
Toolkit for Geography Alumni 
Event



Introduction

This is a toolkit of how to put on a 
Geography Alumni Event for current 
Geography students in order to give 
them a better understanding of what 
jobs can be ascertained with a Brookes 
Geography Degree. The process involves:

Finding Alumni to attend through the 
website LinkedIn

Creating a database of Alumni

Formulating how the event will run

Making information about the event 
available to students



Using LinkedIn to find 
Brookes Geography Alumni 
Geography Alumni can be found on 
LinkedIn by clicking onto the Oxford 
Brookes University page and selecting 
alumni in the left-hand column. Other 
parameters such as were they live or 
where they work can also be selected to 
refine the search



LinkedIn Group 
of Geography 
Alumni
Groups can also be created on LinkedIn in 
order to connect people which is useful to 
keep everyone connected and in one place



Database of 
Geography Alumni
From the LinkedIn group a database of Geography Alumni can be formulated with candidate’s current job-roles and 
location listed so it is easier to choose which alumni would be appropriate to attend the event. (If candidates are 
based in Oxford it would be more likely they will be able to attend the event)



Potential Schedule of how the event could 
run

5. 00 Welcome and 
Refreshments

We will begin with 
refreshments at 5 pm to 
allow everyone to arrive 

and settle in.

5.15 Introductions
I will begin the evening by inviting each 
of you in turn as our alumni guests to 

give briefly introduce yourselves, 
summarising what they studied, what 

you are currently doing, and some 
of the steps you have taken in your 
career so far that have led to your 

current situation. For this section we 
really just need a brief 2 minutes 

overview per person, so that we can go 
on to learn about your experience 

through questions from the floor and 
from myself- so that we can 
involve the students more 

in the evening by them asking their own 
questions.

5.45 approximately - Panel Q&A
We expect to have 5 guests in total, so after 

everyone has introduced themselves 
in the previous section, I would like to get 

some discussion going by asking a few 
themed questions to get everyone sharing 
their perspective and experience (where 

you would like to share something).
To give you an idea of what to expect, this 

could be on subjects such as:
- what has helped you most to develop your 

career?
- what was the best advice you have 

received that has made a difference to you?
- how did work experience / any previous 

roles or voluntary experience help you?
- what have learnt along the way in your 

working life that has been most valuable to 
how you operate today in your career?

- what would you would tell your younger 
self that you wished you knew sooner (is 

there anything you would do differently or 
start doing sooner e.g. while at university?).



Event Schedule (continued)

6.10 I will give a brief talk 
about our support 

to students and graduates, 
and reminder of some tips on 

effective networking (5 
minutes)

6.15 Break into networking -
part 1 - This will be more 

structured; initially we will 
facilitate some moving 

around so that students can 
meet you all for 

speed networking (we will 
rotate you all as alumni 

around the room to have 
short conversations at 2-3 

tables (spending 3-4 minutes 
at each table) with some 

students so that they can ask 
questions and talk about 

what interests them 
most). (15 minutes overall)

6.15 Break into networking
part 2- time for any further 
informal networking that is 
unstructured time for final 
conversations to happen 

naturally.

We envision the evening 
drawing to an end after 
conversations wrap up, 

probably by 6.45 but no later 
than 7.00 pm.



Correspondence 
e-mails with 
Geography 

Alumni

Once 5 members from the 
Alumni Group have been 

selected,  details of the event 
and what they would be required 

to do can be sent



Alumni Attending
As different alumni begin to respond their status of attending or not attending the event can be recorded



Some top tips 
for students 
about Speed 
Networking for 
students 

Relax - just be friendly and show you are interested in what each person 
has to say.

Show you are interested by positive body language (smile, give eye 
contact)

Learn from everyone - even if you're most interested in talking further 
with one particular guest - everyone could have valuable insights for 
you.

Ask questions to learn their perspective, opinions and advice

Thank the person for what they told you

If time, you could share what you found most helpful or interesting -
this is always appreciated.



Facebook Event for 
Students 

A private Facebook event can be set up so as many 
geography students as possible can be made aware of 
the event as possible 



Google Form 
sign up sheet 
for students
A google sign up form can be

created and linked to the 
Facebook event or sent by email 

so the amount of students 
attending could be recorded



Potential 
questions 
students could 
ask Alumni 
about their 
job/role

Can you tell me some of the things you do on a typical day?

What aspects of this work are the most satisfying?

What aspects of the work do people sometimes dislike?

Are there any particular qualities or accomplishments which 
distinguish those who are promoted from those who are not?

What is the future of this field in terms of new and expanding 
opportunities?

What are the major challenges or problems that your 
organisation is facing and would like solutions for?



Potential 
questions 
students could 
ask Alumni 
about getting 
into the world 
of work

Are there particular skills or attributes I should develop to increase my 
chances of success?

What background or experience is required or helpful?

Do you have any suggestions for where I might find work experience 
opportunities or perhaps short-term projects in XYZ?

What sort of selection processes do employers tend to use?

Could you suggest any websites, books, articles or professional 
associations that would be helpful in providing information about this 
work?

Are there any other organisations or people in this field to whom you 
would suggest I might talk?



Conclusion

• Once the exact numbers of students has been 
confirmed via the google forms an appropriate room 
can be selected and some refreshments can be 
organized 

• Make sure that all Alumni feel welcomed upon 
arrival and that students have some questions 
prepared for the speed networking section

• Make sure that the event sticks to the time limit as 
the Alumni are busy people and probably will have 
places to be

• Good luck!


