Exporting and Importing QuickMark sets

QuickMark sets are not associated with a particular assignment or module; they are
associated with an individual. If the module leader creates a QuickMark set, he or she will
need to export that set and email it to the marking team. Each member of the marking team
will then need to import the QuickMark set into their own QuickMark Manager area before
they can use it to mark the assignments.

Exporting

Open the GradeMark interface by clicking on the pencil icon in the : et
Submission inpox. Make sure that the QM button is selected at the R
bottom of the right hand pane.

Click on the spanner icon to access the QuickMark Manager area.

Click on the title of the QuickMark set you want to export from the Sets column.

(Selectall) Delete set

All ‘So what? question
Commonly Used 15 Apropriate topic chice OCSLD test
Composition 21 Balance of theory & pracice Wake this the active set
® Composition Marks 9 Clear explanations
RIE 23 Emergeﬂce of theory from data )
Explicit acknowledgement of limitations
OCSLD set1 13
Extensive range of research literature
OCELD setd 13 Informed by studet feedback
OCSLD set1 13 More specific question recommended
® OCSLD test &l Selected quotes recommended
Punctuation 12 Thorough explanation of methodology
Usage 20 Topic located in literature base
Archived Well done
Do not add to set
Hoild down Ctri/Command or Shift to select muitiple
Help CLOSE

Click on the import/export button in the blue bar at the top right of the QuickMark Manager
area and choose Export Set from the drop down menu. A dialogue box will appear asking if
you want to save the file. Click on OK to complete the process. You will not be able to open
the resulting .gms file outside of GradeMark but you should save it to your My Documents
area. To emalil it to your colleagues simply attach it to an email in the usual way.

Importing

To import a QuickMark set that you have been emailed, firstly save the file to your My
Documents area.

Secondly open the GradeMark interface by clicking on the pencil -
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selected at the bottom of the right hand pane.

Click on the spanner icon to access the QuickMark Manager area.

(selectall) Delete 5et
All ‘So what? question
Commonly Used 15  Apropriate topic chice OCSLD test
Composition 21 Balance oftheory & practice Make this the active set
® Composition Marks g Clear explanations

Emergence of theory from data

Format 23
Explicit acknowledgement of limitations
OCSLD set1 13
Extensive range of research literature
OCSLD set1 13 nformed by studet feedback
OCSLD set1 13 Mare specific question recommended
® OCSLD test ] Selected quotes recommended
Punctuation 12 Thorough explanation of methodology
Usage 20 Topic located in literature base
Archived Well done

Do not add to set

Hoid down Ctri/Command or Shift to select muitiple

Help CLOSE

Click on the import/export button in the blue bar at the top right of the QuickMark Manager
area and choose Import Set from the drop down menu.

Click on the Browse button and navigate to where you have saved the
file in your My Documents area. Choose the .gms file (you will not be
R able to import any other file types) and click on the Import button to
New_setqms complete the process.

N

To import additional QuickMark sets repeat the above. Click on the
Close button to finish. The sets will then be added to the Sets column in the QuickMark
Manager area.

Import

Abigail Ball, Digital Services
OXFORD

BROOKES

UNIVERSITY



