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2 What is Moodle?

Moodle' is the system which provides our web based Virtual Learning Environment (VLE).

Moodle has been designed to complement your face to face seminars, allowing you to:
Access all course materials and templates

Submit your work including project plans and assignments
Use discussion forums to take part in group work
Find help on how to do the above or other activities e.g. how to use the electronic library
See feedback and results
Your academic adviser will tell you what is expected of you in Moodle.

3 How do | access Moodle?

Go to the Moodle login page

(also found via the Oxford Brookes University website)

Enter the student number and password that you have been provided.

" Modular Object-Oriented Dynamic Learning Environment

https://ipc.brookes.ac.uk/
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Do not choose to remember the username/password if you are on a shared or public machine.

If you have forgotten your password contact Oxford Brookes IT Services helpdesk, be ready with your student number

OXEORD and let them know you are an ‘off campus’ IPC Student:
KE
BLE\J(I\)/QSITYS Telephone 01865 483311

3.1 Once you’ve logged in

Your ‘course overview’ page displays the course that you are enrolled on, click the link to open the course contents
(see section 5)

4 Moodle email notifications

When you enrol with Oxford Brookes University you automatically get assigned a student email account hosted by Gmail. This
will be your student number suffixed by @brookes.ac.uk

You can automatically forward these notifications to your usual email address — see next section.
By default, you will be notified of submissions and tutor feedback via emails to this account.

You can login to this account here: https://mail.google.com/a/brookes.ac.uk

https://ipc.brookes.ac.uk/
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4.1 How to forward Moodle notifications

We appreciate that it’s difficult to run multiple email accounts so we advise changing the following setting to forward any Moodle
email notifications to an email address of your choice:

When logged in, click the top right hand corner of your screen where your name appears to show the following drop down menu:

A @ Andy Backinsell i v
-

@ Dashboard

| Click on Preferences to take you to the User account menu:
& Profile
h BE Grades Dashboard / Preferences

re ® Messages
£ Pref

. I: rererences
® Logout Preferences

wrch

User account

Edit profile
hange password
Preferred language

Click on Notification preferences

1

Forum preferences
Editor preferences
Course preferences
Calendar preferences

Security keys

Dashboary references / User account / Notification preferences

Message preferences
Notification preferences

. . ) Notification preferences
Click the gear (settings) icon next

[ Disable notifications

to Email
— Email &
Assignment Online  Offline  Online  Offline
® 6 0 ©
Assignment notifications m m m m
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5 Moving around Moodle
5.1 Course overview page

When you first login, the Course overview page is displayed, for example:

Course overview

£58 Summary ~ ‘

‘ Y All (except removed from view) ~ ‘ ‘ 1= Course name ~

Advanced Diploma in Leading_Care Services (ZH55)

&
9
PG Certificate of Credit: Institute of Public Care: Certificate of Credit [Institute of Public Care,
@ Bath (zH51)
The Certificate of Credit in Commissioning and Purchasing for Public Care is a postgraduate short course provided by the
Institute of Public Care (IPC), which is part of the Faculty of Humanities and Social Sciences at Oxford Brookes University.
& Postgraduate Certificate: Managing_Practice Quality in Social Care [Institute of Public Care, Bath]

(ZH50),

Postgraduate Certificate: Strategic and Operational Leadership in Social Care [Institute of Public

The transformation of social care set out by the Social Services and Well-being (Wales) Act 2014 requires everyone
working in social care to think and behave differently in terms of the commissioning and delivery of services. Middle
managers play a key role in this as local leaders within their own organisations and across local partnerships. This national

Click on the course name (you will only
see courses you are enrolled on) to access
the content.

https://ipc.brookes.ac.uk/
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5.2 How do | move around the course page?

Toggle the Left-Hand menu on/off using the button in the top left:

Click on sections to expand /
reveal their contents

0XFORD
Staff ¥ Students ¥ Li
UNIVERS!

PS
PG Certificate of i
Credit: Institute of PG Ce
Public Care: .
Certificate of Credit [ I n St Itl
[Institute of Public
Care, Bath] (ZH51) Dashboard / b

1 % Participants

2
U Badges .
2 1Pea.
B8 Grades L@ An
& Dashboard
B » Oben
« Project Outline template
« Assignment submission template
3 » Teaching days 1& 2

View ar download the teaching materials and session recordings from days 1 and 2 of your course.
Teaching days 3 & 4

View or download the teaching materials from days 3 and 4 of your course.

Please upload your project outline ar project plan here for your tutor to review befare your telephane tutorial,

An IPC project outline proforma or project plan template are available for you to use (see templates folder).

After your Tutor has given you feedback, you may need to amend your project plan. If so upload a new version labelled Version 2 (it will appear next to the original) and the Tutor will give further feedback on this latest version.

Click the link below to upload your project outline. Make sure your full name is part of the filename.

Turnitin is an online text-matching ool that helps you to develop good academic practice when referencing work.

Turnitin allows you to check your assignment(s) for improper referencing of

Please paste your own fext only, not any of the assignment template, in to Tumitin. (Remember this is not whare you submit an assignment for marking, that is dons via your courss Assignment submission dropbox)

Please note thal Turnitin only processes one report per student per 24 hours. If you need to make a change

Click the Turnitin link below to generate an "eriginality repart” and obtain & % to insert on youf

Then upload your on drop

grment, using the template, to you

Live sessions

Mo live sessions

Completed recordings

No complet=d recordings

Podcast feeds

5 | Mac)

Reading list and course participant
notes

IPC Certificate of Credit (ZH51)

Search forums

Advanced searci

e

Latest announcements

Add a new topic..

[No announcements have been posted yet)

Upcoming events

omm

ning_(Children's)
am. March 2020 - Project Qutline

submizssion is due

Monday, 21 December, 23:55

Turnitin (IPC Adults Manchester Jun 19) -

nment 1

Thursday, 31 December, 23:55

aent 1

~aitin (IEC Children's London Sep 19] -

.31 December, 23:55

itin (Derby City/County Children's Oct

®
Project Plan / Outline dropbox ®
After your tutorial your tutar will give you feedback. You will be notified when the comments are available, pleace ansure you have diverted your notifications to  suitable email account if you 6o not plan to use yaur <studentnumbers @brookes ac.uk email addrese. Se inctn
Birmingh
» Turnitin Originality tool ®
urces or potential plagiarism by comparing it against the internet and other students' work, Tumnitin produces an ‘originality report that indicates, as a %, any matches in the assignment to other sources. Assi
Thursday
Itis mandatary to submit to Turnitin as IPC will check your originality report as part of the asse| Scroll down Ifyou Cannot see a” Sectlons Ofyour course
3 Assignment dropbox ® g

signment 1

Thursday, 31 December, 23:55

Turnitin

October 2019) - Part 1

Thursday,

Turnitin (IPC Adults

Cornwall Commissioning C3

21 December, 23:55

irmingham Oct 19) -

ndy Backinsel| - -
A @ Andy Backinse .i

-
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You can also move around Moodle via the breadcrumb trail.

Use the “breadcrurgb”
to jump between the
sections

OXFORD i
BROOKES Moodle  staff ~ Students = Library » Careers =
UNIVERSITY

PG Certificate of Credit: Institute of Public Care: Cer te of Credit [Institute of Public C

Dashboard / My courses / PG Certificate of Credit: Institute of Public Care: Certificate of Credit [Institute of Public Care, Bath] (ZH51) / Course materials and templates / Reading list and course participant notes

Reading list and course participant notes

6 More help
If you have problems logging in, or have forgotten your password, see section 3.1 above.

For help with using Moodle:

Go to the Help and Frequently Asked Questions section on your course page. This section includes:

Frequently asked questions

Moodle Help:
How to embed a file in a Word document
How to submit a project plan

https://ipc.brookes.ac.uk/
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= How to submit a personal development plan/line manager observation statement (TMDP & MMDP courses)
= How to submit an assignment

= Instructions for using the electronic library, including how to use ‘Cite Them Right’ referencing software

= Brookes quick guide to IT services

https://ipc.brookes.ac.uk/
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