Exporting and Importing rubrics

In most cases the module leader creates a rubric scorecard and attaches it to an
assignment. Any member of the marking team who then accesses the GradeMark interface
to mark that assignment will see the rubric but will not be able to make any changes to it as
they only share the rubric they do not own it. This is because only one rubric can be
attached to an assignment and it is much easier to control which rubric is attached if only
one member of the marking team ‘owns’ it.

If the module leader wants to give the rubric to the other members of the marking team so
that they can have their own copy for editing he or she will need to export that rubric and
emalil it to the rest of the team. Each member of the marking team will then need to import
the rubric into their own Rubric/Form Manager area before they can use it.

Exporting

Open the GradeMark interface by clicking on the pencil icon in the Submission inbox. Make
sure that the Rubric button (the one with the little squares) is selected at the bottom of the
right hand pane. Click on the spanner icon to access the Rubric/Form Manager area.

Choose the rubric that you want to export from the bottom of the =)
dropdown menu (they will be listed in alphabetical order). | crexenewruone

Create new grading form

Duplicate this rubric

Click on the import/export button in the blue bar at the top right -

of the Rubric/Form Manager area and choose Export from the sese e

drop down menu. You will not be able to open the resulting .rbc 7 e e Coue e
file outside of GradeMark but you should save it to your My )
Documents area. To email it to your colleagues simply attach it to an email in the usual way.

Knowledge

Importing

To import a rubric that you have been emailed, firstly save the file to your My Documents
area.

Secondly open the GradeMark interface by clicking on the pencil icon in the Submission
inbox. Make sure that the Rubric button (the one with the little squares) is selected at the
bottom of the right hand pane. Click on the spanner icon to access the Rubric/Form
Manager area.
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Click on the import/export button in the blue bar at the top right of the Rubric/Form
Manager area and choose Import from the drop down menu. Click on the Select files
button on the right hand side of the interface that appears. Navigate to the .rbc file on your
computer. Click on the Open button to complete the process.

included
« Criteria titles must be 13 characters or less =
« The rubric in the spreadsheet can have no more Selectfiles

than 20 scale value columns

= The rubric in the spreadsheet can have no more
than 50 criteria rows

s Ifyou would like to use scoring for your rubric,
please add it using the Rubric/Form Manager after
you import
Select or drag files here to import.
i
v

An example file is available here.
Download Example Template

Importing from Turnitin rubric files:

= Tumitin rubric files must be in rbe file format and
must have been exported from Turnitin originally

+ Grading Forms that have been exported from
Turnitin can also be imported

Once the import is complete you will see a screen similar to the one below. If you have
further .rbc files to import simply click on the Select files button and repeat the process.

included
« Criteria titles must be 13 characters or less =
+ The rubric in the spreadsheet can have no more Selectfiles

than 20 scale value columns

» The rubric in the spreadsheet can have no more Sample_rubric
than 50 criteria rows bc

« If you would like to use scoring for your rubric
please add it using the Rubric/Form Manager after
you import

Import complete

An example file is available here. Select or drag files here 1o import
Download Example Template

Importing from Turnitin rubric files:

= Turnitin rubric files must be in rbe file format and
must have been exported from Turnitin originally
+ Grading Forms that have been exported from
Turnitin can also be imported y

Click on the back arrow in the blue bar at the top left of the interface to go back to the
Rubric/Form Manager area.
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Importing Excel files

You will see from the left hand side of the interface that it is also possible to import rubrics in
Excel format (rather than just .rbc format). Whilst this does give a greater degree of
flexibility, your rubrics have to have been formatted in a very specific way. Itis
recommended that you click on the Download Example Template button and use the Excel
file it contains to correctly format your rubric. Save a version of your rubric into My
Documents and then click on the Select files button and import the file as before.

J

Importing from Excel files:

« The rubric in the spreadsheet must have the scales
of the rubric as its first row

= The rubric in the spreadsheet must have the
criteria of the rubric as the first column

+ Ifincluded, criteria descriptions should be in the
same cells as the criteria titles

+ Descriptors for the body of the rubric can be
included

« Criteria titles must be 13 characters or less

= The rubric in the spreadsheet can have no more
than 20 scale value columns

+ The rubric in the spreadsheet can have no more
than 50 criteria rows

« If you would like to use scoring for your rubric,
please add it using the Rubric/Form Manager after
you import

An example file is available here
Download Example Template

Select files

example_rubric
_en_usxls

Import complete

Zelect or drag files here ta import...
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