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Searching overview

The EQUELLA Digital Repository allows users to search, create, store, manage, view and
share content. Content can include published content (resources) and personal content
(files and web pages). A variety of searching methods are available for finding content in
the repository, ranging from a basic keyword search to complex custom searches
targeting specific resource information (metadata), to browsing specific categories.

In addition to searching, EQUELLA provides a variety of options for sorting and filtering
the search results to drill down to the specific needs of the user.

The purpose of this guide is to give users an overview of the available search options and
how they can be most effectively used.

Please note that this guide has been developed to reflect the full capabilities of EQUELLA
and as such may differ in appearance from your own installation. Contact the system
administrator for access to extra features or to reconfigure your installation.

EQUELLA Dashboard

To access EQUELLA

1. Open a browser and enter your EQUELLA URL (e.qg.'http://equella.myinstitution.edu’).

2. Log in to EQUELLA. The EQUELLA Dashboard displays. An example is shown in Figure
1.
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';.t.:EQUELM'
Dashboard

B Dashboard

~ Welcome to EQUELLA
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Favourites Select the SCREEN OPTIONS button to display a list of other portlets that can be added to your
Dashboard.
& Myresources A .
s Select the HELP button to show or hide online help.
\ Search
Contribute Browse: My Favourites
¢ Famous authors
Browse resources by format...
gg Drowse resources by Resources cataloged by the type of resource, including: Audio ¢ QTIExampie package
- Video Images Documents
{ EQUELLA 6.2 Beta Phase |
#E Training documentation
$B Teaching resources
Administratio
E Administration Research reposi resources (77)
documentalion Examinations (77, \/ My resouices
@B More Published (4)
~ Quick search LErDE
A Wytasks Scrapbook (0}
@ Hotifcations Q| Moderation aueue (0)
In moderation (0)
Manage external o
?) resources
Under review (0
h Manage resources Rejected (0)
Q Manage activations All resources (4)

u Reports

Settings

Figure 1 EQUELLA Home page

The EQUELLA Digital Repository allows users to search for and discover content in a
number of ways.

Search types

There are a variety of search types available for discovering EQUELLA content, including:

e Basic search—search by keyword, used when the resource name or keywords are
known. See Search page on page 16 for more information.

e Search by collection—search within a specific collection. See Search by collection on
page 18 for more information.

e Advanced search—target specific resource information (metadata) using customised
search criteria. See Advanced search on page 19 for more information.

e Search other repositories—search for records from a variety of external sources
such as library databases and search engines. See Search Remote repositories on
page 27 for more information.

e Favourites—search within a group of resources or searches that have been
bookmarked as favourites. See Favourites on page 33 for more information.

e Google Books™ search—search for Google Books content to add to contributed
resources. See Google Books search on page 50 for more information.
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e iTunes U™ search—add tracks from iTunes U to resources during contribution. See
iTunes U search on page 51 for more information.

e YouTube™ search—search for YouTube content to add to contributed resources. See
YouTube search on page 52 for more information.

e Flickr search—search for Flickr images to add to contributed resources. See Flickr
search on page 54 for more information.

e Kaltura—search for Kaltura streaming media files to add to contributed resources.
See Kaltura search on page 57 for more information.

e Browse—browse hierarchy categories to ‘drill down’ to required resources. See
Browsing on page 59 for more information.

Search edit box

The search edit box is found on most search pages in the EQUELLA system, and allows
the user to enter keyword data to search for matching resources. An example of the
Quick search edit box is shown in Figure 2.

=

Figure 2 Search edit box

Once keywords are entered, the system can search resource titles, descriptions,
attachment names and content and other metadata for matching results, depending on
how the search options are configured.

Keywords

In EQUELLA, keywords can be entered to search for matching resources. A single
keyword can be entered, or a humber of keywords. The keywords must be an exact
match within the resource name, description or stored keywords (e.g. equella), otherwise
no matching results will be found.

For example, entering the keyword ‘equella’ will return any resources that have the word
‘equella’ in their title, description, attachment name or attachment content (for most
attachment types). An example is shown in Figure 3.
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Contribute
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?@ Manage resources EQUELLA 6.1 Features Guide pdf o e
EQUELLA 6.1 Features Guide.pdf o
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> 0 camments | Add to fevourites | Add to hierarchy
Settings
EQUELLA Security Guide @
A collection of images and documents illustrating the security of EQUELLA. S
Status
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v
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Figure 3 Single keyword search results

(NOTE: Each keyword match is highlighted in yellow.)

Autocomplete

Autocomplete functionality is available in the search edit box and most keyword searches.
Autocomplete means that the user can type two or more letters into the search text box
and EQUELLA will suggest resource titles based on the letters entered.

For example, if the user is looking for a resource that has equella in its title, as soon as
they type in eq, up to four suggestions display, based on relevance. An example is shown

in Figure 4.

Search eq|

Within

equella 5.1 beta phase |

equella 6.1 features guide. pdf

equella collection definition guide

equella himl editor plugin guide.pdf

Search results

Showing 1 to 2 of 2 results

Figure 4 Autocomplete functionality
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If the user is searching for equella 6.2, typing the 6.2 will change the suggestions. An
example is shown in Figure 5

Search  equella 6.2] Q Search
Within equella 6.2 beta phase i |
SearCh results Showing 1 to 2 of 2 results

Figure 5 Search for 'equella 6.2’

Note that there is only one matching suggestion for ‘equella 6.2°, which means there is
only one resource in the EQUELLA repository containing ‘equella 6.2 in its title.

Selecting a suggestion

Selecting a suggestion from the drop-down list by clicking on it, or highlighting it using
the keyboard arrows, replaces what is currently in the Search text box with the selected
value.

The top suggestion always defaults in the search text box in light gray. Use the TAB key
or the right arrow =» to select this suggestion.

Click L5550 or Enter to return matching results.

Multiple word autocomplete

If the user types in a single word (e.g. equella), the suggestions will be resources with
the word ‘equella’ in their titles. But if the user types in ‘equella features’, the suggestions
will be resources that have ‘equella features’ in their titles in that exact order. An
example is shown in Figure 6.

search equella features Q Search
Within equella features |
SearCh resuns Showing 1 to 8 of 8 results

Figure 6 Multiple word autocomplete

If a user wants to find resources using multiple keywords (e.g. equella + guide), and
there are no resources that contain the words in the exact order, the autocomplete
function will suggest single words, based on words used in resource titles in the
repository. An example is shown in Figure 7.
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Search equella gui

Within Allreso Quids | v

SearCh rESUItS Showing 1 to & of 8 results

Figure 7 Single word autocomplete

Stemming

EQUELLA also uses ‘stemming’ in searching. Stemming is where the system recognises
the root (stem) of a word, and performs the search using the root term instead. For
example, if ‘cooks” was entered as a search criterion, the system performs a search for
‘cook ” (the stem word) and resources containing this stem would be returned, such as
‘cooking’ and ‘cooked".

An example is shown in Figure 8.

8 Search | EQUELLA

€« C' | [ alphabeta.equella.com/nav13/access/searching.do
<@ EQUELLA’

D Add search to favourites

Dashboard
Search cook

Favourites Within All resaurces @ Share search query

My resources ‘:1 Search other repositories

Search

Search results Showing 110 2 of 2 results ‘ T oon

Contribute

Cooking with gas ]

Jumping jack flash Filter

Browse resources by
format...

i itation: ‘Cooking with gas' n.d. in Cliver, Jamie, Jamie Oliver's 15 minute
Training documentation meals, 1st ed, n.p.. pp. 101-154.

Teaching resources 0 comments | Add to favourites | Add to hierarchy

Administration Jamie Qliver cooks with ducks
documentation An interesting new way of cooking duck

Status:
Relevance:

0 comments | Add to favourites | Add to hierarchy

My tasks

@ Notiications
[

Manage external v

Figure 8 Use of 'stemming’' in searching

Multiple keywords

Multiple keywords can be entered in the following ways:

e Multiple keywords with a space between each word—entering two or more
keywords with a space between each word will return results that have all of the
entered keywords. For example, entering equella features will display resources that
have both equella and features in its title, description or attachment name. An
example is shown in Figure 9.
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ALPHABETA | PROFILE | LOGOUT ol
.- ] R
s@EQUELLA
-’
Search
B Dashboard 9 Add search to favourites
Search equella features
Favourites Within All resources v g Shafe Scanh Jue
& Myresources j‘l Search other repositories
. Search
Search results Showing 1 to & of & results | ~ sorit
+ Contribute
EQUELLA Features [+] —
An overview of the features of EQUELLA Sl
"E Browse resources by
format.. Status:
Relevance:
#&  Training documentation 0 comments | Add to favourites | Add to hierarchy
@B Teaching resources
EQUELLA 6.1 Features Guide pdf  ©
= o EQUELLA 6.1 Features Guide.pdf o After v
3 documentation Status:
B More
0 comments | Add to favourites | Add to hierarchy
A Mtasks EQUELLA 6.0 Beta Documentation @
The documents relevant to the 6.0 features being trialled
@ (otiications [
Q Manage external
resources 0 comments | Add to favourites | Add to hierarchy
Manage resources
Fg Meras EQUELLAG 1 Bela Phase|  ©
i This document explains the new features available for beta testingin | .
o Manage activations EQUELLA 6.1 Phase |
Status
l] Reports Relevance:
Seftings 0 comments | Add to favourites | Add to hierarchy .

Figure 9 Multiple word search results

(NOTE: Each keyword match is highlighted in yellow.)

e Multiple keyword with ‘or’—entering two or more keywords with a ‘or’ between
each will return resources that contain either all or one of the keywords. For example,
entering ‘equella or features’ will display resources that have one or both words
contained within its title, description or attachment name, with the ones containing
both words at the top. An example is shown in Figure 10.
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ALPHABETA | PROFILE | LOG ouUT  fial

O ]
‘. ®
@ EQUELLA
.
Search
B Dashboard i D Add search to favourites
Search equella or features Q Search
Favourites Within Al resources v g Share search query
& Myresources ’1 Search other repositories
Search
A o0
Search results Showing 1 o 10 of 20 resuts | oo
+ Contribute

EQUELLA Features L]
An overview of the features of EQUELLA
Browse resources by

format... status
Relevance:

~ Filter

i | i

TEIE GEE MELEET 0 comments | Add to favourites | Add to hierarchy

@B Teaching resources
EQUELLA 6.1 Features Guide pdf [+]
2 Administration EQUELLA 6.1 Features Guide.pdf afer v
documentation Status
#R More
0 comments | Add to favourites | Add to hierarchy
A\ Missks EQUELLA 6.0 Beta Documentation @
The documents relevant to the 6.0 features being trialled
@ oifications
Status:
Relevance:
' Manage external
resources 0 comments | Add to favourites | Add to hierarchy
Manage resources can
- EQUELLAG 1 Beta Phase|  ©
N This document explains the new features available for bets testing in
o Manage activations EQUELLA 6.1 Phase |
Status:
i] Reports Relevance:
Seftings 0 comments | Add to favourites | Add to hiesarch

Figure 10 Multiple keywords with +

(NOTE: Each keyword match is highlighted in yellow.)

Use of a wildcard (*)

The definition of a wildcard is a character that can be used to substitute for any other
character or characters in a string. This comes in handy if the user is unsure of spelling or
wants to find a range of results that start with a certain character or string of characters.

In EQUELLA, a user can enter a character or string of characters with the wildcard (*) to
find any resources that start with that value. For example, the user could enter tas* to
return any resources that contain the word tasmania. Any other resources containing
words starting with the character string ‘tas’ will also be returned (e.g. taste, tassel
etc.).

A wildcard can also be placed in the middle of two characters or character strings. For
example, entering t*a will also return any resources containing the word tasmania, as
well as any resources containing a word starting with t and ending in a (e.g. tarantula,
tea etc.).

(NOTE: Wildcards cannot be used at the beginning of a search term.)
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Relevance scores and searching
attachments

Relevance scores display for each result when a search term or terms have been entered
and the sort order is set at Relevance. The relevance score is a number calculated using
an algorithm based on the boost values set for title, metadata and attachments. The
higher the number, the more relevant the result to the search criteria. An example is
shown in Figure 11.

Search equella

Within Allresources v

Search results Showing 1 to 10 of 19 resuts

EQUELLA Video © L
Status:

Relevance:

0 comments | Add to favourites | Add to hierarchy

EQUELLA Features [+]
An overview of the features of EQUELLA
Status:

Relevance:

0 comments | Add to favourites | Add to hierarchy

EQUELLA Overview [+]
A document outlining EQUELLA functionality.

Status:

Relevance:

0 comments | Add to favourites | Add to hierarchy

i P == : o [ ]

Figure 11 Relevance scores

Additionally, if attachments have a boost value set to something other than Off (that is,
attachment names and content are searched for matches to the search terms), and
matches are found, Keywords found in attachment content displays next to the Relevance
score. An example is shown in Figure 12.
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Search equella
Within All resources v
Search results Showing 1 to 10 of 19 results
i —
EQUELLA Video [}
Status:
Relewvance:
0 comments | Add to favourites | Add to hierarchy
EQUELLA Features @
An overview of the features of EQUELLA
Status:
Relewvance: I I
0 comments | Add to favourites | Add to hierarchy
EQUELLA Overview  © Varaaay
A document outlining EQUELLA functionality.
Status:
Relewvance:
0 comments | Add to favourites | Add to hierarchy

Figure 12 Keywords found in attachment content message

If the boost value for attachments is set at any value besides Off, individual users may
toggle the attachment search from the Results page Screen options. This allows users
to choose whether they want their keyword searches to look in attachments, or only in
the resource title and metadata. An example is shown in Figure 13.

S@EQUELLA'

Include results that are not live  [Jj

Number of resuts per page [RIBE R g v

Search attachments

Dashboard
Search equella

Favourites Within All resources

My resources

Search
Search results

Contribute

EQUELLA Video [+]

Status:

am  Browse resources by

Showing 1 to 10 of 19 results

————

ALPHABETA | PROFILE | LOG OUT

Search
“ A Screen oplions

@D Add search to favourites

@ Share search query

D Search other repositories

|“Sorl

| ~ Filter ‘
I ]

Figure 13 Search attachments toggle option

See Searching terms boost on page 67 for further information.
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Quick search

The Quick search portlet is found on the EQUELLA Dashboard page, and allows the user
to perform simple keyword searches using the search edit box. An example is shown in
Figure 14.

ALPHABETA | PROFILE | LOG ouT  fia

'éﬁfguslm*
Dashboard

~ Welcome to EQUELLA

Dashboard

Favourites

Select the SCREEN OPTIONS button to display a list of other portlets that can be added to your
Dashboard.

Select the HELP button to show or hide online help.

My resources

~ Quick search

equella i

+  Contribute My Favourites

¢ Famous authors

Browse resources by sle ps
format... ¢ QTIExample package

 EQUELLA 6.2 Beta Phase |

Training documentation _
Browse

Teaching resources

Browse resources by format...
Administration Resources cataloged by the type of resource, including: Audio
documentation Video Images Documents My resources.

Training documentation (21)

! Published (5)
More.. Teaching resources (79

Search all available tgaching resource:

Figure 14 Quick search portlet

To perform a search using the Quick search portlet

1. Using one the methods outlined above, enter keywords (e.g. equella) in the search
field

2. Click the search E_J button or press Enter to return matching results. The Search
page opens with the results displayed. An example is shown in Figure 15.
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ALPHABETA | PROFILE | LOG OUT ~
PP ,
;@ EQUELLA
"’
Search
B Dpashboara — @D Add searoh to favourites
Search equella |L Search |
- Favourites Within All resources v g Share search query
& Myresources ] Search other repositories
~ Search
Search results Showing 1t 10 o7 19 results ‘ Pa—
Contribute
———
EQUELLAVideo © _
Filter
T Browse resources by S
el Relevance:
BR  Training documentation 0 comments | Add to favourites | Add ta hisrarchy
R Teaching resources
2 ’ EQUELLA Features  ©
N N An overview of the features of EQUELLA —_—
% Administration After v
documentation status
Relevance: =
EE More. 0 comments | Add to favaurites | Asd to hiersrchy
Ay Mytasks EQUELLA Overview @
A document outining EQUELLA functionaiy.
@ Notiications Status.
Manage external
resources 0 comments | Add to fevourites | Add to hierarchy
£# Manageresources EQUELLA 6.1 Features Guide pdf @ .

Figure 15 Search page with search results

Search page

The Search page allows the user to search resources using simple keyword searches,
but also provides the ability to search within particular collections or perform more
complex searches such as advanced searches and remote repository searches. The
search page is accessed by selecting Search from the navigation menu, as shown in
Figure 16.
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ALPHABETA | PROFILE | LOG OUT ol
.'-. =
. t
:@EQUELLA
"
Search
B Dashboard — 9 Add search to favourites
Search | Q search |
Favourites Within All resources v 9 Share search query
& Myresources '} Search other repositories
~ Search
Search results Showing 1 to 10 of 78 results | oo
Contribute
Jamie Oliver cooks with ducks. [ ] _
An interesting new way of cooking duck. Filter
& Browse resources by
format... Status:
% Training documentation 0 comments | Add to favourites | Add to hierarchy
@B Teaching resources .
LTl Bookfinder ~ ©
o Locate copies of books _
= Administration After v
documentation Status:
EB More.. 0 comments | Add to favourites | Add to hierarchy
A\ Mytasks Famous authors @
A collection of information about some of the most famous authors of our
day.
@ otifications
Status:
Q Manage external 2 comments | Remove from favourites | Add to hierarchy
resources
E;-Q Manage resources Taxonomies [+ ]
guide
m Manage activations Status: v

Figure 16 Search menu item

On first logging into EQUELLA and selecting the search page, the search results default is
All resources. If the user leaves the search page after changing the search criteria, on
returning to the search page, the last criteria selected will be the default.

The Search page has the Search box at the top, where criteria are selected, and the
results list displayed below. An example is shown in Figure 17.
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ALPHABETA | PROFILE | LOG OUT A
S@EQUELLA
Search

B Dashboard 0 Add search ta favourites
Search a4 Search
Favourites Within All resources v @ Shars2sarch auery
E=  Myresources ‘J Search other repositories
~ Search
Search results Showing 1o 10 of 79 results | > S
+ Confribute
Jamie Oliver cooks with ducks. (] E—
An interesting new way of cooking duck, e
’E Browse resources by
format... Status
#2 Training documentation 0 comments | Add to fevourites | Add to hiersrchy
ﬁ Teaching resources .
LTI Bookfinder ~ @
Locate copies of books —_—
g /dministraion After v
documentation £Eam
ﬁ Mare 0 comments | Add to favourites | Add to hierarchy
A\ Mytasks Famous authors @
A collection of information about some of the most famous authors of our
day.
@ Notifications
Status:
6 Manage external 2 comments | Remove fram favaurites | Add to hiersrehy
resources
?3 Manage resources Taxonomies (+]

Taxonomiss guide

# Manage activations Status v

Figure 17 Search box and results list

The user can enter keywords in the search text box, and use the Within drop-down list
to further qualify results. A value can be selected from the Within drop-down box
without entering keywords in the search text box.

Search options

Searching can be refined by selecting a collection, advanced search, remote repository or
all resources from the Within search categories in the Search box. An example is shown
in Figure 18.

Search

Within All resources v
Allresources Learning rescurces advanced search Books - Libraries Australia
Books eReserve Journals - Libraries Australia
eReserve articles MERLOT
Journals

Learning resources
LTI Collection

Teaching resources

Figure 18 Within search categories

Search by Collection

Click the Within drop-down arrow to display the available search categories. An example
is shown in Figure 19.
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9 Add search to favourites

Search
Within Allresources v @ S SSAT IuETY,
"D Search other repositories

All resources Learning resources advanced search  Books - Libraries Australia
Books eReserve Journals - Libraries Australia
eReserve articles MERLOT =~ Sort
Journals
LTI Collection

Teaching resources

0 comments | Add to favourites | Add to hierarchy

LTl Bookfinder @
Locate copies of books

After v
Status:

Figure 19 Select a collection

Select a collection (e.g. Learning resources) from the Collections list to display only
resources belonging to that collection. If the Search field is left blank, all resources
belonging to the selected collection are displayed.

Advanced search

An advanced search provides a means of searching specifically within the metadata
(information) associated with resources. It makes searching for a particular resource
easier, and can be targeted to specific users, groups or roles.

To conduct an advanced search

1. Click the Within drop-down arrow to display the available search categories. An
example is shown in Figure 20.

9 Add search to favourites

Search | Q Search |

Within Al resources v @ Share search query

1‘] Search other repositories

All resources Books - Libraries Australia

Books cReserve Journals - Libraries Australia

eReserve articles WERLOT = Sort
Journals

Learning resources
LTI Collection

. Filter

Teaching resources

0 comments | Add to favourites | Add to hisrarchy

LTI Bookfinder @

Locate copies of books - -
After v
Status:

Figure 20 Select an advanced search

2. Select an advanced search (e.g. Learning resources advanced search) from the
Advanced searches list. The advanced search criteria page displays. An example is
shown in Figure 21.
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Search

Within Learning resources advanced search A
Format of resource

[ Audio [ wvideo ] image

D Document D Other

Aggregation leve

o]

D Level 1 - Smallest level of aggregation, e.g. raw media data or fragments

|:| Level 2 - Collection of level 1 resources, e.g. an HTML document with some embedded
pictures or a lesson

|:| Level 3 - Collection of level 2 resources, e.g. a "web' of HTML documents, with an index page
or a unit

D Lewel 4 - Largest level of granularity, e.g. a course.

Learning resource type

Please select one or more types

[] piagram [] Exam [] Exercise

D Figure D Graph |:| Index

|:| Labk demonstration |:| Lecture |:| Narrative text
D Problem statement D Cuestionnaire |:| Self assezsment
[] simulation [ siide [] Table

[] piagram [] Exam [] Exercise

|:| Figure: |:| Graph |:| Index

[] Lab demonstration ] Lecture [] warrative text
D Problem statement D Cuestionnaire

Figure 21 Advanced search criteria page

(NOTE: The appearance of the Advanced search criteria screen depends on the design of
the selected search.)

3. Select some criteria (e.g. Image in the Format of resource section) and click
=il to display the search results page with search criteria in place. An example is
shown in Figure 22.

EQUELLA 6.2 Searching User Guide 20| Page



PEARSON ALWAYS LEARNING

@ Add search to favourites

Search Q Search
Within Learning resources advanced search v @ LRy
Where fitem/lomitechnicalfformat is image ‘:1 Search other repositories

» Edit query - clear

‘“sm

Search reSUItS Showing 1 to 2 of 2 results

Sample content - The Overland Track [ ]

Sample EQUELLA content: Photos, video and web sites about the Overland
Track between Cradle Mountain and Lake St Clair in Tasmania.

Status:

Relevance:

. Filter

0 comments | Add to favourites | Add to hierarchy

After v

Sample content - Walls of Jerusalem [+ ]
Sample EQUELLA content: Photos from the Walls of Jerusalem in Tasmania

Status:
Relevance:

0 comments | Add to favourites | Add to hierarchy

Figure 22 Advanced Search criteria in place

An additional Where section is added to the Search pane, as shown in Figure 22.

4. Select the Edit query link from the search pane to open the advanced search criteria
page and change or refine the search criteria, or the clear link to remove the criteria.

See the EQUELLA Advanced Search Configuration Guide for information on creating
advanced searches.

Search results pages

Search result pages display a list of resources matching the search criteria, including the
resource title, description, status information and comments and ratings. Clicking on the
title link opens the resource summary page.

Other features common to search result pages include:

e i ll—expand this section to display the context sensitive help for this page.

“5l—expand this section to display the following configuration options:

= Number of results per page - select 10, 50 or 100
= Include results that are not live - select this checkbox to show resources that
have a status other than live (e.g. Moderating, archived etc.)

= Search attachments - uncheck this checkbox if attachments are not to be
searched as part of keyword searches. When this is unchecked, search results will
be based on matches found in the resource title, description and searchable
metadata.
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Note: This option does not display if attachment searching has been switched off
at an institution level.

o O udseuen omvoutes —click to save the current search with a name to the Favourites
search section. See Add search to favourites on page 22 for more information.

o Bessosg —search results can be shared with other users by sending them
the search results for their use. See Share search query on page 23 for more
information.

o D smamermemones  _ayternal repositories can be searched and the results imported
directly to a contribution wizard. See Search Remote repositories on page 27 for more
information.

e Sort box—provides options for sorting the results list. See Sorting and filtering on
page 23 for more information.

e Filter box—provides options for setting criteria to drill down to relevant search
results. See Sorting and filtering on page 23 for more information.

Add search to favourites

Clicking the TR button on the right-hand side of the page displays the

Add search to favourites dialog where a name is entered to help identify the search.
An example is shown in Figure 23.

ALPHABETA | PROFILE | LOG OUT [iad

Sl EQUELLA
Search

~ Help A Screen options

Number of results per page [RIBCETIC g L v

Search attachments

e
Dashboard Add search to favourites (x] &) Add search to favourites
= Search eqy )
—
= aiTas Viithin al e Share search query
Please enter a name for this search
2 Myresources a Search other repositories
a EQUELLA resources l
Search indicates mandatory fiskd
Search i 19 resuts | e
+  Contribute
EQUELLA Vi RZCNE—
Filter
Browse resources by Status: Live | Last updated:1 year and 2 monihs sgo
BB omat Relevance: 2.542
Filter by owner
#E Training documentation Sofr i ¢r e O commen s | Add to favourites | Add to hierarchy % Selectuser
Teaching resources
= EQUELLA Features o Filter by date modified
o An overview of the features of EQUELLA ————————————————
= Administration After o
documentation Status: Live | Last up s ago
2.802 | Ke d in attachment content ==
B More.. By ¢y 0 comments | Add to favourites | Add to hiersrchy
A Mytasks EQUELLA Qverview  ©
A document outiining EQUELLA functionality
@ Notifications Status: Live | Last updated 7 menths ago s

Figure 23 Add search to favourites dialog

Clicking displays a 'Successfully added this search to your favourites’ message
and adds the search to your Favourite searches list.
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Share search query

Search results can be shared with other users by sending them the search results for
their use.

Share search query button

Clicking the (BT button on the right-hand side of the page displays the
Share search query dialog where results can be shared by: RSS or Atom feed, via URL
and via e-mail. An example is shown in Figure 24.

Share search query Q

m RSS feed
m Atom feed

The URL to the search results is

http:/falphabeta equella.cominavi 3faccess/searching.do?in=all&g=equella&

Enter an e-mail address

|:| Share only results viewable by guests

Figure 24 Share search results dialog

e Share search results as an RSS or Atom feed—selecting the RSS feed or Atom
feed link will display a subscription page. Subscribed users are notified if resources
are updated or added to the search results.

e Share search results via URL—users can send a link to the search results page to
other users by copying and pasting the URL into an email or other document. The
EQUELLA log in page is displayed when the link is clicked. After logging in, the user is
taken directly to the search results page.

e Share search results via e-mail—users can send results to others via email. Enter

an email address in the field provided and click =285, Check the Share only
results viewable by guests checkbox if sending to users outside your institution.

Sorting and filtering

Once search results display on the results screen, resources can be sorted and filtered to
drill down to the most relevant results. Every results page in the EQUELLA system has
sorting and filtering options, and these options may change, or additional options may
display, depending on the type of results list. For example, the My resources results page
has different filter options (Filter by keyword, Filter by collection and Filter by date
modified) than the Search results page (Filter by owner, Filter by data modified). An
example is shown in Figure 25.
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S@EQUELLA

B Dashboard
Favourites

My resources

{4

Search

+ Contribute

Browse resources by
format...

Training doecumentation

Teaching resources

Administration
documentation

More

LR ]

My tasks

B

Notifications

e

Manage external
resources

E;—e Manage resources

o Manage activations

Search

Within All resources

Search results

Jamie Oliver cooks with ducks. (]
An interesting new way of cooking duck.
Status:

0 comments | Add to fevourites | Add to hiesarchy

LTI Bookfinder ~ @
Locate copies of books
Status:

0 comments | Add to favourites | Add to hiersrchy

Famous authors @

A collection of information about some of the most famous authors of our
day.

Status:

2 comments | Remove from favourites | Add to hierarchy
Taxonomies [+]

Taxonomiss guide

Status:

ALPHABETA | PROFILE | LOG oUT fial

Search

0 Add search to favourites

@ Share search query

) search other repositories

~ Sort

Relevance

[] Reverse order of results

~ Filter

After

Figure 25 Sort and filter panels

Sort results

The Sort box provides options for sorting the results list. Clicking the toggle == / ©

buttons shows or hides the box. An example is shown in Figure 26.

— Sort

Title

[T Reverse order of results

Figure 26 Sort box

The Sort results by drop-down list can include: Relevance, Date last modified, Title
or User rating. Selecting the Reverse order of results checkbox reverses the selected
sort order, for example reversing a title ordering from A-Z to Z-A.

Filter results

The Filter box (shown in Figure 27) provides options for reducing the number of
displayed results.
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~ Filter

After v

Figure 27 Filter box

The following filters are included:

Filter by owner

. to display the Select owner to filter by dialog. Enter search terms and
to display a list of matching results. An example is shown in Figure 28.

Select owner to filter by (%]

The search query can contain a name (first, last or login} or a partial name with a wildcard character
(nam®}.

ol

O EQUELLA Beta beta
(O Beta2 Phase1 alphabeta
O Jo Bloggs IBlogos
O Greg Brown GBrown
+ Select this user

Figure 28 Select owner to filter by dialog

Select a user (e.g. Jo Bloggs) then click to filter the results to those
owned by the selected user. The selected owner is displayed in the Filter by owner
pane. An example is shown in Figure 29.
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. Filter

After A

Figure 29 Filter by owner pane

The owner selected can be changed by clicking

Filter by date modified

2, or removed by clicking feiiiat,

Select a qualifier from the drop-down list: After, Before, Between or On, then click the
calendar field or icon to display a calendar control. An example is shown in Figure 30.

. Filter

After v

0 nNov v|2013 v O
| | Su Mo Tu We Th Fr 3a
£

3 4 5 [ . 8 9
10|[ 11| 12|[ 13| 14][ 15][ 16
17|[a8| 19/[ 20|l 21| =]} 23

24| 25\ 26| 27| 28| 29| 30

Figure 30 Calendar control
Select the Clear link to remove the filtering criteria.
Clear filters

An ‘X records have been filtered out’ message is displayed when a filter has been applied
to search results. An example is shown in Figure 31.
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\3 Add search to favourites
Search
Within All resources v 9 s tarchiqucny
73 records have been filtered out - clear filters | ) search other repositories
\/ Sort

Search r’esults Showing 1 to 6 of 6 results
=l O Relevance v

Jamie Oliver cooks with ducks © !

An interesting new way of cooking duck. |:| Reverse order of results
mentation Status:
Urces 0 comments | Add to favourites | Add to hierarchy v Sia-

Taxonomies @ e

) ) Taromam s Gure
I XL Beta2 Phasel
it

Figure 31 Filter message

Select the clear filters link to display all results.

Search Remote repositories

External (remote) repositories can be searched and the results imported directly to a
contribution wizard. Using this search method can increase accuracy and save time
entering information manually.

To conduct an external repository search

1. Click the Within drop-down arrow to display the available search categories, then
select a remote repository from the Remote repositories list (e.g. MERLOT). An
example is shown in Figure 32. The MERLOT searching page opens (see Figure 34
below). Alternatively, click the @ seee=eee  pytton from the right-hand side of the
page to display the Remote repositories page. An example is shown in Figure 33.

€D Add search to favourites

Search Q, Search |
Within All resources v @ TR Y
-:l Search other repositories

Allresources Learning resources advanced search  Books - Libraries Australia
Books eReserve Journals - Libraries Australia
eReserve articles WERLOT =~ Sort
Journals
Leamning resources v e
LTI Collection

Teaching resources

0 comments | Add to favourites | Add to hierarchy

LTI Bookfinder @

Locate copies of books. -
After v

Status.

Figure 32 Access Remote repositories search
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ALPHABETA | PROFILE | LOG OUT il

W EQUELLA' o
Remote repositories

Dashboard )
Select a remote repository to search

Favourites

My resources

Search Books - Libraries Australia

Contribute Joumnals - Libraries Australia

MERLOT

Browse resources by
format.

Training documentation

Teaching resources

am  Adminisiration

Figure 33 Remote repositories page

2. Select a repository (e.g. MERLOT) to display the associated Searching page and
filters. An example is shown in Figure 34.

ALPHABETA | PROFILE | LOG OUT [kl
o
®
@ EQUELLA
— MERLOT
PEARSON
Contribute » MERLOT
E Dashboard - ~ Sort
Searching MERLOT
- Favourites Search [ Q searcn |
& Myresources Community | All v Rating v
Material All v
N Search type
Category Al v ~ Filter
+ Contribute
3 Browse resources br T
E format - All wards v
#E Training documentation 0=
ree
#E Teaching resources [ creative commons
3 Administration All v
E documentation
§ More ﬁ
i My tasks
A\ Myiask Al v
0 Notifications 0] 105 (Apale)
[ Android
Q Manage external [ Blackberry
resources D Windows
Eé Manage resources [ phone
[ Tablet
o Manage activations [ other
l], RS After v
Settings
v

Figure 34 MERLOT Searching page

3. Enter search terms (e.g. Project management) and click
results. An example is shown in Figure 35.

to return matching
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ALPHABETA | PROFILE | LOG oUT fied

MERLOT

Contribute > MERLOT

B Dashboarg : ~ Sort
Searching MERLOT

K, Faiomies Search project management m

&= Myresources Community = All v Rating v
Material All v

N Search type
Category All v — Fiter

Contribute

Browse resources by Alwores v

format.. Results Showing 1 to 10 of 244 resutts
Training documentation
Basic Management Skills [ Free
Teaching resources This web site IS a tutorial designed for engineering students, but the management [ creative commons
skills are applicable to other disciplines. Topics included here are: Teams and Groups,
Administration Presentation Skills, Time Mana. —A\I =
documentation
Detail URL: hitp://www merlot. org/meriotiviewMaterial htm?id=77888
" URL: http:ifweww.see.ed.ac. uk/~gerardiManagement/?
-2 hitp-ifoldeee. see.ed ac. uki~gerardiManagement/ All v

e Breast Cancer: Essential Knowledge for Nurses R
l
These learning modules were made possible by The Komen Maryland Affiliate Nursing Al v

Notifications Partnership: Advancing Education and Practice, a generous grantfrom the Maryland

L VRE-RE- A

Afiiliate of Susan @. Komen for the . [ 05 (Apple)
O Android
Manage extemal Detail URL: ht:fivewew merlot oro/meriotiview i aterial htm2id-325475 L] Blackberry
URL: hitp-iicoursedocs. umaryland edufProjects/Komeniwebpages/index htm [ windows
SRR Introduction to Project Management E Fhone
Tablet

The site explains the basic principles and applications of project management
) 5 . [] other v

Manage aclivations

b

Figure 35 Remote repositories search results

MERLOT sort and filter options

The MERLOT search results page has Sort and Filter boxes to the right-hand side of the
page. An example of the Sort box is shown in Figure 36 and an example of the Filter box
is shown in Figure 37.

~ Sort

Rating v
Rating
— Title [
| Author
Material type

Date created

TS ¥

Figure 36 MERLOT Sort box
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. Filter

Allwords v

|:| Free

|:| Creative commons

All ¥

All ¥

All A

[] 05 apple)
[] Android
|:| Blackberry
[ windows

|:| Phone
[ Tablet
[ other

After v

Figure 37 MERLOT Filter box

Most of the options in these sort and filter boxes are specific to MERLOT so won't appear
on other search result pages.

Select a resource from the Results list (e.g. Introduction to Project Management) to
display the resource details. An example is shown in Figure 38.
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ALPHABETA | PROFILE | LOG OUT

EQUELLA

Contribute > MERLOT > Intreduction to Project Management

B Dashboard
Introduction to Project Management
{ Favourites hitp:/iwe v twproject com!
L‘"‘—- My resources DESCTipﬁDI‘I
The site explains the basic principles and applications of project management including planning, coerdinating, monitoring,
Search - -
~ controlling, and closing a project. Can be used in connection with a team building process, or as a tool to teaching general
management, operations management, or marketing management.
Contribute
Detail URL
Browse resources by http:fiwww. merlot orgimerlotiviewMaterial htm?id=20038
format...
URL

Training decumentation
hitp:fwww.twpraject.com/

Teaching resources B
Creation date

Administration 13 years and 8 months ago
documentation

Modified date

More...
. 2 years and 3 months ago
My tasks Categories
Ioehons Business/Management

Org Behavior and Development
Manage external Business/Management/Production and Oper Mant
resources

Creative commons
no

Manage resources

Manage activations .
Audiences

Reports College General Ed

&S ® BB B W

Seftings Languages
English

Copyright?
yes

Free?
yes

Material type

Reference Material

Section 508 compliant?
no

Source available?
no

Comments URL
http:fwww.merlot.org/imerloticomments . htm?material=90038

Personal collections URL
http:fwww.merlot org/imerlot/portfolios.htm?material=80038

Peer review URL
hitp/iwww._merlot orgimerlotireviews htm?material=90038

Use of the MERLOT Remote Repository is subject to the MERLOT Web Services Agreement and the MERLOT Acceptable Use Policy.

The data displayed in these search resutts are subject to MERLOT's adoption of the Creative Commons license: Attribution, Non Commercial,
Derivative, Share-Alike (by-nc-sa).

WMERLOT

Multimedia Educational Resource
for Learning and Online Teaching

Figure 38 Resource details

To import results

1. Click to display a contribution wizard. The collection is defined in the
Administration Console—Remote Repositories tool. (See the EQUELLA Remote
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Repositories Configuration Guide for more information.) An example is shown in
Figure 39.

S EQUELLAY :
Learnlng resources

Contribute = Leaming resources

@ save

Save and continue | Freview | Cancel

Please enter a fitle for this item (words in the fitle have a high search rank)

About
Intreduction to Project Management

Description

Please enter a short optional description which will be displayed with the item

The site explains the basic principles and applications of project management including planning,
coordinating, monitering, contrelling, and closing a project. Can be used in connection with a team

building process, or as a tool to teaching general i , operations

, or marketing

Please selectthe media to attach to your item

[ Media (Fiies, URLS, YouTube, Flickr, Resources) [ Rich text metadata
[ Learning Objects (IMS & SCORM) [ navigation

[ oigtal Rights Management (DRM) [ classification metadata
Add HTML

27 Toggle ful-screen

Paragraph -\ — <2 G| %, x| £2 Lo2©

o | S A 7| styles
-|[Fontsize |- ||| B B v |

Figure 39 Contribution wizard with pre-filled fields

See the EQUELLA Contribution User Guide for more information on contributing
resources.

Other remote repository types

Search boxes and sorting and filtering options may differ depending on the types of

remote repositories set up in your EQUELLA system. An example of the Libraries Australia
remote repository search results screen is shown in Figure 40.
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ALPHABETA | PROFILE | LOG OUT fiad
o}
‘. o
{@EQUELLA . ) )
r
Books - Libraries Australia
Contribute > Books - Libraries Australia
HE Dashboard - - - ;
Searching Books - Libraries Australia
Favourites
Search project
._{: My resources
“ Search
— Results Showing 1 to 10 of 170,969 results
Classification and survey of pontoons supports of plants NI 170 (project)
’E Browse resources by
format Bureau Veritas
#& Training documentation The Prometheus Project :mankind's search for long-range goals
Feinberg, Gerald,1933-
E Teaching resources
LNG review 1977 a study of marine operations, ship technology, project finance, Ing prices
- Administration and market prospects for LNG
documentation
Faridany, E. K.
@R More .,
Transmission and orbital constraints in space-related programs -project description /
Hiebert, A L.
A Mytasks
Swimming and diving :a bibliography : project of the council for National Cooperation in
@ Notifications aquatics /
Council for National Cooperation in Aquatics
’ Manage external
[ES0UICE! hd

Figure 40 Libraries Australia search results page

(NOTE: there are no sort or filter options for this type of remote repository search.)

Favourites

Users can save bookmarks to resources and searches they find useful by using EQUELLA’s
‘Favourites’ functionality. Depending on how your EQUELLA system is configured,
resources and searches added to favourites are listed as links in the My Favourites
portlet on the Dashboard page. Select a link to go straight to the resource summary page
for a resource, or the search results page for a search.

The Favourites page is accessed by selecting Favourites from the navigation menu. An
example showing both access points is shown in Figure 41.
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ALPHABETA | PROFILE | LOG ouT  fia

Dashboard

Select the SCREEN OPTIONS button to display a list of other portlets that can be added to your

~ My Favourites

o]
‘. ®
@ EQUELLA
L
PEARSON
B Dashboard ~ Welcome to EQUELLA
Favourites
Dashboard.
& Myresources
s Select the HELP button to show or hide online help.
~ Search
. Contribute Quick search
é Browse resources by u
format...
ﬁ Training documentation _
Browse
#& Teaching resources
Browse resources by format..
Administration Resources cataloged by the type of resource, including: Audio
2 Gocumentation Video Images Documents
2= More. -
earch alla zaching resources
A\ Mytasks Administration umentation (80
Research esources (80)
@ rotiications Examinations (80
@@ Manage exernal
[eSUICE

¢ Famous authors

 QTIExample package

 EQUELLA 6.2 Beta Phase |

My resources

Published (7)

Drafts (0)
Scrapbook (0}
Moderation queue (0)

In moderation (0)

Figure 41 Access to Favourites

Selecting the Favourites link from the navigation menu opens the Favourites page
which consists of two main sections, Resources and Searches. Selecting the link to
either one under the Favourites heading will switch the list of results. The link to the
current list is disabled.

Resources

The Resources list contains the same resource details as a search results list, with the
addition of two further fields, as highlighted in Figure 42. A Tags field lists the tag values
entered into the dialog when adding the resource to favourites. (See EQUELLA My
Resources User Guide for more information on adding resources to favourites.) This field
is not visible if no tags have been set. A Date favourited field shows how much time has
passed since this resource was added to favourites.
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. . Sort
Favourites :

Resources | Searches

Date favourited v

D Reverse order of results

Results Showing 1 to 4 of 4 resutts

LTI Bookfinder @

Locate copies of books

Status:

Tags:

Date favourited:

0 comments | Remove from favourites | Add to hierarchy

— Filter

B

Famous authors [+ ] After v

A collection of information about some of the most famous authors of our
day.
Status:

Date favourited: |

2 comments | Remove from favourites | Add to hierarchy

QTI Example package [+ ]

An simple example of a OT] package

Figure 42 Favourite resources

Sort and filter

On the Resources favourite page, the Sort and Filter boxes have some additional
options not found on the Search results page.

In addition to Relevance, Date last modified, Title and User rating, there is a Date
favourited option. Selecting this option will sort the resources in order of the date they
were added to favourites.

The Filter box has a Filter by keyword edit box, which allows the user to search by
keywords within the favourites resource list. The system searches for matching keywords
in the resource title, description, attachment name and tags fields. The favourites filter
box doesn’t have the User filter.

Searches

Each search in this list may display the following (an example is shown in Figure 43):

e a name, set when adding the search to favourites. (See Add search to favourites on
page 22 for more information). Selecting the name link takes the user to the search
results page when clicked.

e the search criteria that was requested, for example ‘equella’ in the search text box,
‘Published’ from My Resources etc.

e @ Luiifiil button. Clicking this button will remove the search from the list of
favourites.
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. . Sort
Favourites
Resources | Searches
MName v
|:| Reverse order of results
Results Showing 1 to 2 of 2 results
EQUELLA resources . Flter [gottom Margin)
Query:
¥ Remove | ——
-
Pre July 1st 2013
% Remove | ater Y

Figure 43 Favourite searches

Sort and filter

On the Searches favourite page, the Sort and Filter boxes have some additional options
not found on the Search results page.

In addition to Relevance, Date last modified, Title and User rating, there is a Date
favourited option. Selecting this option will sort the searches in order of the date they
were added to favourites.

From the Favourites | Searches results page, the following filter options are available:

e Filter by keyword—allows the user to enter keywords to search within the My
resources page. The system searches for matching keywords in the resource title,
description and attachment name.

e Filter by date modified—select a qualifier from the drop-down list (After, Before,
Between or On), then click the calendar field or icon to display a calendar control.

My resources

My resources displays resources that belong to the currently logged in user.

Pre-defined criteria are displayed as links across the top of the page, with the current
selection shown in black and the others in blue. An example with Published resources
selected is shown in Figure 44.

EQUELLA 6.2 Searching User Guide 36| Page



PEARSON ALWAYS LEARNING

S@EQUELLA
My resources

v Help | v Screen options

€3 Add search to favourites

B Dashboard

My resources

Favourites [Published | Drafts | Saepboot | Hoserstion queue | Archive | All resources | Purchases | @ (Sharesaatchauay

My resources

.

~ Sort
Search

N Results Showing 1 1o 7 0f 7 resutts
+ Confribute
Introduction to Project Management (4] Date last madified v
The stte explains the basic principles and applications of project management inciuding planning,
| Ammeresrressl coordinating, menitering, ceniroling, and closing a project, Can be used in connection with a team [ Reverse order of resuts
format... building process, or as a tool to teaching general management, operations management, or
marketing
#E Training documentation Status —
& Teaching resources 0 comments | Add to favourites | Add to hierarchy
=) éﬂm‘mﬂ'fftiﬂn Jamie Oliver cooks with ducks o :
oCUMErTton An interesting new way of cooking duck. l—‘
Status:
2= More.
0 comments | Add to favourites | Add to hierarchy All resources v
Ay Mytasks
Taxonomes ©  [™EF
@ rotiications T S————, S——
After v
i Status
@@ Manage external — "

[ES0UICE:

Figure 44 My resources grouping links

Click on a link to change the results displayed. Available links are:

e Published—displays resources that are in a live state through having been
moderated or through belonging to a collection that does not require moderation.
Additionally, resources with a status of review are displayed, and are live resources
which are due for review.

e Drafts—resources that are under construction.

e Scrapbook—displays personal files or web pages belonging to the user. These items
have not been published to the EQUELLA Digital Repository, and they cannot be
viewed, edited or deleted by other users.

e Moderation queue—resources that have been submitted for moderation, and are
still at some point in the moderation workflow.

e Archived—resources that have been /ive but are now superseded by a new version.
These resources are no longer available to repository users other than the resource
owner and the system administrator.

e All resources—all the resources the user owns or has permission to view.

e Purchased- resources that have been purchased using the EQUELLA Store front
function. (See the EQUELLA Store Front User Guide for further information.)

Filter

From the My resources results pages, the following filter options may be available:

e Filter by keyword—allows the user to enter keywords to search within the My
resources page. The system searches for matching keywords in the resource title,
description and attachment name.
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e Filter by collection—select the required collection from the drop-down list to see
only resources belonging to that collection. Not available for Scrapbook items.

¢ Filter by date modified—select a qualifier from the drop-down list (After, Before,
Between or On), then click the calendar field or icon to display a calendar control.

e Filter by status—select a status from the drop-down list (All statuses, Draft, Live,
Rejected, Moderating, Archived, Suspended, Deleted, Review or Personal). Check the
‘Only show items in moderation’ checkbox to display resources currently in the
moderation workflow. (That is, resources with the status of Moderating or Rejected.)
Only available for Moderation queue and All resources.

An example with All resources selected is shown in Figure 45.

ALPHABETA | PROFILE | LOG OUT  [id

O ]
‘. L
<@ EQUELLA
L M
PeARsoN y resources
= {: Add search to favourites
peshbears My resources
Favourites Published | Drafts | Soapbook | I g Share search query
}‘: My resources
~ Sort
Search
N Results Showing 1107 of 7 results
Contribute
Introduction to Project Management o Date last modified v
The site explains the basic principles and applications of project management including planning,
a2 Browse resources by coordinating, monitaring, controling, and ciosing a project. Can be used in connection with a team [ Reverse order of resuts.
format buikding process, or as a tool to teaching general management, operations management, or
marketing management.
E Training documentation Stat -
g - v Filter
@3 Teaching resources 0 comments | Agd to favourites | Add to hierarchy
=) .édmmistr?tion Jamie Oliver cooks with ducks L] -
ocumeiaton An interesting new way of cooking duck. =3
Status:
2B More...
0 comments | Add to favourites | Add to hierarchy All resources v
Ay Mytasks
Taxonomies @ S
@ (olfications Taxonomies guide e _—
All statuses v
Manage external s
,') S [ Only show items in moderation
0 comments | Add to favourites | Add to hierarchy
5;3 Manage resources
QTI Quiz Example - Science [+] Ater v
o Manage activations Science quiz example
Status:
i] Reports
o ts | to favourites | Add to hieran
Settings
Tl i L Lidosl r. Y

Figure 45 My resources filters

Refer to the EQUELLA My Resources User Guide for more information.

My tasks

My Tasks lists any tasks that require moderation by the currently logged in user. The My
tasks page is accessed by selecting the My tasks link from the navigation menu. An
example is shown in Figure 46.
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GFITZGERALD | PROFILE | LOG OUT  fial

@ EQUELLA'
My tasks

B Dashboard — g RSS Feeds
Search Q Search |
Favourites
| = Sort
_\\: My resources
Results Showing 1 to 10 of 12 resutts S
, Search —
Contibute EQUELLA 4 1 Searching User Guide
The EQUELLA Digital Repository alows users to search, create, store, manage, view and share
content. Content can include published content (tems), and personal content (resources). A <ALL- v
variety of searching methods are avaiable for finding content in the repository, ranging from a
@B MAESTRO Review basic keyword search to complex custom searches targeting specific tem information (metadata) [ Only show tasks that | must
The purpose of this guide is to give users an overview of the available search options and when moderate
@B Admin resources they can be most effectively used
Document type: Published guide
— ] Version: 4.1 QA2
= roduct Managemen| - (o
] Manag Status: All resources v
since:
Workflow:
#& Client Documents .
Time at this task:
& More.. Priority:

Moderation progress iy Moderate

1y tasks m

EQUELLA 5 Theming Guide
Notifications The purpose of this guide is to demonsirate to users how to identify web page elements and alter
them to create a customised EQUELLA. Users will learn how to use some freely available tools to —_—— ) =

After v

identify the code behind the web page display, make temporary and permanent changes to that

Manage tasks code, change and replace images, and bundile it all up into an importable theme.

= ok

Document type: Published guide
Reporis Version: £.0

Status:

X WModerating since:

Settings Workflow:

Task:
Time at this task:
Priority:

Moderation progress iy Moderate

EQUELLA 5 Blackboard User Guide
The purpose of this guide is to to users how to integrate EQUELLA resources using v

Figure 46 My tasks results page

A search text box is displayed at the top of the page to enter keyword searches, and each
result displays the following:

e Title—the name of the resource. Select this link to go to the Task: Edit Document
page.

e Description—resource description.

e Status—the status of the task. Task statuses will always be moderating.

¢ Moderating since—time since first entered moderation workflow.

e Workflow—name of the moderation workflow with which the resource collection is
associated.

e Task—the resource’s current workflow task.
¢ Time at this task—time since first arrived at this task.
e Priority—the priority of the workflow’s current task.

¢ Moderation progress link—select this link to open the Moderation progress page
to see a diagram of the current moderation workflow.

¢ (x) moderation comment(s) —this link displays if comments have been added
during previous moderation tasks. Click the link to display the comments.

o ST —click to moderate the resource.

See the EQUELLA Workflow User Guide for more information of workflows and
moderation.
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Sort and filter

The Sort and Filter boxes on the My tasks results page display options relevant to tasks.
An example of the Sort box is shown in Figure 47.

— Sort

Priority v
| Priority
| Expiry date

—— Time waiting in task —

| Title |

Figure 47 My tasks sort box

The sort options are:

Priority—the priority of the resource’s current workflow task.

Expiry date—the date set as the last day that the task can be performed.

Time waiting in task—time since resource arrived at current workflow task.

Title—name of the resource.

An example of the Filter box is shown in Figure 48.

~ Filter
=ALL= v
|:| Only ghow tasks that | must
moderate
All resources v

After v

Figure 48 My tasks filter box

From the My tasks results pages, the following filter options are available:

e Filter by assignment—select a value from the drop-down list. Available options are
<All>, Assigned to me, Assigned to others and Unassigned. See the EQUELLA
Workflow User Guide for more information.

¢ Filter by collection—select the required collection from the drop-down list to see
only resources belonging to that collection.
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¢ Filter by owner—click to display the Select owner to filter by dialog and
search for and select the required owner. See Filter by owner on page 25 for more
information.

¢ Filter by date modified—select a qualifier from the drop-down list (After, Before,
Between or On), then click the calendar field or icon to display a calendar control.

Notifications

The Notifications page displays items such as tasks that are overdue for moderation,
rejected workflow items and notifications that resources have become available (Live).
The Notifications page is accessed by selecting the Notifications link from the
navigation menu. An example is shown in Figure 49.

BETA | PROFILE | LOGOUT [iad

O ]
‘. Ll
@ EQUELLA
] . e .
Notifications
& Screen options
B Dashboard S g RSS Feeds
Search Search |
Favourites
Selection (0)
':1: My resources
Results Showing 1 to 10 of 11 results You have selected 0 notifications
~ Search » Select all notifications in this
TR search
- Confribute S plug-in test formula
S formula for testing purposes
Browse resources b ® Clear selected
= ¥ R
a2 oo x ear | & 5eiet
A\ Mylasks Joseph Conrad - A heart of darkness? ~ Filter
An essay looking at the life of Joseph Conrad and how it affected his writing.
@ otiications B Reason
Clear | oY Select <ALL= v
é Manage external l"—‘-
) resources
Fundamental mathematics
5;3 Manage resources Theery papers and quizzes for fundamental mathematics - primary school —
T All resources v
Manage activations
o =
X Clear | i) Select
ij_ Reports

The Indian Ocean Tsunami December 26, 2004

Seftings This site contains photographs, video, and an online diary made by Dr. Jose Borrero of the
University of Southern California Tsunami research group, who visited the Aceh province of
Morthern Sumatra, one of the areas hardest hit by the tsunami and earthquake, just days after the
disaster accurrad i levals Middle schaol High school Undergraduate lnwer division s

Figure 49 Notification page

A search text box is displayed at the top of the page to enter keyword searches, and each
notification may display the following, depending on its type:

e Title—the name of the resource. Select this link to go to the Resource summary
page.
e Description—resource description.

e Status—the status of the resource (e.g. Rejected, Live, Moderating).

e Moderating since—time since entering moderation workflow. Only displays for
resources with the status of Moderating.

¢ Reason—why the user has received a notification. Reasons can include:
=  Owner notified you—notification that the resource has become available (Live).

= Rejected—the resource has been rejected at a workflow task.
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= Moderation overdue—a task assigned to the user has passed its due by date.
= Bad URL - a linked URL is incorrect and doesn’t work.

= Purchased resource updated - resource that has been purchased using the
EQUELLA Store Front function has been automatically updated from the source
Store.

For full descriptions and more information, see the EQUELLA Workflow User Guide.

Filter

The Filter box on the Notifications results page displays options relevant to
notifications.

An example of the Filter box is shown in Figure 50.

. Filter

=ALL= v

All resources A

After A

Figure 50 Notifications filter box

From the Notifications results pages, the following filter options are available:

¢ Filter by notification reason—select a value from the drop-down list. Available
options are <ALL>, Moderation overdue, Contains bad URL, Was rejected, Notified of
resource becoming LIVE and Watched resource became LIVE. See the EQUELLA
Workflow User Guide for more information.

¢ Filter by collection—select the required collection from the drop-down list to see
only resources belonging to that collection.

e Filter by owner—click to display the Select owner to filter by dialog
and search for and select the required owner. See Filter by owner on page 25 for
more information.

¢ Filter by date modified—select a qualifier from the drop-down list (After, Before,
Between or On), then click the calendar field or icon to display a calendar control.
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Manage external resources

The Manage external resources page displays all instances of an EQUELLA resource or
resource attachment that have been allocated to courses within configured LMSs.
Additionally, Manage external resources also allows the user to view the uses of internal
EQUELLA resources and attachments within the EQUELLA system, if Local resources has
been configured as a connector.

The Manage external resources page is accessed by selecting the Manage external
resources link from the navigation menu. An example is shown in Figure 51.

S@ EQUELLA'

Manage external resources

B Dashboard

Favourites

{{

Search

BETA | PROFILE | LOG oUT il

D Add search to favourites

Within Demo Moodle

Selection (0)

My resources

Search

Contribute

Browse resources by
format...

(]

My tasks
Notifications

Manage external
resources

Manage resources
Manage activations

Reports

RSN N

Settings

Results

CalendarControl.png

EQUELLA resource:
Course: EQUELL
Location:

Date added:
Date modified:

QTI Example packag:

EQUELLA resource: 521
Course: EQUELLA 101

Enroliments;
Instructor:
Visible:
Status:

9a780b64-375a-%

Showing 1 to 10 of 98 results

—;E ¥ Remove ‘

You have selected 0 external
resources

» Select all external resources

J Perform an action

“‘Snr‘t

. Filter

Show hidden courses and items

<Selecta course> v

Figure 51 Manage external resources page

The Manage external resources page has the Search box at the top, where criteria
are selected, and the results list displayed below.

The search box has a search text box to enter keyword searches, and a Within drop-
down list. (NOTE: The Within drop-down list only displays if there are multiple external
connectors configured on the system.) A value must be selected from the Within drop-
down list before results are displayed. An example is shown in Figure 52.
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@ EQUELLA®

Manage external resources

Dashboard
Search

BETA | PROFILE | LOG OUT

¢ Favourites Within Demo Moodle

- <3elect a connector>
Wy resources

Demo Moodle
Search
Results

Contribute

CalendarControl opng

Selection (0)

Showing 1 to 10 of 98 resulis

You have selected 0 external
rrrrrrrrr

» Select all external resources

Figure 52 Manage external resources Within drop-down list

Each LMS connector can display different information about its resources. See the
EQUELLA Push to LMS Guide for detailed information on results displayed.

Similarly, the sort and filter options within the Manage external resources results pages
can be slightly different depending on the LMS connector selected. An example of the
Moodle sort and filter options are shown below. See the EQUELLA Push to LMS Guide for

full details.

Sort and filter

The Sort and Filter boxes on the Manage external resources results page (Moodle)
display options relevant to Moodle resources. An example of the Sort box is shown in

Figure 53.

~ Sort

Date added ¥
Date added
| | Name

Course

Figure 53 Manage external resources sort box

The sort options are:

e Date added—sorts the results by the date the resource was added to its Moodle

location.

¢ Name—sorts the results by the Moodle name of the resource.

e Course—sorts the results by Moodle course name.

e Reverse order of results—select to change the order of the results.

An example of the Filter box is shown in Figure 54.
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. Filter

Show hidden courses and tems

=Select a course= A
=Select a course=

| Demo

EQUELLA 104

EQUELLA 201

Figure 54 Manage external resources filter box—Moodle

From the Manage external resources results page (Moodle), the following filter options
are available:

e Filter by status—select this option to include results from courses set as ‘hidden’ in
Moodle.

e Filter by LMS course—select a Moodle course from the drop-down list to show only
results from the selected course.

Manage tasks

The Manage tasks page displays all workflow tasks. Content and system administrators
would typically be granted privileges to access this function to view moderation progress.
The Manage tasks page is accessed by selecting the Manage tasks link from the
navigation menu. An example is shown in Figure 55.
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S@EQUELLA

CFITZGERALD | PROFILE | LOG OUT ~

Manage tasks

PEARSON
B Dashboard = g s
Search | Q se
Favourites Within All workflows v
| = Sort
‘.{:‘ My resources
Search \/ Filter
> Results Showing 1 to 10 of 16 resuts
+ Contribute
6.1 QA1 Release Notes
N 6.1 QA1 Release Notes
@B WAESTRO Review
Document type: Release notes
Version: &.1
#B  Admin resources Status:
since.
Workflow:
@R Product Management Task:
Time at this task:
Pri
#E ClientDocuments
View item summary | 1 remsining moderator
#B More.
EQUELLA 5.2 QA4 Release Notes
Release notes for EQUELLA 5.2 QA4
A\ Mytasks m
e notes
@ notifications
July 5, 2013 8:48 AM
+%, Wanage tasks
Time at this task:
l] Reports Priority:
View item summary | 1 remaining moderstor
Settings
EQUELLA 6.0 QA2 Release Notes
Release notes for EQUELLA 6.0 QA2
Document type: Release notes
Version: 8.0
Status
Woderating since:
Workflow.
Task:
Time at this task:
Pricity hd

Figure 55 Manage tasks page

The Manage tasks page has the Search box at the top, where criteria are selected, and

the results list displayed below.

The search box has a search text box to enter keyword searches, and a Within drop-
down list. Searching can be refined by selecting All workflows or a specific workflow (e.g.
Document Review) from the Within drop-down list. An example is shown in Figure 56.

g RS5 Feeds

6.1 QA1 Release Notes
6.1 QA1 Release Notes

Document type: Relssss notes
Version: 8.1
Status:

ing since:
Workflow:

ent Task:

Time at this task
Priority:

Search
Within All workflows v
All workflows | i
Documentation workflow
. Filter
Results Showing 1to 10 of 16 results

Figure 56 Manage tasks Within drop-down list

The tasks results screen lists the matching tasks, and displays the following:

e Title—the name of the resource. Select this link to go to the Moderation progress

page.
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e Description—resource description.
o Status—will always be Moderating.
¢ Moderating since—time since first entered moderation workflow.

e Workflow—name of the moderation workflow with which the resource collection is
associated.

e Task—the resource’s current workflow task.

¢ Time at this task—time since first arrived at this task.

e Priority—the priority of the workflow’s current task.

¢ View item summary—select to go to the resource summary page.

e (x) remaining moderator—select to view the Moderators dialog, which lists the
names of any remaining moderators.

e (x) moderation comment—select to view the Moderation comments dialog,
which displays recorded moderation comments.

Sort and filter

The Sort and Filter boxes on the Manage tasks results page display options relevant to
managing tasks. An example of the Sort box is shown in Figure 57.

~ Sort

Priority v
Priority
| Expiry date L

—— Time waiting in task —

| Title

Figure 57 Manage tasks sort box

The sort options are:

e Priority—the priority of the resource’s current workflow task.

e Expiry date—the date set as the last day that the task can be performed.

o Time waiting in task—time since the resource arrived at current workflow task.
o Title—name of the resource.

¢ Reverse order of results—check to reverse the order results are displayed.

An example of the Filter box is shown in Figure 58.

~ Filter
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PEARSON

Figure 58 Manage tasks filter box

From the Manage tasks results pages, the following filter option is available:

e Filter by moderator—click 4 to display the Choose moderator to filter by
and search for and select the required user. See Filter by owner on page 25 for more
information.

Manage resources

The searching, sorting and filtering options on the Manage resources page are the same
as the Search results page. See Search page on page 16 and Sorting and filtering on
page 23 for more information.

Manage activations

The Manage activations page displays copyright activations. Content and system
administrators would typically be granted privileges to access this function to manage
activations. The Manage activations page is accessed by selecting the Manage
activations link from the navigation menu. An example is shown in Figure 59.

ALPHABETA | PROFILE | LOG OUT il
.'-. -
- Ll
@ EQUELLA
S L M - -
anage activations
Bl Dashboard Selection (0)
Search
Favourites You have selected 0 activations
» Select all activations in this search
:-,_: My resources
Results Showing 1 to 2 of 2 results
Sy S U Perform an action
Red Meat
Contribute B
Red meat recipes
Red meat 7 Sort
Course: EQUELLA 101
= %rr“"?;e resources by From: Tuesday, November 19, 2012
Until: Wednesday, November 27, 2012
Status: Active
#%  Training documentation Citation: 'Red Mest n.d. in Oliver, Jamis, Jamie Oliver's 15 minute meals, 15t &d, n.p., pp. 35-58 Relevance
B2 Teaching resources W Select [ Reverse order of results
2 Administration Red Meat
documentation i -
Red meat recipes Filter
Attachment: Red meat
2B More Course: EQUELLA 101
From: Tuesdsy, October 15, 2013
Until: Tuesday, October 15, 2013
Status: Inactive
A Mytasks Citation: ‘Red Meat n.d. in Cliver, Jamie, Jamie Oliver's 15 minute meals, 15t &d, n.p., pp. 25-58
@ notrications iy Select
é Manage external
resources
E# Manage resources Start date between
] Manage activations
and
ll Reports
Settings

Figure 59 Manage activations page

The Manage activations results screen lists activations, and displays the following:

Title—the name of the resource. Select this link to go to the Resource summary

page.
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e Description—resource description.

e Attachment—name of attachment (extract).

e Course—the course the resource is associated with.

e From—the date the resource is available from.

e Until—the date the resource is available to.

e Status—the status of the resource (e.g. Live, Moderating etc.)

See EQUELLA Copyright Contribution Guides (CAL and CLA) for more information.

Filter

The Manage activations filter box displays options relevant to activations.

An example of the Filter box is shown in Figure 60.

~ Filter

Start date between

and

End date between

and

Activated between

and

Figure 60 Manage activations filter box

From the My tasks results pages, the following filter options are available:

e Filter by course—click [Ziiaiiisl to display the Select a course dialog. Enter the

name or part name of the course and click
61.

£, An example is shown in Figure
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Select a course Q

eq Q3 earch
®  EQUELLA 101

) EQUELLA 201

O EQUELLA101 - Sample EQUELLA Course

¥ OK

Figure 61 Select a course dialog

Select the required course from the results, then click B2, Click £ to choose a

different course, or Liiiil to clear the filter.

¢ Filter by owner—click 4 to display the Select owner to filter by dialog
and search for and select the required owner. See Filter by owner on page 25 for
more information.

e Activation range—includes Start date between x and y, End date between x and y
and Activated between x and y, where x and y are dates picked from calendar
controls.

Google Books search

Google Books references can be added to resources during contribution using the
attachments control. See EFQUELLA Contribution User Guide for more information.

To add a Google Book reference

1. Select Google Books from the contribution attachments control, then click L=, An
example is shown in Figure 62.

Select type (x}

Upload a file
File from file system

EQUELLA Resource
EQUELLA Resource

URL
Attach a URL to a resource on the web

Web pages
Select existing or author new web pages

Google Books 1 .
Embed a reference from Google Books

Kaltura
Attach streaming media

YouTube
Embed a ‘ouTube video

Flickr
Embed a Flickr image url

External tool provider (LTI) o

Figure 62 Contribution attachment control—Google Books
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The Add Google Book page displays, as shown in Figure 63.

Add Google Book

(x]

Search

Figure 63 Add Google Book

2. Enter keywords into the search text box then click Faisiil s siiiinl), The more
keywords entered, the more relevant the search results will be. For example,
tasmania will return all results containing the word ‘tasmania’, whereas tasmania and
history will return results containing both words first, with the most relevant at the

top of the results list. Results containing only one word match display underneath. An
example is shown in Figure 64.

Add Google Book

A
Search | tasmania history Q. Search Google Books
The History of Tasmania
John West
| Tasmania's Wilderness Battles
Although told mostly from an enviranmentalist's point of view, this book is a factual record of events.
Greg Buckman
| The history of discovery in Australia, Tasmania, and New Zealand
William Howitt
v

Figure 64 Add Google Book results page

3. Select the required references then click .

iTunes U search

iTunes U™ tracks can be added to resources during contribution using the attachments
control. See EQUELLA Contribution User Guide for more information.

To add an iTunes U track

1. Select iTunes U from the contribution attachments control, then click Fii, An
example is shown in Figure 65.
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Select type (x)

Upload a file
File from file system

EQUELLA Resource

EQUELLA Resource

URL

Aftach a URL to a resource on the web

Web pages
Selact existing or author new web pages

Google Books
Embed a reference from Google Bocks

Kaltura
Attach streaming media

YouTube
Embed a YouTube vidzo

iTunes U 1
Select resources from Tunes U .

Flickr

vt

Figure 65 Contribution attachment control—iTunes U

The Add iTunes U resource page displays. An example is shown in Figure 66.

Add iTunes U resource (x)

Please choose your track
[} Texas AM University

£-CAMPUS COMMUNTY
[£)-Camtasia Relay Test
E-Group 1

“hunesU_Testing_- iPod_snd_Phone_-_20100805_04.36.08PM

Figure 66 iTunes U resource page

2. Click + to drill down to the required track, then click Hadac,

YouTube search

YouTube video links can be added to resources during contribution using the attachments
control. See EQUELLA Contribution User Guide for more information.

To add an YouTube video link

1. Select YouTube from the contribution attachments control, then click fa=il, An
example is shown in Figure 67.
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Select type (x}

Upload a file
File from file system

EQUELLA Resource
EQUELLA Resource

URL
Attach a URL to a resource on the web

Web pages
Select existing or author new web pages

Google Books
Embed a reference from Google Books

Kaltura
Attach streaming media

YouTube 1
Embed a YouTube video -

Flickr
Embed a Flickr image url

External tool prm.lider (LT w

o1 [ hex

Figure 67 Contribution attachments control—YouTube

The Add YouTube page displays. An example is shown in Figure 68.

Add YouTube video [x}

Search Q Search YouTube

Figure 68 Add YouTube video page

2. Enter keywords into the search text box then click el tiies .. The more
keywords entered, the more relevant the search results will be. For example,
tasmania will return all results containing the word ‘tasmania’, whereas tasmania and
history will return results containing both words first, with the most relevant at the
top of the results list. Results containing only one word match display underneath. An
example is shown in Figure 69.
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Add YouTube video (x)

Search | tasmania history

Tasmanian Story (1954)

A 1954 documentary on Tasmania - featuring ifestyle, industry and regions, produced by the Postmaster-
General department to celebrate the sesquicentennial o

By linctasmania | 1 year and 7 months ago | 3,037 views

History of Tasmania
History Project of my friend... or the best thing ever!

By thecioseup | 3 years and 11 months ago | 416 views

] < Tasmania history in painting
Seven pansis covering Tasmanian history in the period 1760-1330. Based partlly on diaries and engravings v

Figure 69 Add YouTube video results page

3. Select the required videos then click .

Flickr search

Flickr image links can be added to resources during contribution using the attachments
control. See EQUELLA Contribution User Guide for more information.
To add a Flickr image link

1. Select Flickr from the contribution attachments control, then click (L&), An example
is shown in Figure 70.

Select type Q

Upload a file
File from file system

EQUELLA Resource

EQUELLA Resource:

URL

Attach a URL to a resource on the web

Web pages
Select existing or author new web pages

Google Books
Embed a reference from Google Books

Kaltura
Attach streaming media

YouTube
Embed a YouTube video

Flickr 1

Embed a Flickr image url :

Extemal_too\ prmiider (LT v
P | ext

Figure 70 Contribution attachments control—Flickr

The Add Flickr image page displays, as shown in Figure 71.
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Add Flickr image (x)
~
S— ~ sort
Search Q Search
Over text and tags v
Relevance v
This product uses the Flickr API but is not endorsed or certified by Flickr. Reverse arder of results

« Enter keywords. ~ Filter

« Selectfrom the filter options in the filter box.
arer ¥
[ unrestricted
O by

1 bvne: h

Figure 71 Add Flickr image page

The Add Flickr image page has a search box with a Search text box for entering
keywords and an Over drop-down list with a default value of text and tags. The Over
values are:

= text and tags—perform a freetext search matching values in a photo’s title,
description or tags.

= any tags—search tags for ANY keyword match (using an OR combination).
= all tags—search tags for an ALL keyword match (using an AND combination).

2. Enter keywords into the search text box (e.g. tasmania), select a value from the Over

drop-down list (e.g. text and tags) then click Laiiill, The Add Flickr image results
page displays. An example is shown in Figure 72.

Add Flickr image (x)
~
— ~ Sort
Search tasmania Q Search
over textand tags v
Relevance v
This product uses the Flickr AP but is not endorsed or certified by Flickr. Reverse order of rasults
Results Showing 1 to 10 of 480,164 results — Fifter

Tasmania —
Tessslated Pavement, Tasmania —— After v
Date taken: - |-
License: All Rights Reserved

By actaacts | 3 years and 5 months ago

O Tasmania - February 2010 [ unrestricted
Tasmania, East Coast - Waria lsland from Raspins Beach, Orford O by
Full image size: 532 x 800 1 bvne v

" Back to start \

Figure 72 Add Flickr image results page

The Add Flickr image results page displays Flickr image thumbnails, and in addition to
title and description, may display the following:

= Full image size—shows the full image size dimensions
= Date taken

= License—the type of license associated with the image
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3. Select the required videos then click [ v Ada |

Sort and filter

The Sort and Filter boxes on the Add Flickr image results page displays options relevant
to Flickr images. An example of the Sort box is shown in Figure 73.

— Sort

Relevance v
Relevance

Interestingness

= Date taken —

| Date posted

Figure 73 Add Flickr image sort box

The sort options are:

¢ Relevance—relevance to keywords entered

e Interestingness (a Flickr term) —a term of measurement from Flickr
o Date taken

e Date posted

An example of the Filter box is shown in Figure 74.
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~ Filter

After A

unrestricied
by

by-nc

by-nd

by-sa
by-nc-nd

by-nc-sa

[Any] \d

Figure 74 Flickr filter box

From the Add Flickr image results pages, the following filter options are available:

o Date photo taken—select a value from the drop-down list. Available options are
After, Before, Between and On. Select the date or dates from the calendar controls.

e Filter by Creative Commons licence—select the type of licenses required.

e Flickr Institutions—a ‘Creative Commons Institution’ can be selected from the drop-
down list. This list is a subset of all the Creative Commons Institutions available in
Flickr. Creative Commons Institutions contain images with unrestricted licences, so
selecting unrestricted in the Filter by Creative Commons licence field effectively
returns images from all Flickr Creative Commons Institutions.

¢ Flickr user’s Flickrld, username or email—enter to search for images within the
user’s Flickr collection.

Kaltura search

Kaltura streaming media links can be added to resources during contribution using the
attachments control. See EQUELLA Contribution User Guide for more information.

To add a Kaltura video link

1. Select Kaltura from the contribution attachments control, then click Fesil, An
example is shown in Figure 75.
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Select type (x)

Upload a file
File from file system

EQUELLA Resource
EQUELLA Resource

URL
Attach a URL to a resource on the web

Web pages
Select existing or author new web pages

Google Books
Embed a reference from Google Books

Kaltura 1
Attach streaming media o

YouTube
Embed a YouTube video

Flickr
Embed a Flickr image url

External tool provider (LTI)

2 []

Figure 75 Contribution attachments control—Kaltura

The Add Kaltura media page displays, as shown in Figure 76.

Add Kaltura media [x}

‘You have chesen to attach Kaltura media from the Kaltura server. Kaltura.com Saas. What would you like to do?

Add existing Kaltura media
Search the Kaltura server for media you want to attach

Upload new Kaltura media
Contributs new media to the Kattura server which you can then attach

Figure 76 Add Kaltura media page

The Add Kaltura media page provides the user with two options, Add existing Kaltura
media and Upload new Kaltura media (see the EQUELLA Contribution User Guide for
more information on the Upload new Kaltura media function).

2. Select the Add existing Kaltura media option then click =i to display the Add
Kaltura media search page, as shown in Figure 77.
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Add Kaltura media (x)

Search

Figure 77 Add Kaltura media search page

(NOTE: Kaltura does not allow the use of wildcards. Additionally, a full word match must
be made to return results.)

3. Enter search criteria (e.g. wildlife) then click 220, The search results

display. An example is shown in Figure 78.

Add Kaltura media (x]

Search | wildlife

Wildlife.wnv
Testing Kattura

12 days ago | 23 views

Figure 78 Add Kaltura media search results

4. Select the required resources then click .

Browsing

In addition to searching, the EQUELLA Digital Repository allows the user to browse
hierarchies of logically grouped resources.

Hierarchical browsing allows users to discover resources placed within the digital
repository based upon category. Users can ‘drill down’ into topics and their subfolders and
search within the results. EQUELLA can be configured to provide a count of subtopics and
results and allow contributors to add their most important resources to a hierarchy topic
as key resources. See EQUELLA Hierarchy Configuration Guide for more information.

EQUELLA 6.2 Searching User Guide 59 | Page



PEARSON ALWAYS LEARNING

Hierarchy topics are accessed from the EQUELLA Dashboard page via the Browse portlet
or from the hierarchy topic links displayed on the navigation menu.

Browsing using hierarchy topic links

Hierarchy topic links display in a group on the left-hand navigation menu. Select a link to
display subtopics and results.

When six or more topics are added, the first four plus a More... link display. An example
is shown in Figure 79.

ALPHABETA | PROFILE | LOG OUT [kl

1@ EQUELLA
Dashboard

Dashboard ~ Welcome to EQUELLA

¢ Favourites Select the SCREEN OPTIONS button to display a list of other portlets that can be added to your

Dashboard.

Liyestmess Select the HELP buttan ta show or hide online help.

Search

~ Quick search My Favourites

Contribute

¢ Search results for "Pre July 1st 2013"

Browse resources by u
format...

¢ Search results for "EQUELLA resources”

¢ LTI Bookfinder

Training documentation -
Browse ¢ Famous authors

Teaching resources
¢ QTExample package

Administration
documentation

™ My resources |

a My tasks

Figure 79 Hierarchy topic links

Selecting the More... link displays the Browse page with a list of all hierarchy topics, as
shown in Figure 80.
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ALPHABETA | PROFILE | LOG OUT fiad

@ EQUELLA'
Browse

D Add search to favourites

B Dashboard

Browse

Favourites @ Share search query

Browse resources by format.
Resources cataloged by the type of resource, including: Audio Video Images Documents

My resources
Training documentation (21)

Teaching resources (80)
Search all available teaching resources

Search

Contribute Administration documentation (80)

Research repository resources (80)

Browse resources by Examinations (80)

format

Training decumentation

Teaching resources

Administration
documentation

a My tasks

Figure 80 Browse page from More... link

Select a topic to display subtopics and results.

Browsing using the Browse portlet

The EQUELLA Dashboard page can display multiple portlets, including Browse, Favourites,
Formatted text, My resources, Quick search, RSS or Atom feed, Recent contributions,
Scripted, Task statistics, Tasks and Web page, depending on user privileges.

These portlets are configured by clicking
selecting the required portlet.

from EQUELLA Dashboard then

To add a Browse portlet to the Dashboard

1. Click 2l from the top right-hand corner of the Dashboard page. An example
is shown in Figure 81.
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ALPHABETA | PROFILE | LOG OUT [iad

1@ EQUELLA'
Dashboard

m A Screen options
you like to add to your Dashboard?
displays topics that can be browsed for content
displays favourite resources and searches
« — displays configured text
displays links to personal content
search box for searching EQUELLA
ys the latest entries for the configured feeds
plays recent contributions for the configured collections
— a custom display controlled by advanced scripting
ys an ovenview of most congested tasks
list of tasks that require your attention
displays a mini-browser with configured content

Dashboard ~ Welcome to EQUELLA

¢ Favourites Select the SCREEN OPTIONS button to display a list of other portlets that can be added to your
Dashboard.

Liesrls Select the HELP button ta show or hide online help.

Search

Figure 81 Accessing screen options

A list of available portlets displays. Click the Browse link to display the Create a new
Browse portlet page, as shown in Figure 82.

ALPHABETA | PROFILE | LOG OUT [kl

SB EQUELLA'

Create portlet

Dashboard > Create portlet

Dashboard
Create a new Browse portlet

¢ Favourites

- Myresources “Title | Browse

Search *indicates mandatory fields

Contribute

E Browse resources by
format.

= Training documentation

Figure 82 Create a new Browse portlet page

2. The default Title is Browse but may be changed, if required.

3. Click B2, The Browse portlet now displays on the Dashboard page, as shown in
Figure 83.
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ALPHABETA | PROFILE | LOG oUT fied

@ EQUELLA
Dashboard

Dashboard ~ Welcome to EQUELLA

Favourites

Select the SCREEN OPTIONS button to display a list of other portlets that can be added to your
Dashboard.

R Select the HELP button to show or hide online help.

Search

~ Quick search My Favourites

+ Contribute

— ¢ Search results for "Pre July 1st 2013"
Browse resources by u
format

¢ Search results for "EQUELLA resources”

¢ LTI Bookfinder

Training documentation
Browse ¢ Famous authors

Teaching resources

¢ QTIExample package
Browse resources by format...
Resources cataloged by the type of resource, including: Audio

Video Images Documents Fr——

Training documentation (21)

Administration
documentation

fee Teaching resources (80

Search all available teaching resources » My resources ‘

Administration

My tasks umentation (80

Research repository resources (80)

Notifications Examinations (30)

Manage external
resources

Figure 83 Dashboard with Browse portlet

Select a topic to display subtopics and results.

Displaying subtopics and results

Once a topic is selected, any subtopics are displayed. Results may also display at this
point, depending on how the hierarchy has been configured. Some hierarchies may
require a subtopic to be selected before any results display.

An example of a hierarchy where only subtopics display is shown in Figure 84.

ALPHABETA | PROFILE | LOG OUT

Sl FQUELLA'
Browse resources by format...

Browse = Browse resources by format

Dashboard D) Add search to favourites

Browse resources by format...

Favourites @ Share search query

Items with multiple resources will appear in more than one category. Once you
My resources select a category you can search within it from the search box.

Format types

Video (2)
Video clips and movie format files

Searcn

Contribute Images (4)

Pictures and other image resources

Browse resources by Documents (1)

format. Repository items containing documents

Other (1)

Training documentation Resources in formats other than audio, video, image or document (for example IMS
packages

Teaching resources \Websites (19)

b Aduanced Search

Administration
documentation

Mare...

My tasks

& Notification:

Figure 84 Hierarchy with subtopics and no results
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Select a subtopic to display results.

An example of a hierarchy where both subtopics and results display is shown in Figure

ALPHABETA | PROFILE | LOG OUT &
.'-, I
. ©
@ EQUELLA
A L I
PEARSON I I Iages
Browse = Browse resources by format_. > Images w Teen oplions
Bl Dashboard 3 Add search to favourites
Favourites Images @ Share search query
Pictures and other image resources
=
|3 lhesemees » Advanced Search
‘ = Sort
N Search
Contribute \/ Filter
Results Showing 1 to 4 of 4 resus
é Browse resources by
format.
@B Training documentation Science down the ages o
A look at the history of science.
B Teaching resources S 0
ATre=rET 0 comments | Add to favourites | Remove key resource
Z gocumentation
After v
@B More... Teaching resource ©
Teaching resource
Stat
Ay Mytasks =
0 comments | Add to favouritss | Remove key resurce
@ Notifications
Sample content - The Overland Track o
Manage external Sample EQUELLA content: Photos, video and web sites about the Overland
a resources Track between Cradle Mountain and Lake St Clair in Tasmania w

Figure 85 Hierarchy with subtopic and results

Click Add search to favourites to save the current search to Favourites. (See Add
search to favourites on page 22 for more information.)

Click Share search query to open the Share search query page and select the share
method. (See Share search query on page 23 for more information.)

The Sort and Filter panels can be used to further ‘drill down’.

Viewing key resources

Key resources are important resources added to a hierarchy, and are always highlighted
and displayed at the top of hierarchy results. An example is shown in Figure 86.
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ALPHABETA | PROFILE | LOG OUT -
o
@
<@ EQUELLA
e I m
PEARSON a g e S
Browse > Browse resources by format... > Images H op
Bl Dashboard €D Add search to favourites
T |mageS g Share search query
Pictures and other image resources
&= Myresources
= » Acvanced Sesrch
| = Sort
N Search
Contribute Filter
Results Showing 1 to 4 of 4 resuts
& Browse resources by
format.. | 2 Selectuser
#& Training documentation Science down the ages o
A look at the history of science.
BB Teachingresources St 0
AT EE T 0 comments | Add to fevourites | Remove key resource
& documentation
- After v
#& More Teaching resource o
Teaching resource
Stat
i Mytasks =
@
0 comments | Add to fevourites | Remove key resource
@ (otfications
Sample content - The Overland Track o
Manage external Sample EQUELLA content: Photos, video and web sites about the Overland
Q resources Track between Cradle Mountain and Lake St Clair in Tasmania.
Status:
5;3 Manage resources
0 comments | Add to favourites | Add as key resource
Llanane activafi hd

Figure 86 Viewing key resources

See the EQUELLA Hierarchy Configuration Guide for more information about key
resources and hierarchies.

Search settings

The Searching and content indexing page is where default searching options are set,
additional search filters can be added or edited, searching boosting is configured and
content indexing options are set.

A user with administrator privileges would generally have access to these settings.
To access Searching and content indexing settings
Select Settings from the navigation menu. The Settings page displays.

1. Select the Searching and content indexing link to display the Searching and
content indexing page, as shown in Figure 87.
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ALPHABETA | PROFILE | LOG OUT

S EQUELLA'

Searching and content indexing

Settings = Searching and content indexing u

E Dashboard
Searching
Favourites
B Myresources v
E W Default resutts order | Relevance v
\ Search Allow non-live resutts []
Show the ‘Include resulls that are not live’ checkbox
+ Contribute
Authenticated feeds [
Generate authenticated RSS and Atom feed links
E Browse resources by
format..
Searching terms boost
@B Training documentation
Fields with the boost value set to ‘Off will not be searched
@B Teaching resources
% Administration
documentation Title
Off x0.25 x0.5 Noboost x15 x2 x4 x8
@B More.
Other metadata
A\ Mytasks Off  x025  x0.5 MNoboost x15 x2 x4 X8
@ notifications
Attachment content
off x0.25 x0.5 Noboost x15 x2 x4 x8
Manage external
resources
£7 Manage resources Content indexing
o Manage activations
Web page indexing @) Do not index attached web pages
‘] Reports ~
b () Index the linked web page only
Settings (7 Index the inked web page and any secondary linked web pages
Search filters
@ Add anew search fiter

Figure 87 Searching and content indexing page

Searching options

To configure Searching options

1. From the Default results order drop-down list, select the required default order
resources will display on search results pages (Relevance, Date last modified, Title or
User rating).

2. Select the Allow non-live results checkbox to show the ‘Include results that are not
live’ checkbox in the Search page Screen options. An example is shown in Figure 88.
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ALPHABETA | PROFILE | LOG OUT
O ]
s @ EQUELLA’
Lr
| pearson |
w  Screen oplions

Include results that are not live

Number of results per page  ERIECEN G g EL L] v

Search attachments

@D Add search to favourites

Dashboard
Search

¢ Favourites Within Al resources g Share search query

Wy resources 3 Search other repositories

Search

Search results Showing 1 to 10 of 98 resuls | P~

Contribute

Kaltura test item [+ ] —
Kaltura tem e
Browse resources by
format... Status:
es

Training documentation

Figure 88 Search page screen options

3. Check the Authenticated feeds checkbox to default to authenticated RSS or Atom
feeds. If this box is not checked, users can only see public items in their feed, rather
than all the results generated.

4. Click B2,

Searching terms boost

When the results sort order is set to Relevance, and search terms are entered, the results
display a relevance score. (See Relevance scores and searching attachments on page 13
for further information.)

When calculating the relevance score in EQUELLA versions prior to 6.2, the item title was
worth 1.5 times as much as content found anywhere else (metadata plus attachments).
Attachment content and metadata were grouped into the same field and were worth the
same.

From EQUELLA 6.2, these weights are adjustable, and in addition the attachment content
is a separately configurable weight. That is, title, metadata and attachment content can
all be adjusted from being not searched at all to being 8 times more relevant.

NOTE: Different indexed metadata nodes cannot be made more or less relevant; they are
all worth the same.

To configure Searching terms boost

1. Drag the boost variables to the required values. An example is shown in Figure 89.
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Searching terms boost

Fields with the boost value setto "Off will not be searched

Title

off x0.25 x0.5 No boost  x1.5 x2 xd x8

Other metadata
off x0.25 x0.5 No boost  x1.5 x2 xd x8

Afttachment content
off x0.25 x0.5 No boost  x1.5 x2 xé xB

Figure 89 Searching terms boost

NOTE: Setting a boost value to Off will prevent the system from searching in that field.
(e.g. If Attachment content is set to Off, the system will not look at attachment content
for matches to the search criteria.)

2. Click b,

Content indexing options

To configure Content indexing options

1. Select the required option from:

= Do not index attached web pages—select this option if it is not required for
searches to return matching results on linked web pages.

= Index the linked web page only—select this option to index the web page of
the linked URL, but no further linked web page levels. This means that searches
will return matching results from the web page content.

= Index the linked web page and any secondary linked web pages—select
this option to index the page of the linked URL and the next level of web pages
(limit 0.5 Mb). This means that searches will return matching results from each
level of web pages.

2. Click i,

Search filters

Adding one or more search filters adds those filters to the filter box on resource results
screens. This allows the user more filtering options for their search results, enabling
easier discovery of resources.

Search filters are based on MIME types. For example, a filter might be required to show
only resources that have image attachments. An example is shown in Figure 90.
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{: Add search to favourites

Search
Within All resources v @ Share search query
':D Search other repositories
Search results Showing 1 to 10 0781 resutts ‘ N
Kaltura test item [+] .
Kaltura item Filter
Status:

0 comments | Add to favourites | Add to hierarchy

Introduction to Project Management [+ ]

The site explains the basic principles and applications of project management including planning,
coordinating, moenitoring, contreling, and closing a project. Can be used in connection with a team After v
building process, or as a tool to teaching general management, operations management, or
marketing management.

Status:

0 comments | Add to favourites | Add to hierarchy

[ image

Jamie Oliver cooks with ducks. [+]
An interesting new way of cooking duck.

Status:

0 comments | Add to favourites | Add to hierarchy

Figure 90 Filter box with added search filter

To add a Search filter

1. Click the Add a new search filter link. An example is shown in Figure 91.

Attachment content
Off x0.25 x0.5 MNoboost x15 x2 xd x8

Content indexing

Web page indexing [§] Do not index attached web pages
(O) Index the linked web page only

[:] Index the linked web page and any secondary linked web pages

Search filters

@ Add a new search fitter

Figure 91 Add a new search filter link

The Create new search filter page displays. An example is shown in Figure 92.
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Create new search filter

“ Name Image

“ MIME Types [— ~
[] eguelia/plan

[] aTlquiz (equellaigtitest)

|:| SCORM Package (equella/scorm-package)

Image (image/bmp)

Image (image/gif)

[] image (image/ief)

Image (image/jpeg)

Image (image/png)

|:| Scalable Vector Graphics (image/svg+xml}

* indicates mandatory fields

Figure 92 Create new search filter

2. Enter a name for the filter in the Name field (e.g. Image).
3. Select the MIME Types required (e.g. Image (image/gif, image/bmp etc.)).

4. Click E&2. The Search setting page displays with the new filter listed. An example is
shown in Figure 93.

Content indexing

Web page indexing .:§:- Do not index attached web pages
(O Index the linked web page only

.;::::- Index the linked web page and any secondary linked web pages

Search filters
Image Edit | Remove

{; Add a new search fitter

Figure 93 Search settings with Search filter added

More search filters can be added by selecting the Add a new search filter link.
The search filter can be edited or removed by clicking the relevant link.

The search filter displays at the bottom of the filter box on resource results screens under
the heading of Filter by resource type. An example is shown in Figure 94.
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~ Filter

After v

[ image

Figure 94 Filter box with added search filter

Contact Client Support

We are always happy to help.

If your organisation has a support agreement with EQUELLA then help is available at
http://equella.custhelp.com.
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