web pages—select this option if it is not required for
searches to return matching results on linked web pages.

= Index the linked web page only—select this option to index the web page of
the linked URL, but no further linked web page levels. This means that searches
will return matching results from the web page content.

= Index the linked web page and any secondary linked web pages—select
this option to index the page of the linked URL and the next level of web pages
(limit 0.5 Mb). This means that searches will return matching results from each
level of web pages.

2. Click b,

Disable/Enable Cloud searching

Cloud searching can be disabled by selecting the Disable cloud searching checkbox in
the Cloud section. An example is shown in Figure 101.

‘Web page indexing # Do not index attached web pages
Index the linked web page only

Index the linked web page and any secondary linked web pages

Cloud

Disable cloud searching

Do not show cloud results when performing searches

Search filters

Figure 101 Cloud option

Gallery views

In some cases, administrators may wish to disable the Images and/or Videos views. This
will remove the Images and/or Videos links at the top left of the results box. Thumbnails
for image and video files will still be created in the background, so if the views are
enabled, thumbnails will display immediately.

Additionally, the file count that shows to the top left of image and video thumbnails when
there are multiple files can also be disabled.
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To configure Gallery views options

1. In the Gallery views section, select from the following options:

= Disable Images — select to remove the Images link from the results box, or
uncheck to add the Images link to the results box (default is unchecked).

= Disable Videos — select to remove the Videos link from the results box, or
uncheck to add the Images link to the results box (default is unchecked).

= Disable file count — select to remove the file count indicator that displays at the
top left of thumbnails when there are multiple image or video attachments.

An example is shown in Figure 102.

Gallery views

Disable Images
Removes Images link from results box

Disable Videos
Removes Videos link from results box

Dizable file count

Removes the file count that displays on each thumbnail in the Images and Videos views

(oo

Figure 102 Gallery views options

2. Click b,

Search filters

Adding one or more search filters adds those filters to the filter pane on resource results
screens. This allows the user more filtering options for their search results, enabling
easier discovery of resources.

Search filters are based on MIME types. For example, a filter might be required to show
only resources that have image attachments.

To add a Search filter

1. Click the Add a new search filter link. An example is shown in Figure 103.

Search filters

I{,‘!‘ Add a new search fillerl

Figure 103 Add a new search filter link

The Create new search filter page displays. An example is shown in Figure 104.
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Create new search filter

“ Name Image

“MIME Types [
[] eguelia/plan

[] aTlquiz (equellaigtitest)

|:| SCORM Package (equella/scorm-package)
Image (image/bmp)

Image (image/gif)

[] image (image/ief)

Image (image/jpeg)

Image (image/png)

|:| Scalable Vector Graphics (image/svg+xml)

* indicates mandatory fields

Figure 104 Create new search filter

2. Enter a name for the filter in the Name field (e.g. Image).
3. Select the MIME Types required (e.g. Image (image/gif, image/bmp etc.)).

4. Click B2, The Search setting page displays with the new filter listed. An example is
shown in Figure 105.

Search filters

Image Edit | Remove

Q Add a new search filter

Figure 105 Search settings with Search filter added

More search filters can be added by selecting the Add a new search filter link.
The search filter can be edited or removed by clicking the relevant link.

The search filter displays at the bottom of the filter pane on resource results screens
under the heading of Filter by resource type. An example is shown in Figure 106.
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Standard | Images | Videos 1to 3 of 3 + Sori | A Filler | % Share

Figure 106 Filter pane with added search filter

Contact Client Support

We are always happy to help.

If your organisation has a support agreement with EQUELLA then help is available at
http://equella.custhelp.com.
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