[image: image1.jpg]Institute of Public Care
Website: htt brookes.ac.uk
Email:ipc@brookes.ac.uk

8 Palace Yard Mews
Bath BA1 2NH

Tel: 01225 484088

Fax: 01225330313

First Floor Midland House
West Way, Botley
Oxford OX2 OPL
Tel: 01865 790312
Fax: 01865 248470

Registered in England 2299189
VAT Registered 490 9430 29GB

BROOKES






Oxford Brookes University 
TWR

FUTURE APPROVED TEMPORARY WITHDRAWAL STUDENT REQUEST 

· This form must be completed for all requests for a temporary withdrawal.

· If there is insufficient space in any section, attach a letter or email setting out the full details.

· Before completing this form you should read the accompanying Guidance Notes.

	Part 1 – your details:
Name:       
Student No:      
Course Title: 
Current expected completion date:      


	Part 2 – details of the request (explain why you want a temporary suspension and for how long):

I wish to temporarily withdraw from the University from (dd/mm/yy):      
Return date to the University (dd/mm/yy):      
(Note that time out can not be longer than 12 months)
Reason for the request and evidence provided:      


	Part 3 – late request (if you would like the University to consider backdating your temporary withdrawal, explain why):

     


	Part 4 – signature (nb giving false or partial information is a breach of the Student Conduct Regulations)

To the best of my knowledge and belief, the information given above is true and complete.

Signed:      
Date:      



Oxford Brookes University 
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DECISION ON TEMPORARY WITHDRAWAL REQUEST

· No temporary withdrawal will be agreed except using this form.

· Time out can not be longer than 12 months in total (cumulatively).

· Before making your decision you should read the accompanying Guidance Notes.

	Part 5 – receipt:

Received by: 

Date: 


	Part 6 – decision (for each withdrawal request give your decision, the suspension period agreed and confirm the point of exit/re-entry to the programme):
Decision: Accepted / Rejected:
Temporarily withdrawal from the University agreed from (dd/mm/yy): 
Agreed return date to the University (dd/mm/yy): 
Agreed point of exit/re-entry to the programme:


	Part 7 – informing the student:

Date student informed in writing: 
by letter / email


	Part 8 – signature (of the Programme Director)

Print name: 
Signed: 

Date (of the decision): 




