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Today’s session

• Checking in

• Task and assessment 

criteria – recap

• Critical Reading and 

Research skills 

• Your commissioning project



Checking in

What’s been happening 

since we last met?



The IPC Commissioning Cycle



Assignment support process



Assignment support process

2 weeks 
after final 
teaching 

day

Session 
1

3 weeks 
after 

Session 1

Tutorial 
1

Midway 
between 

Session 1 
and 

submission 
deadline

Session 
2

8 weeks 
before 

submission 
deadline

Session 
3

4 weeks 
before 

submission 
deadline

Tutorial 
2



Key dates

Assignment support

• Session 1:

• Tutorial 1:

• Session 2:

• Session 3:

• Tutorial 2:

Submission deadline:



Assessment criteria



Assignment task

Submit a written assignment which explains and reflects upon 

a commissioning or purchasing project that you have 

undertaken. The rationale for the work must be clearly set out 

in the context of national policy, best practice, and draws on a 

critical analysis of the relevant current commissioning and 

purchasing arrangements in your local organisation or service. 

Supporting information will be expected that gives evidence of 

the project activities. The project must have been accepted by 

your line manager as appropriate to the needs of your 

organisation, and have been undertaken during the course. 

Minimum of 4,000 words and a maximum of 5,000 words. 

Work will be assessed using the assignment template.



Project and assignment 
timescales

Course 

start
Hand-in 

date



Assessment criteria

a) Provide a rationale for the development of the project, drawing 

on a critical understanding of commissioning and purchasing 

good practice and national guidance

20%

b) Demonstrate appropriate commissioning or purchasing practice 20%

c) Critically evaluate the effectiveness of the activities undertaken 

and their impact on commissioning or purchasing practice 

within your service and/or organisation

20%

d) Provide a reflective commentary that demonstrates personal 

development and learning

20%

e) Present your work clearly 10%

f) Demonstrate good academic practice applicable to the work-

based project
10%



Grades and marking

The assessment will be graded:

• Fail  0-29%

• Refer 30-49%

• Pass 50-59%

• Merit 60-69%

• Distinction 70% or above

You can resubmit an assignment once more if you do not pass on 

the first attempt – maximum grade for resubmission 50%



Planning and writing your 
assignment



Oxford Brookes University Study 
Advice 

• What exactly have you been asked to do? Read the 

question / title carefully. Write it out. Circle key words. 

• The practicalities – What are the learning outcomes? 

(tells you what we hope you will learn from the project) 

What is the assessment criteria? (what we are looking for 

in your work). 

• The early stages – What do you know already? 

Brainstorm, project plan / outline. 



Oxford Brookes University Study 
Advice 

Get reading and researching!

What do you need to know? And how will you find out? 

• Pick 3 texts, or key chapters to start with (see the 

reading list) 

• Follow up with more specific articles when you know 

what you need to know 

• Make brief notes as you go 

• Record your sources and page references 



Research and Reading 

As part of your assignment, you are expected to 

demonstrate good academic practice by: 

• Demonstrating evidence of independent study / research / 

reading regarding your commissioning project that is 

relevant and up to date 

• Your subsequent commissioning practice / activities will 

be informed by your research and reading, demonstrating 

you have tried to apply evidence based good practice 



Researching / Reading Critically 

“Critical reading involves 

developing a deep 

understanding of the content of 

a text as well as an analysis of 

the author’s claims, evidence, 

arguments and conclusions. It 

involves examining the text to 

identify the main ideas and 

perspectives, but it also includes 

interpreting and evaluating the 

strength of the argument and 

conclusions” 

(RMIT University, 2015)



How to read / research ‘critically’

Identify the main argument 

• What is the author trying to say, or asking you 

to accept? 

• Is their point reasonable?

• Do they use emotive or biased language?

Identify the evidence used in support 

• Is the evidence from a credible source?

• Is the evidence relevant to the main argument? 

• Is there any additional evidence that would 

weaken the main argument? 

Consider the logic

• Are the main points directly and logically 

linked to the argument? 



How to read / research ‘critically’ 

Have any assumptions been made? 

• Are there assumptions / perspectives that 

underpin the argument? What are they?

• Are there assumptions based on a theoretical 

perspective? 

Your evaluation 

• What are the strengths and weaknesses of 

this text?

• Does it make an important contribution to the 

field? 

• Are you confident it will support you in      

your practice? 



Where to start? 

• Google is often a good place 

to start!

• Using the Oxford Brookes 

library search engine & the 

course Reading List 

• Think about what literature & 

research to include? 

• Understanding peer 

reviewed documents and 

‘grey’ literature.

https://www.brookes.ac.uk/library/collections
https://brookes.rl.talis.com/lists/FF3E5A61-C16C-F495-893F-C16AA66602BB.html


Don’t reinvent the wheel!

• Has someone else already 

explored this topic and 

summarised it?

• Check other sources such as 

House of Commons Library. 

• National Institute for Health & 

Care Research (NIHR) website 

• Social Care Institute for 

Excellence 

• The Kings Fund 

• Research reports will contain 

other references which can be 

useful sources to follow up.  

https://commonslibrary.parliament.uk/
https://evidence.nihr.ac.uk/
https://www.scie.org.uk/
https://www.kingsfund.org.uk/


Assignment Planning and Writing

Brookes Centre for Academic Development

https://www.brookes.ac.uk/students/academic-

development/online-resources/

https://www.brookes.ac.uk/students/academic-development/online-resources/


Centre for Academic Development

Online study skills tutorials

Email to book a 40 min one-to-one session 

on topics such as critical thinking, 

referencing, planning, structuring, maths 

and stats…

Daily drop-ins

Drop-in via Zoom from 12 -1pm Mon-Thurs. 

No need to book. Ideal for quick questions. 

A-Z online study resources

The best academic resources on key skills 

for you to access when it suits you.

www.brookes.ac.uk/students/

academic-development/

Email:
academicdev@brookes.ac.uk

Phone:
01865 484406

Twitter: 

@BrookesAcDev

http://www.brookes.ac.uk/students/academic-development/
mailto:academicdev@brookes.ac.uk


Enhance your study success at the

Centre for Academic Development

Online 

individual 

tutorials: free 

and 

confidential!

Workshops

Visit us online at: 

https://www.brookes.ac.uk/st

udents/academic-

development/

Telephone:

01865 484406

E-mail: 

academicdev@brookes.ac.uk

@BrookesAcDev

Online

Resources

https://www.brookes.ac.uk/students/academic-development/
mailto:academicdev@brookes.ac.uk


Enhance your Academic English

at the Centre for Academic 

Development
Are you a Brookes student whose first language is not English?

Do you need to develop specific academic English communication skills to perform better in your studies?

Modules

Writing 

Consultations

Short 

Courses

Visit us online at: 

https://www.brookes.ac.uk/st

udents/academic-

development/

Telephone:

01865 484406

E-mail: 

academicdev@brookes.ac.uk

@BrookesAcDev

https://www.brookes.ac.uk/students/academic-development/
mailto:academicdev@brookes.ac.uk


Enhance your Maths & Stats at the 

Centre for Academic Development

Online Tutorials

Expert Advice

Visit us online at: 

https://www.brookes.ac.uk/st

udents/academic-

development/

Telephone:

01865 484406

E-mail: 

academicdev@brookes.ac.uk

@BrookesAcDev

https://www.brookes.ac.uk/students/academic-development/
mailto:academicdev@brookes.ac.uk


Use of Artificial Intelligence

“Embrace and Adapt” 

• AI can provide learning 

opportunities if used 

cautiously, critically and 

reflectively 

• BUT it has limitations 

including falsified or 

misrepresented references, 

biased information and risks 

your own critical thought 

and voice being removed, if 

used inappropriately. 



AI is continuously evolving 

JISC National Centre for AI (2023) – Generative AI Primer 

“This is a fast-moving space, and the information here 

is likely to age quickly!” 



Appropiate, at risk practice or 
inappropriate use? 

Link to moodle course 

https://moodle.brookes.ac.uk/course/search.php?areaids=core_course-course&q=Use+of+Artificial+Intelligence+%28Academic+Integrity+module%29


Appropiate, at risk practice or 
inappropriate use? 



Advice from OBU

Use AI with CAUTION (a useful acronym):

• Check your prompts. The information you get out is only as good as the 

requests that you put in.

• Approach any information the AI tool produces cautiously (be a critical reader).

• Understand the Large Language Model (including ChatGPT) are designed only 

to summarise, predict and generate texts. They won’t do the thinking for you.

• Take time to verify any claims made and check the reliability of any sources.

• Identify any use of AI tools (including large language models such as ChatGPT) 

in the student declaration form (below). Always declare your use of AI tools and 

explain how you used them.

• Observe the principles of Good Academic Practice at all times.

• Never submit chunks of text produced by AI as your own work. You may be in 

breach of the academic conduct regulations.



Using AI (appropriately) for your 
assignment 

You will need to declare the use of AI using the Oxford 

Brookes University Artificial Intelligence Declaration Form

This asks you:

• What kind of assessment are you submitting? 

• What AI tool(s) did you use for this assessment? 

• How did you use the AI tool(s) (please write a sentence) 

https://docs.google.com/forms/d/e/1FAIpQLSfjGiLTf7NEGMVeaZe62ufUxUs7kmw6HayzYTNKKioz_D3G2Q/viewform




For further advice / guidance 

• Complete the moodle course on The Use of Artificial 

Intelligence (Academic Integrity module) 

• The Centre for Academic Development page on AI 

• The university’s Academic Conduct Regulations

Or using your 1:1 tutorials with your AA  

https://moodle.brookes.ac.uk/course/search.php?areaids=core_course-course&q=Use+of+Artificial+Intelligence+%28Academic+Integrity+module%29
https://www.brookes.ac.uk/students/academic-development/online-resources/artificial-intelligence
https://www.brookes.ac.uk/getmedia/72455e91-3c60-4724-9e82-eb2e861304ee/Academic-misconduct-cheating-updated-Jun22.pdf


Your Commissioning Project



Your project

• How’s it progressing?

• What good commissioning 

practice / research have you 

found to inform your 

assignment so far?

• How will this inform the types 

of project activities are you 

undertaking / will undertake?

• Any advice you can offer 

each other? 



Next steps



Key dates

• Assignment support

• Session 1:

• Tutorial 1:

• Session 2:

• Session 3:

• Tutorial 2:

• Submission deadline:



Contact us

https://ipc.brookes.ac.uk

ipc_courses@brookes.ac.uk  

@ipc_brookes

01865 790312

institute-of-public-care-brookes

https://twitter.com/IPC_Brookes
https://www.linkedin.com/company/institute-of-public-care-brookes/mycompany/

