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Point your browser to: http://moodle.brookes.ac.uk/  

 
Log in with the user name and password that you received in your welcome letter. 
You will now see listed the course(s) for which you are registered. Click on the course name to 
enter the course. 

The main course screen 
Once you have entered the course, you will see a screen that looks a bit like this, and scrolls 
down for a long way over all of the course content (yours may be slightly different): 

INTRODUCTION TO 
BROOKES VIRTUAL 
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The course is divided into ‘topics’ – usually one for each week, and one of ‘General course 
information’. At the top of the page you will usually see links to some discussion topics which 
run throughout the course, and a link to the page which shows all discussion boards on one 
page. You can use the ‘open all’ and ‘close all’ buttons to expand or collapse all of the topics, or 
use the grey buttons next to each topic name to expand just that topic. 

Marking your progress 
Some of your course activities and readings may display a check box to the right of the link – 
you can use this to mark that you have completed that activity, or read that page, and give you 
a visual guide to where you’re up to. In the example below, the user has clicked on the first two 
ticks, and can see at a glance that they have not yet completed the third. 

 

Where to start? 
When you first access the course, you will find information under General course content 
about the outline of the course. Details will vary with each course, but the main course activities 
and discussions will be accessed from the week-by-week learning activities areas.  
Week 0: Induction will direct you to the course induction activities where you can explore key 
areas of the online environment such as posting a message to a discussion, browsing the 
course materials and thinking about your own learning on the course. 
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Working through the induction exercises will ensure that you are able to join in the course 
activities discussions effectively. Some material will be added to the course as the course 
progresses. 

Posting to the discussion forums 
You can access individual discussion forums from the link in the course content, or all forums 
together from the ‘All discussion forums’ link at the top of the full course content screen.  

 
From this screen you can view discussions, reply to existing posts and create new threads. You 
can also use the ‘Track’ column to ensure that unread posts are marked for you. 

Email notifications of discussion board postings 
You can choose to subscribe to any discussion topic so that you receive email alerts to notify 
you of new postings.  
We automatically subscribe you to the 'Announcements' forum (which will be quite low-traffic), 
and the system will usually default to subscribing you to a discussion thread when you post to it. 
You can quickly and easy subscribe or unsubscribe to any discussion forum you choose, by 
clicking on the grey 'Yes' and 'No' buttons in the 'Subscribed' column of the discussions page. 

Too many messages? 
If you feel like you’re getting too many notifications, but you still want to keep up with what’s 
happening on the discussion forums, you can switch your settings from receiving one email for 
each new discussion post, to instead receive one email each day, with details of all that day’s 
messages. To do this, click on your name in the top right corner of the screen, then on ‘Edit 
profile’ in the bottom left corner, and change your ‘Email digest type’. 
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